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INOJIO’KEHHUE

0 OubdIHOTeKe-MeanaTeKe 00Pa30BaTeJIbHOI0 YUPeKICHHUS

1. O0mue moJioKkeHus1
1.1. Hacrositiee noJiokeHHue SBISIETCS OCHOBOM JIJIsi OpTraHU3AlMK JIEATeIbHOCTH
OMOJIMOTEKU-MEIUATEKN 00pa30BaTEIIBLHOTO YUpeKACHU (Janee — YUpexaeHue).
1.2. Menuareka SBISETCS CTPYKTYPHBIM TOAPA3ACICHUEM YUYPSKICHUS W
OCYIIECTBIISIET CBOIO JIEATCILHOCTh C YUETOM OCHOBHBIX HAIpPaBJICHHWH, IIEeJIeH W 3a/1a4
JESTETLHOCTH YUPEKIACHUSI.

2. Heau u 3aaa44 AeSITeJILHOCTH OMOJIUOTEKN-MeIUATEKH

2.1. OCHOBHBIMH LIETISIMU JI€ATETLHOCTH OUOIHMOTEKN-MEANATEKH SBIISIOTCS:

-o0ecrieyeHne  paOOTHUKaM W y4YallUMCS ~ YYpEXKIEHus  JocTyna K
WH()OPMAITMOHHBIM pecypcaM, TPEICTAaBICHHBIM Ha Pa3HBIX HOCHTEIAX: OyMaXKHBIX
(KHUTH, )KypHAJIbI, Ta3€Thl), MATHUTHBIX (ayAHO- W BHUEO- KacceTsl), IudpoBbix (CD-,
DVD-auckn) u np.;

- BHEJPECHHE HOBBIX MH(POPMAIMOHHBIX TEXHOJOTHH B y4€OHO-BOCITUTATEIHHBIN
poLECC;

- peanmuzaius TPOEKTOB, CBA3aHHBIX C HCIOJIb30BaHUEM WH(OPMAIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

2.2. JlesTenbHOCTh ~ OMOJIMOTEKU-MEIUATEKH  HaNpaBjeHA  Ha  pelieHue
CIIEIYIOIINX 3a7au:

-BBISIBJICHUE WH()OPMAIMOHHBIX MOTPEOHOCTEH PAOOTHUKOB W O0YydYaIOIIHMXCS
YAPEeKICHUS;

- cOop, HakoruieHne, 0OpaboTKa U cucTeMaTu3anus nHPopMaluu, He0OXOIUMOMN
JUTS YCTICIITHOTO OCYIIIECTBIICHHS 00pa30BaTEIbHON M MHOW JACATEIHbHOCTH YUPEKICHHUS;



- YIOBJIETBOPEHUE 3aIPOCOB M MHPOPMAIIMOHHBIX NOTPEOHOCTEW paOOTHUKOB U
00y4aroIuXcsl YUpeKICHUS;

- OKa3aHWe MOMOINU TIeJaroraM U OO0yYaroImUMCs YIPEKACHHUS B MOATOTOBKE K
3aHATHSAM, BHEKJIACCHBIM MEPOIIPUATHSAM, PeaTH3aIlii 00pa30BaTeIbHBIX MPOCKTOB;

- OKa3aHWE IOMOIM TeJjaroraM TpU TPOBEICHUM 3aHATHH B OMONIHOTEKe-
MeJuaTeKe C HCMOJb30BaHUEM HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX — CPEICTB
o0yueHus;

- hopMHpOBaHUE Y 00YUaIOIIUXCSl HABBIKOB U YMEHUN CAMOCTOSITEILHOM pabOThI
C pa3IWYHBIMM  HWCTOYHWKAMU  WHGOpMAIMH,  TOJB30BAHUA  OMOJIMOTEUHO-
HH()OPMAITMOHHBIMH PECYPCAMH;

- popmupoBanue NK-KoMIeTEeHTHOCTH TI€aroroB.;

- CO3J]aHMe IIKOJIBHOTO OaHKa TaHHBIX Y4eOHOH HHPOpMAIIHIH;

- MOATOTOBKAa HWH(OPMAIMOHHBIX MaTEPUANIOB JJIA MPOBEACHUS KYJIbTYPHO-
MIPOCBETUTEIILCKOM pabOTHI C POAUTEIISMY;

- TIPOBEJICHUE TUArHOCTUUYECKUX OOCIIEIOBAHUN U TMCUXOJIOTHYECKUX TPECHUHTOB
COBMECTHO C I€JaroroM-rcuxojaorom;

- OCYIIECTBJICHNE B3aUMOJICHCTBUS ¢ HHPOPMAIIMOHHBIMH IIEHTPAMHU TOPOJa JJIS
obmeHa uHdopmariueil.

3.0pranu3anus A1eiTeJIbHOCTH OMOJIMOTEKN-MeInaTeKn

3.1. bubnuoreka-menuareka pacroJjiaraeTcsi B NOMEIICHHH  OUOJIHOTEKU
YUpPEXKACHUS, HUMEET TMOJEe3HYI0 IUIONIab, HEOOXOJUMYIO [JIi XpaHEHHS U
UCIIOJIb30BAHUSI TEXHUKH, ayJHO- W BHJICO3ANMUCEH, SJICKTPOHHBIX 00pa30BaTEIbHBIX
PECYpPCOB U TIpHieMa TIOCETUTETICH.

3.2. PykoBOICTBO  OMOMMOTEKON-MEAMATEKONM  OCYIIECTBIICT  JTUPEKTOP
YUpEXKIACHUS, HEMOCPEACTBEHHOES PYKOBOJICTBO — 3aBEAYIOIIMK OHOIHOTEKOM-
Menuatekor. [loMrMo 3aBenyromero B mrat OMOIUOTEKU-MEIUATEKU BXOIUT TIE1aror-
OubIMOTEKAPD.

3.3. 3aBenyromuii  OUOIMOTEKOM-MEeNUATEeKOM pa3pabaTbiBaeT M IPEICTABIISCT
JTUPEKTOPY YUPEKICHUS HAa YTBEPXKICHUE CICAYIONMINUE TOKYMEHTBI:

- IOJDKHOCTHBIE 00S13aHHOCTH PAOOTHUKOB OUOINOTEKU-MEIUATEKH;

- UIHCTPYKIHUU IO OXpaHEe TPy/ia paOOTHUKOB OMOIHOTEKU-MEANATEKY;

- IOJIOKEHUE O OUOIMOTEKEe-MEANATEKE YUPEKICHHUS;

- MpaBuJa MOJIb30BaHUs OMOINOTEKOM-MEeUATEKOM;

- TOZI0BOM TUTaH pabOThl OMOINOTEKU-MEUATEKH;

- rpaduk paboThl OUOINOTEKU-METNATEKH;

- )KypHaJl BbIJIaud JIEKTPOHHBIX HOCUTENCH;

- JKypHaJI 3asIBOK 10 TEXHUYECKOMY U UH()OPMAIMOHHOMY 00€CIeUeHNI0 Y4eOHO-
BOCITUTATEILHOTO TPOIIECCa;
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- KypHQJI PETUCTpPAllMU TOJb30BaTeNIed KOMIBIOTEPHOTO 3aja OUOIMOTEKH-
MeIHaTEeKH;

- HHCTPYKIIMIO 10 y4eTy 6ubiano- u menuadoHaa;

- OTUETHYIO IOKyMEHTAIIUIO.

3.4. [locemary OMOMMOTEKY-MEIUATEKy MOTYT BCe OOydarommecs U paOOTHUKU
YUPEIKICHUSI.

3.5. I'padux paboThl OMOIMOTEKHU-MEIMATEKU COCTABJISECTCS B COOTBETCTBUH C
PSKUMOM pabOThl W TMPaBUIAMH BHYTPEHHETO TPYIOBOTO pPACIOPSAKA yUPESKICHUSI.
[locmequuii YeTBepr KaxkIoro Mecsdla OuOIMOTEeKa-Meauareka 3akpblBaeTcs Ha
CaHUTAPHBIN JICHb.

3.6. OGcnyxuBaHue B OMONIHOTEKe-MeIUaTeKe MPOU3BOAUTCA B COOTBETCTBUU C
NpaBUJIaMH  TEXHUKH  O€30MacHOCTH,  MPOTHUBONOXAPHBIMU H  CAaHUTApHO-
TUTUCHUYECKUMH TPEOOBAHUSMHU.

4.IlpaBa 1 00513aHHOCTH PA0OOTHHUKOB OMOJIHOTEKH-METUATEKH

4.1. TlpaBa u 00513aHHOCTH PAOOTHUKOB OMOJIIMOTEKU-MEIUATEKH OMPEIEISIOTCS
3aKOHOAATENBCTBOM PD 1 ycTaBOM ydpexaeHus.

4.2. PaboTHUKY OMOTNOTEKU-MEINATEKA UMEIOT MPaBO:

- pa3pabaThiBaTh IpaBuia MOJb30BaHUS OHOIMOTEKON-MEANATEKON M APYTYIO
JOKYMEHTAIUIO, PErJIaMEHTUPYIOLIYIO €€ paldoTy;

- TpeboBaTh OT AJIMUHHUCTPALMU YUpexJAeHUs uHbopmaiuioo 00 opraHu3anuu
y4e0HO-BOCIIUTATENIbHON pabOThl BCEX MOAPA3ACICHUNA C IIeNbI0 IJIAHUPOBAHUS
NeSTeIbHOCTH OMOIMOTEKU-METUATEKU;

- BHOCHUTb MPEIJIOKEHHUS HAa PACCMOTPEHHE JHUPEKTOpa YUPEXKICHUS IO
COBEPILIEHCTBOBAHMIO PaOOThl OMOIMOTEKU-MEANATEKN U OIIATHI TPyAa €€ paOOTHUKOB,
B T. Y. [10 BBEJICHUIO HAJ0ABOK, JOMJIAT U MPEMHUPOBAHUIO 32 JIONOJHUTEIbHYIO PadoTy,
HE BXOJSIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTEHM, W KOMIICHCAIIMOHHBIX BBIILIAT 3a
paboTy C BPEIHBIMU YCIOBUSAMHU TPY/Ia;

- OBITh TIPEJICTABJIICHHBIM K Pa3JIMYHbIM (hopMaM MOOIIPEHUs, HarpajaM 1 3HaKaM
OTJINYUS, TIPELyCMOTPEHHBIM /111 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

4.3. PaOoTHUKY OHOIHOTEKHN-MENNATEKN O00SI3aHbI:

- BBIMIOJIHATH JOJKHOCTHBIE 00S13aHHOCTH, ONPEEICHHbIE TPYAOBBIM JOTOBOPOM
Y JOJKHOCTHBIMU WHCTPYKITUSMU;

- o0ecreynBaTh MOJb30BATENAM OMOIUOTEKU-MEUATEKH BO3MOXKHOCTD pabOThI €
UH()OPMAITMOHHBIMH PECYPCAMH;

- 00ecne4nTh COXPAaHHOCTh HOCHUTENeW HH(pOpMaluu, WX CHCTEMaTH3aIlUIo,
pa3MelIeHrne U XpaHEHUE;

- COBEpIIEHCTBOBATh MH(OPMAIIMOHHO-OMOIMOrpaduueckoe u OUOIMOTEUHOE
o0cny>KMBaHUE MOJIb30BATEINEH.
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