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0 ON0JIHOTEKe

1. O01mme noJ1o:keHUs
1.1. HacTosiiiee nosjoxxeHue pa3padOoTaHO Ha OCHOBaHUM cTaThi 18 deaepanbHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit deaeparumny,
npukaza oT 01.03.2004 roma Ne 936 O peanuzanuu pelmieHUS KOJUIETUH
Munoo6pazoBanusi Poccun ot 10.02.2004 roga Ne 2/2 «O6 OCHOBHBIX HANpaBIICHUAX
COBEPILICHCTBOBAHUS JIEATEILHOCTH OHOMUMOTEK YUpPEXKJIEHUW o0Iero ooOpa3oBaHUs
Poccuiickonn ®@enepanun», B COOTBETCTBUM C [paxmgaHckuMm kojekcoM Poccuiickoin
Oenepanuu, DenepanbHbiM 3akoHOM oT 25 wutons 2002 roma Ne 114-®3 «O
MPOTUBOJEHUCTBUH 3KCTPEMHUCTCKON nesarenbHocTU» U Ne 436 @3 ot 29 nexabps 2010
rojga «O 3amure aete oT MH(OpMaIU, MPUYUHSIONICH BpPEea U Pa3BUTHIO», YCTaBa
MYHUITUTIATLHOTO OIOPKETHOTO 00111e00pa30BaTeIbHOTO yupexaeHus «JlapoanxuHckas
cpenHss mkomay (nanee - [lkomna).

bubnuoTeka sBISETCA CTPYKTYPHBIM TOJIpa3/eieHUEM IIIKOJIbI, YYaCTBYIOIINM B
y4eOHO-BOCIIUTATEILHOM TpOIeCCe B IENIsSIX OOeCleueHus IMpaBa YyYaCTHUKOB
oOpa3oBaTenpHOrO  Mpollecca Ha  OecrulaTHOE  MOJb30BaHUE  OUOJIMOTEYHO-
MH(POPMAITMOHHBIMU PECYpPCAMHU.

1.2. lestenbHOCTh OMONMMOTEKH OOIIE00pPa30BATENHLHOTO YUpexkAeHUs (manee -
OuOMoTeKa) oTpaxkaercs B YcTaBe mKojbl. O0ecriedeHHOCTh OMOIMOTEKH yUeOHBIMU,
METOJMYECKUMHU M CIPABOYHBIMU JIOKYMEHTAMH YUYWUTBHIBACTCS TPU JHUIICH3UPOBAHUU
00111e00pa30BaTENHLHOTO YUPEKICHHUS.

1.3.llenu nearenbHOCTH OUOIUMOTEKH: pealn3anusi 00s3aTeILHOIO0 MHUHUMYyMa
cojiepkaHusi 001e00pa3oBaTEIbLHBIX MPOTPaMM, UX aJanTalus K *KU3HU B OOIIECTBE,
CO3/JaHHE€ OCHOBBI JIJI1 OCO3HAHHOTO BbIOOpa U  MOCIEAYIOUIEr0 OCBOCHUS
po(eCCHOHANIBHBIX 00pa30BaTEIBHBIX IPOTPAMM, BOCIHTAHHE TPakIaHCTBCHHOCTH,
TPYIOIOOMS, yBaXKEHUS K TIpaBaM M CBOOOJAaM 4YeEJIOBEKa, JIIOOBU K OKpPYXKaromen
npupoe, Ponune, cembe, hopMupoBaHue 310pOBOTO 00pa3a KU3HU.



1.4. JlearenpbHOCTh OMOMMOTEKH OCHOBBIBACTCA HA MPUHIUMNAX JEMOKpPaTHH,
ryMaHu3Ma, OOIIEAOCTYIHOCTH, HPUOpPUTETa  OOIIEYETOBEYECKHX  LIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI IMYHOCTH.

1.5. Tlopsimoxk MOJB30BaHUS HCTOUYHUKAMHU HMHGOpPMAIMH, TepevyeHb OCHOBHBIX
YCIyT W YCIOBHUS MX MpenoctaBieHusi omnpexaensitorcs [lonoxennem o OubnuoTrexe u
[IpaBunamMu  monb3oBaHUs ~ OMOJIMOTEKON,  YTBEPKACHHBIMH  PYKOBOAUTEIEM
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

1.6. IIIkona HECeT OTBETCTBEHHOCTH 3a JIOCTYNHOCTh M Ka4yeCTBO OMOIMOTEHHO-
UH()OPMAIIMOHHOTO 00CITY)KMBaHHS OMOJIMOTEKH.

1.7. Opranuzanms oOCTy)XMBaHHS Y4YaCTHHKOB OOpa30BaTENLHOTO Ipolecca
HNPOU3BOIUTCS B  COOTBETCTBMM C TpaBWIAMU TEXHUKH O€30MACHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMH.

2. OcHOBHBIC 32/1a4U

2.1. OcHOBHBIMU 3aJ1a4aMU OMOINOTEKH SIBIISIFOTCS:

a) oOecrieyeHHe ydacTHUKaM oOOpa30BaTeIbHOTO Ipoliecca — OO0yYarolmMMCs,
MeIarOrH4eCcCKuM

paboOTHHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM MPEJACTaBUTEISIM) OOyJaroONuXCs
(manmee - mosb30BaTENSAM) - JOCTyHa K MHPOpMaUWH, 3HAHUSAM, UIESAM, KYJIbTYPHBIM
LEHHOCTSIM IOCPEACTBOM HCIOJIb30BaHUS OMOIMOTEYHO-MH(POPMALIMOHHBIX PECYpPCOB
00111€00pa30BaTEIHLHOTO YUPEKACHUS HA PA3TUUYHBIX HOCUTEISAX: OyMaKHOM (KHMKHBIN
dboua, GoHa MEPUOAMYECKUX H3/IaHMI); MarHUTHOM ((POHI ayIuo- U BUIEOKACCET);
muppoBom (CD-aucku); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U  HHBIX
HOCHUTEIISIX;

0) BoCnUTaHUE KYyJIbTYPHOTO U TPAXIAHCKOTO CaMOCO3HAHHS, IIOMOIIb B
CoLMaIM3aluy 00y4aroerocs, pa3BUTUU €ro TBOPUYECKOT0 MOTEHIINANA;

B) (opMupoBaHME HABBHIKOB HE3aBHCHUMOr0 OHOJMOTEYHOIO MOJIb30BATEIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUECKOM OLIEHKE MH(POpMALIHH;

I') COBEPIIECHCTBOBAHHME NPEIOCTABISEMbIX OHOIMOTEKON YyCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPHU3AIMN OMOIMOTEYHO-
MH()OPMAIMOHHBIX MPOIECcCOB, GOpMHUPOBaAHKUE KOM(POPTHON OMOIMOTEUHOM CpPEIb.

3. OcHOBHBIE PYHKIIUU

3.1. Jlns peanm3aiiii OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dhopmupyet dbon OMOIMOTEUYHO-UH(POPMAITMOHHBIX pecypcoB
00111e00pa30BaATENBLHOTO YUPEKACHHUS:

+  KOMIUICKTYET YHHUBEpPCAJIbHBIM (OHI yYEOHBIMH, XYIOKCCTBCHHBIMH,
HAyYHBIMH, CTIPABOYHBIMH, TETATOTUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JTOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX HHPOpMAIINK;
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«  momnoJHseT (oHa MHPOPMAIIMOHHBIME pecypcamu cetu MuTepHeT, 6azamu u
O0aHKaMU JAHHBIX JPYTUX YUPEKACHUN U OpraHu3alui;

«  akkymyJaupyeT (GOHJ JOKYMEHTOB, CO3/I1aBaeéMbIX B 0O0II€00pa30BaATEILHOM
yapexJIeHnH (IMyOJMKalui U padoT IenaroroB o0Ieo0pa3oBaTeIbHOTO YUPEKISHUS,
JYYIIUX HAYIHBIX paboT U pedepaToB 00ydaromuXcs U ap.);

+  OCYIIECTBIISIET pa3MeIIeHNe, OPTraHU3aIMI0 U COXPAaHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOPMAIMOHHYIO TTPOTYKIIHIO:

«  OCYIIECTBIISIET aHATUTUKO-CUHTETUUYECKYIO epepaboTKy nHpopMalnu;

«  OpraHu3yeT M BeJEeT CIpaBOYHO-OMOIMOrpaduueckuil ammapar: KaTajloru
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKHU (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTew,
TEMaTUYECKHE KapTOTEKH), HJIEKTPOHHBIN Kartajor, 0a3bl JaHHBIX MO MPOdUIIo
00111e00pa30BaTEIBHOTO YUPEIKICHUS;

+  pa3palaTbIiBaeT peKOMEHJaTelbHble Oubnanorpaduueckue mocodus (CHUCKH,
0030pbl, yKa3aTeau u T.11.);

«  oOecrieunBaeT UHGPOPMUPOBAHUE TOJIB30BaTENe 00 uHGOPMAIIMOHHON
MPOYKIINY;

B) ocymiecTBiIsieT auddepeHIIupoBaHHOE  OMOJIMOTEYHO-UH(POPMAITMOHHOE
oOcy>KUBaHUE O0YYAIOIINXCS:

«  MpeAocTaBisieT MHQOPMAIMOHHBIE PECYpChl HAa PA3IUYHBIX HOCHUTENAX Ha
OCHOBE M3yU€HUs UX NHTEPECOB U HHPOPMAITMOHHBIX TOTPEOHOCTEI;

«  CO3MaeT YCINOBHUS JUIS peaju3alliid CaMOCTOSITENIBHOCTH B OOYYCHHH,
MO3HABATEIbHOW, TBOPYECKOW JEATENBHOCTH C ONOPOM Ha KOMMYHUKAIIUIO;
CIIOCOOCTBYET PAa3BUTHUIO HABBIKOB CaMOOOy4eHUs (y4acThE B CETEBBIX OJMMITHAAAX,
TEJICKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME JUCTAHIIMOHHOTO  OOy4YeHUs);

«  OpraHm3yeT  OOyd4YeHHWE  HaBbIKaM  HE3aBHCHUMOTO  OHMOJIMOTEYHOTO
MOJIB30BATENSl M TOTPEOUTENsT MHPOPMAIIUU, COJACUCTBYET HMHTETPAIlMM KOMIUIEKCA
3HAHWI, YMEHUI U HaBBIKOB Pa0OThI C KHUTOW U MH(OpMaUeH;

+  OKa3bIBaeT MHGOPMAIMOHHYIO TIOJJICPKKY B PEIICHUH 3a]1a4, BOSHUKAIOIINX
B Ipolecce ux yueOHoM, camoo0pa3oBaTeIbHON U JOCYTOBOM JAESTEIbHOCTH;

+  OpraHu3yeT MacCOBBIC MEPOIPUSITHS, OPUESHTUPOBAHHBIC HA PA3BUTHE OOIIIECH,
U YUTATEIbCKOM KYyJIbTYpbl JIMYHOCTH, COJICUCTBYET PAa3BUTHIO KPUTHUYECKOTO
MBIILICHUS;

*  CONEWCTBYET WICHAM TMEJarori4ecKoro KOJUICKTHBA W aIMUHHUCTpAIluU
YUpEeXKIIEHUSI B OpraHU3allii 00pa30BaTEIBHOTO MpoIecca W J0Cyra OOYyJaroIIuXcCs
(nmpocmoTp BuaeopmibmMoB, CD-AMCKOB, Mpe3eHTAMN PAa3BUBAIOIINX KOMIBIOTEPHBIX
nrp);

*  PYKOBOJUT BOCIUTATEIHHOU pabOTON ¢ KHUTOU B TpyNIax MpOJICHHOTO JTHS,
B KJlaccaX KOMIICHCHPYIONIEro OOydYeHMs, B KOPPEKIIMOHHBIX Kiaccax (Mpu HX
HAJIMYMH);
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r) ocymectBisier  nuddepeHnupoBanHoe  OMOIMOTEYHO-MHPOPMAITUOHHOE
o0cy>KMBaHHUE MeIarornyecKux pabOTHUKOB:

«  BBIABISET HH(DOpPMAIMOHHBIE MOTPEOHOCTH U  YJOBJIETBOPSIET 3aMpOCHI,
CBSI3aHHBIE C 00yYeHHEM, BOCITUTAHUEM U 3/IOPOBbEM JIETEH;

+  BBIABISET HMH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3ampoChl B
001aCTH TIeJarOTHYCCKUX MHHOBAIIMI 1 HOBBIX TEXHOJIOTHIA;

*  COMACUCTBYET npodecCuoHaATbHOM KOMITCTCHITUH, MTOBBIMIICHUTO
KBATH(UKAIINH, TTPOBEACHUIO aTTECTAINH;

« co3maeT OaHK TMenarornyeckod MHQPOpMalMU KaK OCHOBBI  €IUHOMN
UH(GOPMAIIMOHHON  CIY>KObI  0011e00pa30BaTENBLHOTO  YUPEKACHUS, OCYIIECTBISET
HAKOIUICHUE, CUCTEMAaTH3allMI0 MHPOPMALIUU 10 TIpeIMETaM, pa3jenaM U TeMam;

+ OpraHu3yeT JOCTyn K OaHKy memarormdeckod uHdOpMaruu Ha JTHOOBIX
HOCHUTEJISIX; POCMOTP JISKTPOHHBIX BEPCUH NIEAArOTMYEeCKUX W3 IaHHM;

+  OCYHIECTBIIICT TeKyIllee UHPOpMUpPOBaHUE (JIHU UHPOpMAIUU, 0030pbl HOBBIX
MOCTYIUICHUH U MyOiuKaiuii), tHGOPMUPOBAHHE PYKOBOJICTBA 00II€00pa30BaTEIbHOTO
YUpEXKJACHUS TI0 BOIIPOCAM YIpaBJieHUs: 00pa30BaTeIbHBIM MPOIECCOM;

+  TOAJAEPKUBACT JCATEIBHOCTb IMEJAarOrH4ecKuX pabOTHUKOB B  00JacTH
co3anusl WHGOPMAIIMOHHBIX MPOJYKTOB (JIOKyMeHTOB, 0a3 maHHbIX, Web-cTpanun u
T.IL.);

+ CcIocoOCTBYET NMPOBENCHHUIO 3aHATHA MO (HOPMHUPOBAHUIO MH(POPMALIMOHHON
KYyJIbTYpBI; SBISICTCS 0a30i IJIs MPOBEJACHUS MPAKTHYCCKUX 3aHIATHH 1O padoTe ¢
HH()OPMAITMOHHBIMH PECYPCAMH;

1) OCYIIECTBISAET mudGepeHITMPOBaHHOE OMOIMOTeYHO-UH(POPMAITHOHHOE
oOciy>kuBaHUE poAUTeNiel (MHBIX 3aKOHHBIX MPEICTABUTEINEH) O0YyIarOIINXCS:

+ YIOBIETBOPSET 3alpoChl TOJIb30BaTeNie W HMHPOPMUPYET O HOBBIX
MOCTYIIJICHUSIX B OMOIHUOTEKY;

+  KOHCYJNBTHPYET IO BONPOCAM OPTaHM3AIlMU CEMEWHOTO UYTEHUS, 3HAKOMHUT C
nH(popManuen 1o BOCIUTAHUIO IETEH;

+  KOHCYJNBTHPYET IO BOIIPOCAM YUCOHBIX M3JaHUHN I 00YUIaIONIUXCS.

€) obecrmeunBaeT 3alUTy JIeTed OT BPETHOW I HUX 30POBbS W Pa3BUTHUS
uHpopmanuu;

) OCYIIECTBIISIET CBEPKY MOCTYIAIOIMUX B OMOIMOTEKY JTOKYMEHTOB (Ha JIFOOBIX
HOCHUTENSIX) C (eiepaldbHBIM CIHCKOM 3alpElIEHHBIX MaTepUajoB 3KCTPEMHUCTCKOTO
conepkanus He pexe | pasa B monrona. [Ipu oOHapykeHNH 3aNpenI€HHbIX MaTEPHAIOB
AKCTPEMHUCTCKOTO COACP)KAHUS COCTABJISAETCS aKT C ICJIbI0 HEJOMYIICHHS ITOTaIaHus
uX B (OHJ OTKPBITOTO JOCTYIIA;

3) He Jomyckaer oOydaromuxcsi K VIHTepHeT-pecypcaM, dSIEKTPOHHBIM
JIOKyMEHTaM 3KCTPEMHUCTCKOTO XapakTepa.
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4. Opranu3anus 1eiTeJJbHOCTH OMOJIHOTEKN

4.1. Crpykrypa OUONMOTEKH: aOOHEMEHTHBIM OTIEN, BKIIOYACT OTJICTIbI
y4eOHMKOB, HH(POPMAITMOHHO-O1OIHorpadguyeckoit paboTsl, (POHI.

4.2. bubmuoreuyHo-uHOOPMAIIMOHHOE OOCIY)KMBaHHE OCYIIECTBISETCS Ha
OCHOBE OMOIMOTEYHO- WH(GOPMAIMOHHBIX PECYpPCOB B COOTBETCTBHH C yYE€OHBIM U
BOCIIUTATENbHBIM IUIAHAMH 00111€00pa30BaTEeIbHOTO  YUPEKICHHS, TMPOTpaMMaMH,
MIPOEKTaMU U TUIAHOM pabOThl OMOIHOTEKH.

4.3. CnoHcopckas TOMOIb, IOJy4eHHas OHOIMOTEKOH B BHUIE LEJIEBBIX
CpEICTB Ha KOMIUIEKTOBaHME (OHAA U 3aKyNnKy OoOOpYyJIOBaHUs, HE BIEYET 3a coOOM
CHIDKEHMSI HOPMATHUBOB M (MJIM) a0COJIFOTHBIX pa3MepoB (DMHAHCUPOBAHMS U3 OIOKETa
IKOJIBI. JIeHeXHbIe cpeACcTBa 3a CAAHHYI0 OMOIMOTEKONH MaKyjIaTypy pacXoyroTcs Ha
yIIy4dIleHUue MaTepUaIbHO-TEXHUYECKOM 0a3eI OMOIMOTEKH, TIO/IITACKY
po(eCCHOHATTBHBIX U3AaHHUHN, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTORB.

44. B nuensx oOecrieyeHuss MOJEPHHU3AUMU OMONHMOTEKH B  YCIIOBHSX
nH(opMaTH3aMA 00pa30BaHUSA M B MpEACIax CPEICTB, BBIACISIEMBIX YUPECIUTCIISIMU,
IKoJ1a oOecrieunBaeT OMOINOTEKY:

+  TapaHTUPOBaHHBIM (UHAHCUPOBAHUEM KOMIUICKTOBaHHUS OMOJIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BBIBOJUTCS OTACIIBHO);

+  HEOOXOIWMBIMU CITY’)KCOHBIMA U TPOW3BOICTBEHHBIMH IIOMEIICHUSIMU B
COOTBETCTBUM COCTPYKTYpOW OMOJIMOTEKH W HOPMATHBAMU O TEXHUKE OE30MaCHOCTH
AKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIJIAKHOCTH, 3allbBUICHHOCTH
MTOMEIICHNS, KOPPO3HOHHO-aKTUBHBIX MPUMECEH WJIH AJICKTPOIPOBOASINCH MBIIIN) U B
cooTBeTCcTBHH ¢ nojokenusimu CanlluH;

s COBPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEICKOMMYHUKAIMOHHOU W
KOIHUPOBAIHHO- MHOKHUTEIIBHOW TEXHHUKOM ¥ HEOOXOJUMBIMH MPOTPAMMHBIMU
MIPOTYKTaMU;

+  PEMOHTOM U CEPBUCHBIM OOCITYXMBAaHHEM TEXHHUKH | O0OpYJAOBaHUS
OMOIIMOTEKY;

«  OMOTMOTEYHON TEXHUKOW M KAHIEISIPCKUMU TIPUHAIIICHKHOCTSIMH.

4.5. mKoia CO37aeT YCJIOBHS JJIi COXPAaHHOCTH afmapaTypbl, 000pyI0OBaHUS U
UMyIIecTBa OMOINOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh M KA4YECTBO KOMIUICKTOBAHUS
OCHOBHOTO (hoH/Ia OMOIMOTEKH, KOMIUIEKTOBAaHUE y4eOHOro (JOHIAa B COOTBETCTBHUHM C
(dbeneparbHBIMU MEPEUYHIMH YUYCOHHKOB U YYEOHO-METOAMYECKUX W3JAaHUM, CO3JIaHHE
HEOOXOMUMBIX YCJIOBUW Il JEATEIHHOCTH OWONHMOTEKM HECET pPYKOBOAUTENb
00111600pa30BaTEILHOTO YUPEKIECHUS B COOTBETCTBUU C Y CTABOM IITKOJIBI.

4.7. Pexxum paboOThl OMOJMOTEKH OMPENETSAETCS 3aBEAYIOIIUM OUOIMOTEKOU
(bubnmorekapeM) B COOTBETCTBHHM C MPABWJIAMH BHYTPEHHETO PACIIOPSIIKA IITKOJIHI.

[Tpu onpenenennn pexuma padboThl OMOIMOTEKH MPEAYCMATPUBAETCS BhIJICTICHUE:
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+ JIByX 4YacoB paboyero BpPEMEHHM  ©XKEJHEBHO Ha  BBINOJHEHUE
BHYTPUOUOIMOTEUHON PAOOTHI;

+  OJHOTO pa3a B MeCSAIl — CAHUTAPHOTO IHS, B KOTOPBIM OOCTY)KHBaHWE
MIOJTb30BaTENICH HE TIPONU3BOAUTCS,

«  HE MEHEE OJTHOTO pa3a B MECSI] — METOUICCKOTO JTHS.

4.8. B mensax oOecrieueHus PaIlMOHAIBHOTO HCIIONIh30BaHUS WH(POPMAITMOHHBIX
pecypcoB B paboTe C JEThbMH WM FOHOIIECTBOM OHMOJMOTEKAa 0O0Ie00pa3oBaTEIHLHOTO
VUpEXKIACHUS  B3aUMOJCHCTBYeT ¢ OuOnmorekamMu  MMUHHCTEpCTBA  KYJIBTYPBI
Poccuiickon denepanum.

5. YnpasJieHue, ITaTbl

5.1. Vnpapinenue OUONMOTEKOH  OCYIIECTBISIETCS B  COOTBETCTBUU  C
3aKoHOJaTenbCTBOM Poccuiickoit @enepannn, cyobektoB Poccuiickoit denepaunu u
VYcraBoM mikodibl. 5.2.001ee pyKoBOACTBO AESATENBHOCTbIO OMOIMOTEKH OCYIECTBIISET
AUPEKTOP LIKOJIBI.

5.3. PykoBOACTBO OMONMMOTEKOW OCYIIECTBISCT 3aBEAYIOMUNA OHOIMOTEKON
(OnbnuoTexkapb), KOTOPBIM HECET OTBETCTBEHHOCTh B IIpelieiaxX CBOEH KOMIETCHIMH
nepel OOIMIECTBOM U PYKOBOAMTEIEM  001e00pa30BaTENbHOIO  YUPEXKJICHUS,
OOyYarONIMMUCS, WX POJUTEISAMU (MHBIMH 3aKOHHBIMH TPEJCTABUTENSIMU) 34
OpraHM3alMI0 W PEe3yNbTaThl JEATEIBHOCTH OHOIMOTEKHM B COOTBETCTBHHU C
(GYHKIIMOHATFHBIMUA ~ O0SI3aHHOCTAMHU, TPEAYCMOTPEHHBIMU  KBATH(DUKAITMOHHBIMH
TpeOOBaHUSMU, TPYTOBBIM JJOTOBOPOM U Y CTABOM IIIKOJIBI.

5.4. 3aBenyromuii OMOIMOTEKON (OMONMOTEKapb) HA3HAYAETCA JUPEKTOPOM
IITKOJTHI.

5.5. MeTonuyeckoe COMPOBOXKIEHUE NEATEILHOCTH OMOIMOTEKH OOecredrnBaeT
CHEIUAIUCT (METOAMUCT) MO y4eOHbIM (OHIAM M MIKOJIBHBIM OUOIHOTEKaM Y IpaBICHUS
o0Opa30BaHMsI MyHUIIMTIIAIILHOTO paioHa.

5.6. 3aBemyromuii OubmMoTeKOM (6MOIMOTEKAph) pa3pabaThiBaeT U MPEACTABIISACT
PYKOBOIMTEITIO IIKOJIBI Ha YTBEPKACHUE CIETYIOIINE JOKYMEHTHI:

a) TIOJOXEHHE 0 OUOIMOTEKE, MpaBWiIa MOJb30BaHUS OUOTUOTEKOM;

0) TUTAaHOBO-OTYETHYIO JOKYMEHTAITHUIO;

B) TEXHOJOTMYECKYIO JOKYMEHTAIIHIO.

5.7. Ilopsimoxk KOMIUICKTOBAHHMS INTaTa OMOJMOTEKH 00I1Ieo0pa3oBaTeIbHOTO
YUPEXKIEHUS PETIIAMEHTUPYETCS €r0 Y CTaBOM.

5.8. Ha pabory B OMONMOTEKY NPUHUMAIOTCS JHIA, UMEIOIIME HEOOXOIUMYIO
po(hecCHOHATBEHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM
KBTN(DUKAIIMOHHOW XapaKTEPUCTHKHU IO JOJDKHOCTH U TOJTYYSHHON CIENHUaaIbHOCTH,
MOATBEPKIECHHYIO JOKYMEHTaMHU 00 00pa3oBaHuu U (WJIH) KBATH(UKAIIAH.
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5.9. PaboTHMKHM OMOIMOTEK MOTYT OCYUIECTBIIATD MEAArOTrMYECKYIO AEITEIbHOCTb.
CoBmemnieHre OUOMMOTEYHO-UH(GOPMAIIMOHHOW W  TEJarorMyecKoi  JesiTeIbHOCTH
OCYILIECTBIIICTCS] pAOOTHUKOM OHUOJIMOTEKH TOJIBKO Ha TOOPOBOJILHOM OCHOBE.

5.10. TpynoBbie OTHOIIEHUS PaOOTHUKOB OMOJMOTEKH M 00IIe00pa30BaTEILHOTO
VUPEKIACHUST PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JODKHBI
MPOTUBOPEUMTH 3aKOHOIATENLCTBY Poccuiickont deaepanuu o Tpyae.

6. [IIpaBa u 00s13aHHOCTH PaGOTHUKA OMOJINOTEKH

6.1. PaboTHHUKY OMOIMOTEK UMEIOT ITPaBO:

a) CaMOCTOATEIIbHO BBIOMpATh (OPMBI, CpeJCTBA M METOABl OHUOIMOTEHHO-
UH(OPMAIITMOHHOTO OOCITYKUBaHMsI 00pa30BaTEILHOTO U BOCIUTATEIHLHOTO MPOIECCOB
B COOTBETCTBHUH C IENSIMU U 33Jja4aMM, YKa3aHHBIMH B YCTaBe 00I111€00pa30BaTEIbHOTO
YUPEKICHUS U TTOJIOKEHUH 0 OMOIMoTeKe 00111e00pa30BaTEILHOTO YUPEIKICHHUS;

0) TPOBOAUTH B YCTAHOBJIEHHOM TOpPSIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH U
KPY>XKH OMOJIMOTEUHO-0MOIMorpaduuecknx 3HaHUM U UHPOPMALTMOHHOM KYJIbTYPHI;

B) OMNpeNesaTh UCTOYHUKH KOMIUIEKTOBaHUS MH(GOPMAIIMOHHBIX PECYPCOB;

r) Wu3bIMaTh W PEAIM30BBIBATH JOKYMEHTBHI U3 (OHIIOB B COOTBETCTBUU C
MHCTPYKITUEH 1o yuety oubnuotednoro Gouma;

J) ONpeNensiTh B COOTBETCTBHHM C TIpaBUJIAMHU IOJb30BaHUS OUOIMOTEKOU
0011e00pa30BaTEIBLHOTO YUpEXKACHUS, YTBEP>KICHHBIMU PYKOBOJIUTETIEM
00111€00pa30BaTEeILHOTO  YUPEKIEHUSI, W MO COIJIaCOBAHUIO C POJUTEIIbCKUM
KOMUTETOM WJIM TOTEYUTEIBCKIM COBETOM BHJIBI U pa3Mepbl KOMIICHCAIUU yiepoa,
HAaHECEHHOTO TMOJIb30BATEISIMU OUOTUOTEKY;

€) BHOCHTH IPEIIOKEHUS PYKOBOJIUTEIO 00IIe00pa30BaTEIIbHOTO YUPEKIACHUS
M0 COBEPIICHCTBOBAHUIO OIJIaThl TpyJda, B TOM 4YHUCJIE Haa0aBOK, JOMJIAT U
MIPEMUPOBAHKS PAOOTHUKOB OMOJIMOTEKH 3a JOTIOJHUTEIBHYIO padoTy, HE BXOASAIIYIO B
KPYT OCHOBHBIX OOf3aHHOCTE paOOTHMKOB OWOIMOTEKH; IO KOMIIEHCALIMOHHBIM
MEPOTIPUATHSM, CBS3aHHBIM C BPEIHBIMH YCIOBUSMH Tpyaa (OMOIMOTEUHAs TMbLIb,
MPEBBIIIICHIE HOPMAaTHBa Pa0OTH HA KOMITBIOTEPE).

’K) ydacTBOBaTh B YIpaBICHUH OOIIe00pa30BATENbHBIM  YUPEKICHHEM B
MOPSIZIKE, OTNIPEACIIIEMOM YCTaBOM YUPEXKICHUS,

3) UWMETh EXEroJHBIM OTIYyCK 28 KaJleHAAPHBIX JTHEH W JOMOJTHHUTEIIbHBIN
OIJIAYUBAEMbI OTIMYCK B COOTBETCTBHM C KOJUIGKTHBHBIM JIOTOBOPOM MEXIY
pabOTHUKaAMU M PYKOBOJCTBOM 00II€00PA30BATEIBHOTO YUPEKACHUS WU HHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU;

¥) OBITb MPEACTABICHHBIMM K Pa3IMYHBIM (OpMaM MOOUIPEHHUs, HarpajgaMm u
3HAKaM OTJINYHS, TIPETYyCMOTPEHHBIMTSIPA0OTHUKOBOOPA30BAHUS N KYJIBTYPHI;

K) y4acTBOBAaTh B COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit @enepanuu B
paboTe OMOIMOTEYHBIX ACCOLUAIINIA UITH COIO30B.
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6.2. PaboTHUKYM OMOIMOTEK OOS3aHBI:

a) o0ecrneyuTh MOJb30BATENIIM BO3MOXKHOCTh pPalbOThl ¢ HH(POPMAIIMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) wuHpOPMHPOBATH TOJH30BATENICH O BHAAX MPEIOCTABISIEMBIX OHUOIMOTEKON
YCIyT;

B) 00ecrmeunTh HAy9YHYIO0 OpPTaHU3aInIo (DOHIOB M KaTaJIOTOB;

r) ¢opmupoBath (OHABI B COOTBETCTBUU C YTBEP)KIECHHBIMU (heaepaabHbIMU
MePEYHIMU y49eOHBIX W3JIaHUH, o0pa3oBaTenbHBIMU porpaMmmamu
00111e00pa30BaTENbHOTO YUPEKICHUS, UHTEPECaMU, MOTPEOHOCTIMHU U 3alPOCAMH BCEX
KaTeropui mojab30BaTelIei;

J) COBEPIICHCTBOBaTh MH(pOpMaIIMOHHO-OMOIHOrpaduyeckoe U OUOIUOTECUHOE
oOcCITy’KMBaHHUE MOIb30BATEINCH;

e) o0ecrneyuBaTh COXPAaHHOCTh MCIOJB30BaHUS HOCHUTENIEH WH(MOpPMANUU, HX
CHCTEMAaTH3aIIHIO, Pa3MEIICHIE U XPaHEHHE;

) o0ecrneuynBaTh pPEXKUM pPabOThl B COOTBETCTBUM C TMOTPEOHOCTSIMHU
1oJib30BaTesel u paboToi 0011e00pa30BaATEIBHOIO YUPEXKICHUS;

3) OTUMTHIBATBCA B  YCTAHOBJICHHOM TMOPSJAKE TeEpell  PYKOBOJAUTEIEM
00111e00pa30BaTENBLHOTO YUPEKACHHUS;

M) TOBBINIATH KBATH(PUKALNIO. *

7. TIIpaBa u 0013aHHOCTH MOJIb30BaTeJeil ONOIHOTEKHN

7.1. [lons3oBaTenu OUOINOTEKN UMEIOT MPABO:

a) T1MoJydaTb TOJHYIO UH(GOpPMAIMI0O O cocTaBe OubnuoreyHoro (oHna,
MH(OPMAIIMOHHBIX pecypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) TOJB30BaTHCS CIIPABOYHO-OUOIHOTpaUUECKUM anmapaToM OMOINOTEKY;

B) IMOJIy4aTh KOHCYJIbTAlMOHHYIO IOMOIIb B MOMCKE U BHIOOpPE HCTOYHHKOB
uHpopmanuu;

r) TMOJy4yaTb BO BPEMEHHOE I0JIb30BaHHE HA aDOHEMEHTE M B YUTAJIBHOM 3alie
NeYaTHbIC U3/IaHNus, Ay JUOBU3yaIbHBIE JOKYMEHTHI U JPYTHe NCTOUYHUKU WH(OPMAIINH;

1) TPOAJeBaTh CPOK MOJIH30BAHUS JOKYMEHTAMHU;

€) TmoJyyatb TEMaTUYECKHUE, ¢dakrorpaduueckue, YTOUHSIIOIINE U
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHa OMOIMOTEKH;

) TIOJIy4aTh KOHCYJIBTAI[MOHHYIO TMOMOINL B pabore ¢ wuHpopManuend Ha
HETPAaJUIMOHHBIX  HOCHUTENSAX TMpPH  MOJIb30BAHUU  DBJEKTPOHHBIM U HHBIM
000pyZI0BaHUEM;

3)  y4acTBOBATb B MEPOIPUATHUSAX, IPOBOAUMBIX OMOIUOTEKO;

M) oOpamarbcs Ui paspemieHuss KOHQIMKTHOW CHUTYyallud K PYKOBOJUTEIIO
00111e00pa30BaATENBLHOTO YUPEKIACHHUS.

7.2. Tlonp3oBarenu OMOJIMOTEKU OOSI3aHBI:
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a) coOJ0aTh IPaBUIIA MOJIH30BAHUS OMOIMOTEKOM;

0) OepeXHO OTHOCHUTHCS K MPOM3BEICHUSM IedaT (He BBIPBIBATh, HE 3arudaTh
CTpaHMI], HE JeJaTh B KHUTaX MOJYEPKUBAHMI, MOMETOK), MHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEIIAX, 000pYA0BaHUIO, UHBEHTAPIO;

B) TMOAAEPKHUBATh MOPAJOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUS KApTOUEK B KaTauorax U KapToTeKax;

I) T1OJb30BaThCS IEHHBIMA W  CIPAaBOYHBIMH JOKYMEHTAMH TOJBKO B
ITOMEIICHUH OMOJIMOTEKH;

) yOemuTbcs NpHU TOJYYEHHH JOKYMEHTOB B OTCYTCTBUHU J1€(DEKTOB, a mpu
oOHapy>keHHH MPOUH(OPMUPOBATH 00 ITOM pabOoTHUKA OMOIHOTEKH. OTBETCTBEHHOCTh
3a OOHapyXeHHble JepeKTbl B CJABAEMbIX JOKYMEHTaX HECeT TOCIeTHUMN
M0JIb30BATEb;

€) pacmuchiBaThCA B UYHUTATENbCKOM (opMynspe 3a KakAbl IMOTyYCHHBIN
JTOKYMEHT (MCKII0ueHue; oOyydaromuecs: 1—4 kimaccoB);

) BO3BpAIATh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTbl OMOJMOTEKH B cCllydae MX YTpaTbl WM MOPYU UM
PaBHOLIEHHBIMHU, JINOO KOMIIEHCUPOBATH yIIepO B pa3Mepe, YyCTaHOBIEHHOM MpaBUIaMU
1OJIL30BaHMs OMOITMOTEKOM;

M) TIOJIHOCTBIO PACCUUTAThCA C OMOIMOTEKOM MO HMCTEUEHHUU CpOKa O0y4YeHUs
WM paboThI B 00111€00pa30BaTEIbHOM YUPEKACHHUH.

7.3. Tlopsmox momp30BaHusl OMOIHMOTEKOM

a) 3anuch oOydarommxcs oOleoOpa30BATEILHOIO YUYPEKIEHUS B OMOIMOTEKY
MPOU3BOJUTCS IO CIHCOYHOMY COCTaBy Kjacca B HWHAMBHUAYaJIbHOM TMOPSJKE,
MeIarOTMYECKUX U MHBIX paOOTHUKOB 00I1e00Pa30BaTEIIbHOTO YUPEKIACHHUS, POIUTEIICH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yUaOIUXCsl — IO MACHOPTY;

0) mepeperucTpaius Mojab30Barenei ONOINOTEKH MTPOU3BOAUTCS €KETO/THO;

B) JOKYMEHTOM, TOATBEP)KIAIONIMM TPaBO TOJb30BaHUS  OMOIMOTEKOH,
SBIISICTCS YUTATEIBCKUN POPMYIISIp;

r) 4YUTaTelbckuil  Qopmynsasp Qukcupyer AaTy BbIauyd  IOJIb30BATEIIO
JOKYMEHTOB 13 (hoHAa OMOIMOTEKH M UX BO3BpAIEHUS B OMOIMOTEKY.

7.4. Tlopsimok moJib30BaHUsl aOOHEMEHTOM:

a) IO0JIb30BATEIU UMEIOT MPaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3JaHUI HE
0oJsee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCHUMallbHBIE CPOKH MOJIH30BAHMS TOKYMEHTAMHU:

—  y4eOHHKH, yueOHbIE TOCOOUS - yUEOHBIN TO;

—  HAYYHO-TIOMYJISIpHAsi, TIO3HaBaTelbHas, XyJIOKeCTBEHHas JjuTeparypa -1
MecsII;

—  TepUuoAWYECKUE U3IaHMsl, U3/IaHus TOBBIIIEHHOTO crpoca -15 nHeit;
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B) IOJIb30BATEJIM MOTYT MPOJIUTH CPOK IOJb30BAaHHS JTOKYMEHTAMH, €CIIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IOJIb30BATEIIEH.

8. Ilpsamoii 3amper Ha pacnpocTpaHeHHe JIMTEPATYPbI IKCTPEMHUCTCKOI
HANIPABJIEHHOCTH
8.1. B coorBerctBum ¢ DenepanbHbiM _3akoHOM «O  TPOTUBOACHCTBUU

sKkcTpeMucTckord nearenpHocT» Nel14-@3 or 25 wurons 2002 ropa 3ampenieHo
pacrpoCTpaHEHUEe, IMPOU3BOJCTBO, XPAHEHHE W  HCIOJIb30BAHHE  JINTEPATYPHI
HKCTPEMHUCTKON HAIPaBICHHOCTH B IIKOJLHON OUOIHOTEKE.

8.2. 3akoH ompenenseT IKCTPEMUCTCKUE MaTepuaibl KaK MpeJHa3HauYCHHbIE IS
0OHApOAOBAHUA JOKYMEHTHI INOO MH(POPMAIUS Ha HHBIX HOCUTENSIX, MPU3BIBAIOLINE K
OCYULIECTBJIEHUIO 3KCTPEMHUCTCKON AEATENBHOCTH JIMOO OOOCHOBBIBAIOLIUE  WJIU
OIPaB/IbIBAIOIINE HEOOXOJUMOCTh OCYLIECTBICHUSI TAaKOW JEATEIbHOCTH, B TOM UYUCIE
TPYJbl PYKOBOJUTEJIEH HAlUMOHAI- COLMAIMCTUYECKON padoued maptuu ['epmanuu,
¢ammcrckoit naptun Mranuu, nydaukanun, 00OCHOBBIBAIOIIUE WM ONPABJbIBAIOLINE
HAIlMOHAJbHOE M (WJIM) pacoBO€ IMPEBOCXOJACTBO JMOO OIpPaBABIBAIOLINE IMPAKTUKY
COBEPILIEHNs BOCHHBIX WM HHBIX IPECTYIUICHWW, HAIPaBICHHBIX Ha IIOJIHOE WM
YaCTUYHOE  YHUYTOXKEHHE  KaKOM-TMOO  STHUYECKOM, COIMAJbHOM, PacoBOM,
HAallMOHAJIBHOW WJIM PEJIUTHO3HOM T'PYIIIIHIL.

8.3. [Ipu »>TOM, K OSKCTPEMHUCTCKOM MAEATETHHOCTH 3aKOH OTHOCUT, MOMHMO
MIPOYEro, «MacCOBOE PACHPOCTPAHEHUE 3aBEAOMO SKCTPEMHUCTCKMX MaTepualioB, a
PaBHO HX W3TrOTOBIICHHE WA XpPaHEHUE B LEISIX MACCOBOIO PACHPOCTPAHEHUS», a
TaKke GUHAHCUPOBAHUE U KHHOE COJACHCTBHUE) ITUM JICUCTBUSIM

8.4. bubnuortekapp (memaror-0MOJIMOTEKAPh) €KEKBAPTAIHLHO MPOBOIAUT CBEPKY
uMermmxcss B (poHmax OUOIMOTEKHM JHOKYMEHTOB ¢ DefepalnbHbIM CIHUCKOM
HKCTPEMUCTCKUX MaTepHUANIOB, U3bIMAET MX W3 000poTa OMOIMOTEKH, BENET >KypHAI
cBepok gonaa oudnuoreku ¢ depepanbHBIM CIIUCKOM SKCTPEMUCTCKUX MaTEPUAJIOB.

9. UckioyeHue M3 OTKPBITOr0 A0CTYyNa MHGOPMANMOHHONW NPOAYKIHH CO
3HakoMm 16+, 18+

9.1. B cootBerctBum ¢ peaepanbHbiM 3ak0HOM PD ot 29.12.2010 roga Ne 436 «O
3amuTe Jered oT WMH(OpMaIuu, MPUYHUHSIONIEH BpeJ WX 3I0POBBI0 U PA3BUTHION,
dbenepanbHbiM 3aKk0HOM OT 29.07.2013 roma Nel35-®d3 «O BHEeCeHMM H3MEHEHUU B
ctatbio 5 denepanbHoro 3akoHa «O 3amure geTed OoT MHGOPMALUM, MPUUUHSIONIEH
BpeJl UX 370POBbIO M PAa3BUTHIO» OMOIMOTEKaph (Menaror-0ubInoTeKaphb) BHISBISET U
MCKIIIOYAET U3 OTKPBITOrO JOCTyMHa OTHAeNa OOCIIyKMBaHUSA OOydYaroIIMXCs NedYaTHbIC
W3JIaHUsI, COOTBETCTBYIOIINE 3HAKY WH(DOpMaImoHHON nipoayKiuu 16+, 18+.
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