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1. O0mue mos0KeHus1

1.1. HacTosmas 1omKHOCTHAs MHCTPYKIMS pa3paboTaHa Ha ocHOBe «ExunHoro
KBTM(PHUKALUOHHOTO CIIPAaBOYHMKA JTOJDKHOCTEH PYKOBOJUTENEH, CIEIUATNCTOB U
ApYruxX  ciayXKammx»,  pazaensl  «OOmieorpacieBble  KBaJdu(UKAIMOHHbBIE
XapaKTEPUCTUKU JOJHDKHOCTEM pa0OTHUKOB, 3aHATHIX HA MNPEANPHUITHSIX, B
yUpexACHUSX U opraHuzanusax» U «KBanudukanmoHHbIE XapaKTEPUCTHUKU
JOJDKHOCTEM PabOTHUKOB, 3aHATHIX B HAYYHO-UCCIEIOBATEIBCKUX YUYPEKICHUSAX,
KOHCTPYKTOPCKHX,  TEXHOJOTMYECKUX,  NPOEKTHBIX W  M3BICKATEIBCKUX
opraHusanusax», yreepxkaeHHoro IlocranoBnenmem Muntpyna P® Ne 37 or
21.08.1998r; B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM No273-D3 ot 29.12.2012r
«O0 ob6pazoanuu B Poccuiickoit denepanuny»; Tpynoseim Kogekcom PD u npyrux
HOPMAaTUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIIMX TPYAOBBIE OTHOIIEHUS MEXKIY
pabotHuKOM U paboroaareneM B Poccuiickoit deneparum.

1.2. JlaHHBIA JIOKQJBHBIA AaKT YCTAHABJIMBAET OCHOBHbIE (YHKIIUH,
JOJKHOCTHBIE OOS3aHHOCTH JAEJIONPOU3BOAMUTENS B IIKOJIE, a TAKXKE ONPENEIsIeT
IIpaBa U OTBETCTBEHHOCTh, PETJIAMEHTHPYET B3aMMOOTHOLIEHUS, & TAKXKE CBSI3U I10
JOJKHOCTH B KOJIJIEKTUBE 00PAa30BaTEIBHOTO YUPEKICHUS.

1.3. JlemonpousBoauTenb Ha3HA4YaeTcs M OCBOOOXKIAeTcs OT 3aHUMaeMoOu
JOJDKHOCTH  TUPEKTOPOM  0O0I1e00pa30BaTeNbHOIO  YUPEKIACHHUS B  IOPSIKE,
YCTaHOBJIEHHOM TPYJIOBBIM JOrOBOPOM C pPaOOTHUKOM M B COOTBETCTBHM C
TpynoseiM kozekcoMm Poccniickon @enepanun.

1.4. Ha 10KHOCTD ACIONPOU3BOIUTENS MPUHUMACTCS JUIIO:

* UMEIOIIIee HadalibHOe MpodeccuoHanibHOe oOpa3oBaHue 0€3 MPeabsBICHUS
TpeOOBaHUN K CTaxy paboThl WM cpenHee (moyiHOE) oOiiee oOpa3oBaHUE U
CHEIUaIbHYI0 TOJATOTOBKY IO YCTAaHOBJICHHOW mporpamme 0e3 MpeabsBICHUS
TpeOOBaHMIA K CTaXKy padOTHI;

* COOTBETCTBYIOIIEE TpeOOBaHUSM, KaCaroIIMMCs MTPOXOKICHUS
MIPEABAPHUTEILHOTO (TIPH TOCTYIUICHUH Ha pabO0Ty) U MEPUOANISCKUX MEIUIIMHCKUX
OCMOTPOB,  BHEOYEPEIHBIX  MEAWIIMHCKAX  OCMOTPOB [0  HAIMPaBICHUIO
paboTroaarens, 00s13aTeIHPHOTO TICUXHATPUICCKOTO OCBUACTECIILCTBOBAHUS (HE peke
1 paza B 5 ner), npodeccuoHaIbHON TUTHEHUYECKOW TMOJATOTOBKU M aTTECTalluu
(pu mpuemMe Ha paboTy U Jajee He pexxe 1 pa3a B 2 rojaa), BaKIIMHAIIMHN, a TaKXKe
MMEIOIIEEe JIMYHYI0O METUIIMHCKYI0 KHIDKKY C pe3yJbTaTaMu MEIUITMHCKHUX
oOcnenoBaHMii W JTaOOPATOPHBIX HCCIEAOBAaHUM, CBEICHUSAMH O TPUBUBKAX,
MePEHECEHHBIX WH(EKITMOHHBIX 3a00JIeBaHUSAX, 0 MIPOXOXKICHUN
npoecCHOHaTbHON THTHMEHWYECKOHW IMOATOTOBKM M aTTECTAlMH C JIOMYCKOM K
pabore;



* HE UMEIOIIee OrpaHMYCHUN Ha 3aHSATHE TPYIOBOU AESITENBLHOCTHIO B cepe
o0Opa3oBaHusl, U3I0KEHHBIX B cTaThe 351.1 «OrpannyeHuss Ha 3aHATHE TPYIAOBOM
JeSITEITbHOCTHIO B chepe o0Opa3oBaHu, BOCIIUTaHUS, pa3BUTHS
HECOBEPILICHHOJIETHUX, OPraHU3allid UX OT/bIXa U O3J0POBJICHMS, METUIIUMHCKOIO
oOecrieueHus, COIMAIbHOM 3alllUThl M COLMAIBLHOTO OOCTY>KHMBaHUs, B cdepe
JIETCKO-IOHOIIECKOTO ~ CIOpTa,  KYJABTYphl M HCKycCTBA C  y4acTHEM
HECOBEPUICHHOJIETHUX» TpynoBoro kojaekca Poccuiickoit denepanmu.

15. Ha nmnepuom oTmycka W BPEMEHHOM  HETPYAOCIHOCOOHOCTH
JIETIOTIPOU3BOIUTENIS IIKOJIBI €ro 00S3aHHOCTH BO3JIAraloTcs Ha JPYroro pabOTHUKA
00111e00pa30BaTENIBHOTO YUpeKIeHHs. BpeMeHHoe ncnomHeHrne 00s3aHHOCTEN B ATUX
CIIy4asix OCYILIECTBIISIETCS HA OCHOBAHUU NPUKa3a TUPEKTOpa.

1.6. Jlenonpou3BOAUTENb MIKOIbl B CBOEH JICATEIbHOCTH PYKOBOJICTBYETCS:

» KoHctutynuen u 3akonamu Poccuiickoi ®denepariuy;

* ykasamu [lIpesnmenta m mnocranoBneHusmu [IpaButenscrBa Poccuiickoit
@enepayy, a TAKXKE OPraHOB MECTHOTO CAMOYIMPABJIECHHS, PEUICHUSAMH OPIraHOB
yIpaBieHUs] 00pa30BaHUEM BCEX YPOBHEW MO BOMpOCaM 0Opa30BaHUS U BOCHHUTAHUS
oOy4Jaronmxcs;

* IIOCTAHOBJICHUSIMU, pacopsIKEHUSIMU, pUKa3aMHu u WHBIMU
PYKOBOJSIIMMA M HOPMATUBHBIMH JOKYMEHTAMH, OTHOCAIIMMHUCS K BEICHHIO
JIEJIOIPOU3BOCTBA;

* HammonansHbiM cTanaaptom Poccuiickon @eaepannu «/lemonpou3BoacTBo
u apxusHoe neno» (TOCT P 7.0.8-2013);

e CII 2.4.3648-20 «CaHuUTapHO-AIIUAEMUOJOTUUECKUE TpeOOBaHUA K
OpraHu3alusM BOCHUTAaHUS W OOy4YeHHUs, OTAbIXa M O3J0pPOBJEHUA JeTed U
MOJIOJIEKI;

* CTaHAapTamMu YHUDUIIIPOBAHHOM CHUCTEMBI OpraHU3alMOHHO-
pacrnopsauTEeNbHON JOKYMEHTALINY;

* mpaBuiamu opdorpaduu v MyHKTyalUu;

* MpaBWIaMH M HOPMaMU OXPaHbl TPyJa, MOXKAPHOW OE30MacCHOCTH U
IIPOU3BOJICTBEHHOW CaHUTApHH;

* VYcraBoMm 0011€00pa30BATENBHOTO YUPEKACHNUS;

* IlpaBuiiaMy BHYTPEHHETO TPYAOBOIO PACHOPSAIKA U JIOKATbHBIMU MPABOBBIMU
aKTaMu 00pa30BaTEIIBHOTO YUPEHKICHUS.

1.7. Nenonpon3BOAUTENH MIKOJIBI PYKOBOJCTBYETCS B CBOEH paboTe HACTOSIIICH
WHCTPYKIIMEH, TPYAOBBIM JIOTOBOPOM, IMPHUKa3aMU W PACHOPSIKEHUSIMU JTUPEKTOPA
0011e00pa30BaTENbHON OpPraHM3alliy, a TaKkKe MHCTPYKIMSIMH MO0 OXpaHe Tpyla U
NOKapHOH 0€30MaCHOCTH, MHCTPYKIMSAMH TI0 OSKCIUTyaTalldd  KOIMHPOBAJIBHO-
MHOXXHUTEJILHOTO 000pYI0BaHMSI.



1.8. Jlenonpou3BoAUTE b JOLKEH 3HATD.

* IOJIO)KEHUS, MWHCTPYKUUMM M JpYyTrM€ PYKOBOIAIUME MaTepuayibl U
HOPMATUBHBIE JOKYMEHTBI II0 Y4YETy KAaJIpOB, BEACHUID W XPAHCHHUIO TPYIOBBIX
KHWKEK M JIMYHBIX 7]l paOOTHUKOB, 110 BEJICHUIO JIEJIONPOU3BOICTBA B LIEJIOM;

* TMOPSAOK ydyeTa JIBWKEHHUS KaJpOB M COCTABIICHHUS OTYETHOCTU O COCTOSTHUU
TPYJIOBOW JTUCHUILINHBL

* JIEJONPOM3BOACTBO U €T0 BEACHHUE;

* COBpeMEHHbIC HH(OPMALIMOHHBIE TEXHOJIOTUU Pa0OTHI C TOKYMEHTAMU;

* TOPSAIO0K pabOThI C JOKYMEHTaMU;

* CXEMBI IOKYMEHTO00O0pOTa;

* TOPSAIOK YCTaHOBJICHHsS] HAMMEHOBAHUMN Tpodeccrii padourx U JOKHOCTEH,
OOIIIeT0 U HEMPEPHIBHOTO CTaxa paboThI;

* mpaBuja pabOThl C BXOJAIIMMHU, HCXONAIIMMU ¢  BHYTPEHHUMH
JOKyMEHTaMU;

* MOPSAJOK OpraHM3alMU JIEJIONPOU3BOACTBA, (POPMBI M METOJBI KOHTPOJIS
MCIIOJTHEHMSI, CTaHAAPThl Ha OPraHU3alMOHHO-PACHIOPSIAUTENbHYIO IOKYMEHTALUIO U
YHU(PHUIIMPOBAHHBIE CHCTEMBI JOKYMEHTAIIHH;

* THUIIOBBIE CPOKH HCIIOJIHEHMSI IOKYMEHTOB;

* IpaBWJIa COCTABJICHUS AHAIUTHUYECKHUX CIPABOK 10 OpPraHU3aluU paboThI C
JOKYMEHTaMU ¥ KOHTPOJIO UCIIOJIHEHHS IOKYMEHTOB;

* MpaBWJIa JOKYMEHTALMOHHOTO 00eCIeYeHus AeSITENbHOCTA OpraHU3allky;

* BH/JIbI JIOKYMEHTOB U UX Ha3HAUCHHUE;

* MpaBuJia U CPOKU OTHPABKU UCXOISALIUX TOKYMEHTOB;

* OCHOBHBIE IIOJIOKEHUS Enunon roCyJ1apCTBEHHOM CHUCTEMBI
JEJIONPOU3BOACTBA;
* CTaHAAPTHI YHUPUIHPOBAHHOU CUCTEMBI OpraHU3alOHHO-

pactopsIMTEILHON IOKYMEHTAIINN;

* TIpaBWJIa XpaHEHUS JCIT;

* TIpaBWJIa BBIIAYU U MCTIOJB30BAHMS TOKYMEHTOB U3 CPOPMUPOBAHHBIX JCIT;

* TIpaBuWJIa TIEpeavyM JIe] B apXUB OpPTaHU3AIUY;

* mpaBuia pabOTBI C TEKCTOBBIMH pPEIAKTOpaMHU W DJICKTPOHHBIMHU
Tabnuiiamu, 0301 JaHHBIX, JIEKTPOHHOM MOYTOM, UHTEPHET Opay3epamu;

* TpaBWJia JEJIOBOW TMEPENUCKH, COCTABJICHUS W HAOOpa JCJIOBBIX IMHUCEM C
MIPUMEHEHNUEM TUTIOBBIX 00pa3IioB;

* TpeOOBaHMSI MO 3aMUTE TEPCOHAIBHBIX JIAHHBIX;

* OCHOBBI 3TUKH M dCTECTHKH;

* MpaBuia JCJIOBOrO OOIICHUS.

* OCHOBBI OpraHU3AIMH TPY/Ia;



* [paBWJIA KCIUTyaTallUU BBIYMCIUTEIBHON TEXHUKU.

1.9. JenompousBoauTtenb NOMKeH cTporo cobmogats Kouseniuio OOH «O
npaBax peOEHKa», MHCTPYKLHUIO IO OXpaHe TpyAa Il JeJIONPOU3BOAUTENS, IPYTHe
MHCTPYKIIMU IO OXpaHe TpyAa MpHU BHIIOJHEHUHM padOT HAa paboyeM MecTe, IMpH
AKCIUTyaTallui KOMIIBIOTEPHON U OPTTEXHUKH.

1.10. [lenompou3BoauTeNb NOJKEH MPOWTH OOy4eHHE M HMMEThb HAaBBIKU B
OKa3aHWM IIEPBOM NOMOIIM IIOCTPAJABIINM, 3HATh NOPSNOK JEUCTBUU IIPU
BO3HMKHOBEHUH II0Kapa WM HWHOM 4YPE3BBIYANHOW CHUTyallMM W JBaKyallud B
0011e00pa30BaTeIbHON OpraHU3aIIH.

2. DyHKIUH

enonpouszsooumens wikoibl ocyujecmeisiem ciedyowue QyHKyuu:

2.1. OOGecneuenne  HMHPOPMAIIMOHHO-CIIPABOYHOTO  OOCIY>KMBAHHUSI  T10
JOKYMEHTaM IITKOJIBI, UX y9eTa U XpaHCHUSI.

2.2. Bemenme nmenonpon3BOACTBA TO KaHIEISApUH 00IIe00pa3oBaTeIbHOTO
YApEKICHUS.

3. 10JI2KHOCTHBIE 00SI3aHHOCTH

enonpouzeooumenv — wikonvl  @binoaHAem  credyrouue  OOJHCHOCHHbIE
0053aHHOCTU.

3.1. TlpuHuMaeT ® pPETUCTPUPYET KOPPECHOHCHINIO, HAaMpaBisIeT €e
3aMECTUTENIIM JUPEKTOpa 00IIe00pa30BaTEIbHOIO YUPEKACHUS, CTPYKTYPHBIM
MO/IPA3/ICIICHUSIM.

3.2. B COOTBETCTBUM C pE30JIIOLMEN IUPEKTOpPA NEPENACT TOKYMEHTBHI Ha
UCIIOJTHEHHE, O(POPMIISIET PETUCTPALIMOHHBIE KAPTOUKU WIIM CO3AaeT OaHK JaHHBIX.

3.3. Benmer KapTOTeKy ydeTa IPOXOXKJIEHHS JTOKYMEHTAJIBHBIX MaTepHUaJIOB,
OCYIIECTBIISIET KOHTPOJb HX HCIOJHEHMsI, BbIIaeT HEOOXOAHWMBIE CIPABKU II0
3apEruCTPUPOBAHHBIM JOKYMEHTAM.

3.4. OTnpaBieT UCMIOJHEHHYIO TOKYMEHTAIMIO IO apecaram.

3.5. Bemer y4yer moiayd4aemMouM M  OTIIPABIIEMOW KOPPECIIOHICHIINH,
CUCTEMATU3HUPYET U XPAHUT TOKYMEHThI TEKYILEro apXHBa.

3.6. Bexer paboTy Mo CO3[aHHIO CIIPABOYHOIO amnmapara Mo JIOKyMEHTaM,
oOecrnieunBaeT y100HbIN U OBICTPBIN UX MOUCK.

3.7. lloaroraBnuBaeT U CHaeT B apXuB 0OLICOOPA30BATENBLHOTO YUPEXKIACHUS
JOKYMEHTAJIbHBIE MaTepHaIbl, 3aKOHYEHHBIE JEJIOIPOU3BOICTBOM,
PErUCTPALIMOHHYIO KapTOTEKy WM KOMIBIOTEpHbIE OaHKU JaHHBIX, COCTaBIISET
OMKCH JIeTl, IepeJaBaeMbIX Ha XpaHEHUE B apXUB.

3.8. ObGecrneunBaeT COXPaHHOCTb MPOXOIAIIEH CITY>KEOHOM TOKYMEHTAIIUU.



3.9. OcymectBisier  MH()OPMAIMOHHO-CIIPABOYHOE  OOCITY)KMBaHUE  TIO
JOKYMEHTaM KaHIeJsIprunr 00pa30BaTeIbHOTO YUPEIKICHHUS.

3.10. OcymecTtBisier 00pabOTKy W JBMIKEHHE OTIPABIIIEMBIX M BHYTPEHHUX
JOKYMEHTOB, KOHTPOJIMPYET MPABIILHOCTh UX COTJIACOBAHMUS ¥ OPOPMIICHHS.

3.11. OGecnieunBaeT y4eT W PErucTpalvio UCIOTHEHHs TTOPYUYEHU AUpEeKTopa
00111e00pa30BaTEILHOTO YUPEKICHHSI.

3.12. Bemer KHWUTH TpUKa30B, TIe4aTaeT TMpUKa3bl TIO0 OCHOBHOMN
JESTETPHOCTH W WHBIC TMPHUKa3bl, 3HAKOMHUT PAOOTHHUKOB 0O0IIE00pa30BaTEIHLHOTO
VUPEKIACHUS C TPUKA3aMH IO TIOJIIUCH B JIHb UX U3IaHUS.

3.13. Benet perucrpaiuio oOpaiieHuii Tpaxaad B IIKOJTY, KOHTPOJIUPYET CPOKU
UCTIOJTHEHSI OOpaIleHUH.

3.14. OpranuzyeT JMYHBIA MPUEM TPAKIAH TUPEKTOPOM O0O0pa30BaTEIBHOTO
YUPEXKIECHUS, BEJIET KHUTY TTOCEILIEHUH.

3.15. Benet BHYTPEHHIOIO OTYETHO-CIPABOYHYIO TOKYMEHTAIIUIO.

3.16. Bemer yder AMYHOTO cocTaBa PaOOTHUKOB IIKOJIBI M yCTAHOBJICHHYIO
JOKYMEHTAIUIO 110 KaJIpaM.

3.17. Odopmisier mpueM, TEPEeBOA W YBOJbHEHHWE pPAOOTHHKOB IIKOJIBI B
COOTBETCTBMM C TPYAOBBIM 3aKOoHOAATeIbcTBOM Poccuiickoit ~ denepaiuu,
MOJIOKEHUSIMU, MHCTPYKIMSIMM M TIpUKa3aMH JUpPEKTopa 0O0IIe00pa30BaTeIbHOIO
YUPEXKICHUSI.

3.18. ®opmupyeT ¥ BeneT JUUYHBIC JieNa pPaOOTHUKOB MIKOJIBI, BHOCUT B HHX
W3MCHEHUS, CBSI3aHHBIE C TPYJOBOH EATEITHHOCTHIO.

3.19. 3amonHseT, yYMTHIBAET W XPAHUT TPYJOBBIC KHIDKKA pPaOOTHUKOB
00111e00pa30BaTENHFHOTO YUPEXKICHHSI, IPOU3BOAUT TOJCUET TPYAOBOTO CTaXkKa.

3.20. Bpimaer cmnpaBKM O HACTOSINEH M TMPOIUION TPYIOBOW ACSITEIHLHOCTH
PpabOTHUKOB 00pa30BaTEILHOM OpraHU3AIIHH.

3.21. Bemer yuer mnpemocTaBieHHs OTITYCKOB pPAaOOTHHUKAM, OCYIIECTBIISET
KOHTPOJIb COCTaBJICHHSI U COOTIOICHNUS Tpadka 0OUePETHBIX OTITYCKOB B IIIKOJIC.

3.22. Benmer apXvB JTUYHBIX JENT M TOJATOTaBIMBACT JOKYMEHTHI 10 WCTCYCHUU
YCTaHOBJICHHBIX  CPOKOB  TEKYIIEro  XpaHEeHHWs K  cIade B apXuB
00111e00pa3oBaTEIBLHOrO YUPEKACHUS, BEIET HOMEHKIIATYPY KaJIPOBBIX JIE]I.

3.23. OcymiecTBisieT y4eT 4YacoB palOOThl TEpcoHala 00pa3oBaTEIHLHOTO
YVUpEeKJCHUS, B YCTAHOBJICHHBIC CPOKU 3aIOJIHAET M CIAET B OyXTalTepuio Tademb
ydeTa pabouero BpeMeH!u pabOTHUKOB.

3.24. CornacHO pacmopsbKeHUSM M YKa3aHUSM TUPEKTOpPa MIKOJbI MeYaTaeT H
obopmisieT TpeOyeMyro JOKYMEHTAIMIO JJI OpraHu3anuu padboyero mpoiecca B
00111€00pa30BaATENLHOM YUPEKICHHUH.



3.25. 3aHuMaercsi TOJATOTOBKON COBEUIaHHM pPaOOTHUKOB OpraHU3AlNH,
cOOpOM HEOOXOAMMBIX MATEPUATIOB, OMOBEIICHUEM YYACTHUKOB O BPEMEHH, MECTE,
MOBECTKE JHS COBEIIAHMS U UX PETUCTPAIIUCH.

3.26. SBnsercs cekpeTapeM aJIMUHUCTPATUBHOTO COBEIIAHHS MPU JUPEKTOPE
IITKOJIBI.

3.27. OO6ecrieudBaeT 3alllUTy IpPaB M CBOOOJA OOYYarOUIUXCS, POJAMTEICH
(3aKOHHBIX MpEACTaBUTENECH ) MPH 00pabOTKE MEPCOHATBHBIX TaHHBIX.

3.28. Ctporo coOmomaeT KOHPUACHIIMATHHOCTh MEPCOHAIBHBIX IaHHBIX H
TpeOOBaHMS 10 3aIUTE U 0E€30MTaCHOCTH NIEPCOHATBHBIX JaHHBIX MPH UX 00padoTKe,
HEJIOMYIICHUE UX paclpocTpaHeHus 0e3 corjlacusi CyObeKTa epCOHANbHBIX TAHHBIX
WM HAJUYHS APYTroTro 3aKOHHOT'O OCHOBAHMSI.

3.29. CobmroiaeT 3aKOHHOCTD IIeJIe M crioco00B 00pabOTKH TMEepCOHATBHBIX
JAHHBIX yUYaluXcs U paOOTHUKOB 00Pa30BaTEIIbHOTO YUPEIKISHHUS.

3.30. Ctporo coOJr01aeT TMOJIOKEHUSI HACTOSIIEN HHCTPYKUHUH, TPYIOBYIO
JTUCITUTUIMHY W YCTAHOBIICHHBIN PEKUAM JHS B IIKOJIC, CAHUTAPHO-TUTUEHUICCKUC
HOpMBI Ha pabodyeM MecTe, TMpaBwiia M TPEOOBAaHMS OXpaHbl TPyJda W TOKAPHOM
0€30IacCHOCTH.

3.31. CBOEBpEMEHHO POXOJUT NEPUOAUYECKUE MEAUITUHCKUE OCMOTPHI.

3.32. CobGmrofiaet KyJabTypy M 3THKY OOIICHHS C PpAOOTHUKAMH M KOJJIETAMH TI0
paboTe, dTUYECKHE HOPMBI MOBEJCHUS B OO0IIE00pa30BaTEIbHOM YUPEKICHUH, B
OBITY M OOIIECTBEHHBIX MECTaX.

4. IlpaBa

lenonpoussooumens wikonwl 8 npedenax ceoeil KOMnemeHyuu umeen npaego:

4.1. Tlocne nepenaun TOKYMEHTOB TpeOOBaTh OT UCIIOJHUTENIEH TPAMOTHOTO U
paBUIBLHOTO O(GOpMIIECHUS TPEeOyeMBbIX MOKYMEHTAIbHBIX MATE€pUaOB, OTYETOB,
OTBETOB.

4.2. 3anpammBarth s JUPEKTOpa IIKOJbI OT PaOOTHUKOB HEOOXOJIUMBIE
Marepuayibl, JOKYMEHTHI, OOBSICHEHHs] O MPUYMHAX 3aJCPKKU BBITIOJHEHUS
KOHTPOJIUPYEMBIX MMOPYUYEHUH, TpeOOBATh OT UCTIOTHUTENIEH JOPAOOTKH MOPYUECHUI.

4.3. 3anpamuBarth y TUPEKTOpa YUPSIKICHUS PA3hICHCHHS M YTOYHEHHS IIO
JAHHBIM TIOPYYCHHSIM, BBIIAHHBIM 3aJaHUSIM, TMOJy4YaTh OT APYTHMX PaOOTHHUKOB
nH(pOopMaIrio, TOKyMEHTBI, HEOOXOUMBIE ISl UCTIOJTHEHUS TIOPYUCHHIA.

4.4. Bu3npoBaTh KOMUU PACTIOPSIAUTEILHON IOKYMEHTAIUH.

45. DBHocuTh MpeIOKEHUST 1O  COBEPIICHCTBOBAHWUIO  OpraHU3alluu
JIOKyMEHTO000POTa, ACJONPOU3BO/ICTBA B 00pa30BaATEIHLHOM YUPEHKICHHUH.

4.6. Ha pabouee MecTo, KOTOPOE COOTBETCTBYET TpeOOBaHUSM M HOpPMam
OXpaHbl TPYJia, OKapHOU 0€30MaCHOCTH.



47. 3anpammBath Yy  aaMUHUCTpAIlMU, TOJy4aTh W  IPUMEHSTH
nH()OpPMAIIMOHHBIC  MaTepuaibl, HOPMATUBHBIE W  TMPaBOBBIE JOKYMEHTHI,
HEO0OXOIUMBbIE TSI BHITOJTHEHHS] CBOMX JOJKHOCTHBIX 00S3aHHOCTEM.

4.8. Ha mopanbHOE M MaTepualibHOE TMOONIPEHHE, a TaKXKe Ha 3allUTy
COOCTBEHHBIX HHTEPECOB W MHTEPECOB PAOOTHUKOB 00I11€00pa30BaTEIHLHOTO
YUPEKICHHUS.

4.9. 3HaKOMHTHCS C TPOCKTaAMHU PEIICHUN TUPEKTOpa IIKOJBI, KACAIOIIUXCS
BBITIOJIHSIEMOW WM (DYHKIIMH, C JOKyMEHTaMH, ONPEACISIONUMH €ro IMpaBa M
00S3aHHOCTH 1O 3aHUMAEMOM JIOJDKHOCTH, KPUTEPHUSAMHU OIICHKA KadecTBa
UCIIOJIHEHUSI CBOUX JOJKHOCTHBIX 00SI3aHHOCTEN U TPYJIOBBIX (DYHKIIHIA.

4.10. Ha o3HakomiieHHE C UMEIOIIUMHUCS MaTepuajgaMu JIMYHOTO Jiena,
OT3bIBAMHU O CBOEH paboTe, *ano0aMu M MHBIMU JOKYMEHTAMH, OTPa’KalOIIUMHU
OILICHKY Tpy/ia JEJIONPOU3BOIUTEIS, IPEAOCTABIIATH 10 HUM TIOSICHEHUSI.

4.11. YuactBoBaTh B paboOTe OpPraHoOB caMOYMpaBjieHUS OOpa3oBaTEILHOMN
opraHuzaiuu, B pabore oOiiero coopanusi pabOTHUKOB, B 0OCY>KJIEHUH BOIIPOCOB,
KAaCarolIMXCsl  HWCIOJTHSAEMBIX  JEJIONPOW3BOAUTEIEM  IMKOJIBI  JOJDKHOCTHBIX
00s13aHHOCTEH.

4.12. Ha 3amuty npodecCHOHaNbHON YeCTH M JOCTOMHCTBA, HEpas3rJiallieHue
JUCIUIUIMHAPHOTO  (CIy’)KeOHOro)  pacciefoBaHHs,  HCKIIOYas  CIyyaw,
peaycCMOTpeHHbIE 3aKOoHOM. Ha 3ammrty cBoux mnpodecCHOHAIBHBIX WHTEPECOB
CaMOCTOSITENIbHO U (WJIM Yepe3 3aKOHHOTO MPEICTABUTENSI, B TOM YHCIE aJIBOKATA),
B clly4ae AUCHUIUIMHAPHOIO WJIM CIYy>KEOHOrO paccieloBaHusl, CBS3aHHOTO C
HECOOII0/IeHEM HOpM MPpOo(PecCuOHATBLHON ITUKH.

4.13. TloBbIaTh CBOIO MPOQPECCUOHATBEHYIO KBATU(PUKAITUIO.

4.14. Jlenonpou3BOAUTENIb MUMEET BCE MpaBa, MPeaycMOTpeHHbIE TpyaoBbIM
koaekcoM Poccuiickon @enepanuu, YcraBoM, KOJIEKTHBHBIM J1IOTOBOPOM,
[IpaBunaMu BHYTPEHHETO TPYIOBOTO PACIIOPSIKA U APYTUMH JIOKAJTbHBIMHU aKTaMU
00111600pa30BaTEIHLHOTO YUPEKICHHUS, a TAKKE TPABO HA COIMATbHbIE TApAHTHH.

5. OTBeTCTBEHHOCTH
5.1. denonpou3BoaUTENIL HECET B MPEEIaX, YCTAHOBIECHHBIX TPYIOBLIM U (WJIH)

I'paXJaHCKHUM 3aKOHOAAaTCJIbCTBOM, OTBCTCTBCHHOCTD 34.

* HapylIeHHE MPaBUJI OPTaHU3aAIMU BEICHUS JIEIONPOU3BOICTBA.

* HeTIpaBWJIbHOE 0(hOPMIIEHUE TPYAOBBIX KHIKEK U JTMYHBIX JeI;

* HapyIICHUE TPaBUJI MpruemMa u opopmiieHust Ha paboTy paOOTHUKOB;

* TPaMOTHOCTbh COCTAaBJIEHHBIX JTOKYMEHTOB, O(OpPMJIEHHE COTJacHO HOPM H
TpeOOBaHMIA, CBOEBPEMEHHOCTh NIPEIOCTaBIEHUs (OTIPABKU a/Ipecarty);



*HEe TmepeAadyy WM HECBOEBPEMEHHYIO TMepefadyy HHPOpMAlUU WU
JOKYMEHTOB MCHOJHUTENO IO MOPYUYEHUIO aIMUHUCTPALIMU LIKOJIbI;

* pa3rijaiieHue KOH(PUIEHIMAIbHON HH(OpMAalUK, MOTYYEHHON B pe3ylibTaTe
BBIMOJIHEHUSL CIIY>)KEOHBIX OO0S3aHHOCTEH, TMEPCOHANBHBIX JaHHBIX PaOOTHHUKOB,
yUaIUXCsl U UX POJIUTENEH (3aKOHHBIX MPEACTABUTENECH );

* IOCTOBEPHOCTh ~ MpeAOoCTaBIsieMON  HMH(OpMalMd, €€  CBOEBPEMEHHYIO
MIOJITOTOBKY;

* COXPaHHOCTh JOKYMEHTOB, HAXOJSIIUXCA B KaOWHETE JEJIONPOU3BOIUTEINS,
JUYHBIX J1eJ1 pAOOTHUKOB U ydaluxcsi 00meo0pa3oBaTeIbHOIO YUPEKICHHUS;

* HEOKa3aHWEe TMEpBOM  JOBpaueOHOM  MOMOIIM  TMOCTpaJaBIIeMy, HE
CBOEBPEMEHHOE MW3BCIICHUE WA CKPBITUE OT AJMUHHCTPALMU OpraHU3aluu
HECYACTHOTO CIIydasl.

5.2. 3a HEBBINOJHEHHWE WM HapylleHHe O0€3 YBaXUTEIbHBIX MNPUYUH
NOJDKHOCTHOM  MHCTPYKIMHM, YcraBa U lIpaBui BHYTpEHHEro TpyZOBOTO
pacnopsjika, 3aKOHHBIX pacCIOpPsLKEHHM JHUPEKTOpa IIKOJbl M MHBIX JIOKaJIbHO-
HOPMATHBHBIX aKTOB, a TAKXE 3a MPUHATHE PEIIECHUM, MOBJICKIIMX HapyIICHHUE
TPYJOBOTO IIpoliecca, pabOTHUK HECET AMCLHMIUIMHAPHYI0 OTBETCTBEHHOCTH B
NOpSAJIKE,  YCTaHOBIEHHOM  TpynoBbIM  3akoHOZATeNbCTBOM  Poccuiickoii
@enepanuu. 3a rpyboe HapylleHHE TPYAOBBIX O0O0s3aHHOCTEH B KayecTBe
JTUCIUTUTMHAPHOTO HAKa3aHUs MOXKET ObITh MPUMEHEHO YBOJILHEHHE.

5.3. 3a npuMeHeHue, 1a’ke OJTHOKPATHO, CIIOCOO0B BOCITUTAHUSI, BKIFOYAIOIINX
B ce0s1 u3znueckoe U (WIM) MCUXOJIOTUYECKOE HACUIIME HaJ JIUYHOCTHIO peOCHKa,
JEJNOMPOU3BOAUTENIE MOXET OBITh OCBOOOXKIEH OT 3aHUMAEMON JOJKHOCTH
COTJIaCHO TpPYJIOBOMY 3akoHonatelbcTBYy U DenepanbHomy 3akoHy «O0
oOpazoBanuu B Poccuiickoit ®deneparun». YBOJbHEHHE 3a TaKOW MOCTYIOK HE
IPUHUMAETCS 32 MEPY AUCLUUIIIIMHAPHOW OTBETCTBEHHOCTH.

5.4. 3a HeBBINOJHEHHE TPEOOBAHUU OXpaHbl TPyAa, HECOOIIOACHUS MPaBUI
MOKapHOH  0€30MacHOCTH,  CAHUTAPHO-TUTMEHMYECKUMX  TMpaBUJI U HOPM
JEJOMPOU3BOAUTEINb IIKOJIBI HECET OTBETCTBEHHOCTh B MpPEIENax OINPEAeICHHbBIX
aIMUHUCTPATUBHBIM 3aKOHOJATEILCTBOM Poccuiickoit @enepannu.

5.5. 3a yMmblIlIJIEHHOE TPUYMHEHHE 00111€00pa30BaTENbHOMY YUPEKICHUIO UIH
y4acTHUKaM y4eOHO-BOCIIUTATENbHBIX OTHOIICHUH ylepOa B CBSA3U C UCIIOJIHEHUEM
(HEHCIIOIHEHNEM) CBOUX JOJKHOCTHBIX OO0SI3aHHOCTEH J1EJIOMPOU3BOJIUTEND HECET
MaTepUalbHYI0 OTBETCTBEHHOCTb B TOPSJKE M MpeAesiax, YCTaHOBJIECHHBIX
TPYIOBBIM U (WJIM) TPAXKIAHCKUM 3aKOHOJIaTeNbcTBOM Poccuiickoit @enepariuu.

6. BzaumoorHomenus. CBS3M 10 JOIKHOCTH
J1eonpon3BOAUTENL 00IIE00OPA30BATEIHLHOTO VUPEKICHUS:




6.1. PaGortaer B pexnuMe HOPMHUPOBAHHOTO pabouero AHS MO Tpaduky,
coctaBlieHHOMY wucxoas u3 40-uacoBoil paboueil Henenw, U YTBEPKAEHHOMY
JTUPEKTOPOM 00111€00pa30BATENHLHOTO YUPEKICHHUS.

6.2. OOmenuBaercs uHQOpMaLMeld IO BOMPOCAM, OTHOCSIIUMCS K €ro
KOMITETEHIIMU, C aIMUHUCTpaIel, OyXTranTepueil, neaarorndecCKuMu padoTHUKaMu
U 00CIY>KMBAIOIIUM TMEPCOHATIOM IIKOJbI, C POIUTEISIMU ydalluxcsl (JUIaMu UX
3aMEHSIOUIUMHU).

6.3. Ilomydaer oT mgumpekTopa O0O0IIE00Pa30BATEIBLHOTO  YUPEHKICHHS
WH(POPMALIMI0O  HOPMATHBHO-TIPABOBOTO M OPraHM3AIMOHHOTO  XapakTepa,
3HAKOMUTCS TIOJT PACITUCKY C HEOOXOJIMMBIMU JOKYMEHTAMHU.

6.4. BoBpeMs coo0miaer AUPEKTOpPY WIKOJBI M €ro 3aMecTUTENsIM 00
uH(pOopMaIK, IPUKA3aX, PACTIOPSIKEHUAX U MHOM JOKYMEHTAIUH, TOCTYIHUBIIEH O
AJIIEKTPOHHOM IOYTE.

6.5. Bo BpeMs OTCYTCTBUS JI€IONPOU3BOJUTENS €T0 00S3aHHOCTH BBIMOJIHSET
COTPYIHHK, UMEIOIUN Bce TpeOyronecs nMpo(ecCHOHANbHBIE 3HAHUSA, YMEHUS U
HAaBBIKM, HA3HAYCHHBIM NPUKA30M JHUPEKTOpa y4dpexacHusA. J[aHHBIM COTPYIHHK
MpUOOPETAET COOTBETCTBYIOIIME IpPaBa M HECET MOJIHYI0 OTBETCTBEHHOCTh 3a
KayeCTBEHHOE BBIMOJIHEHNUE BO3JI0KEHHBIX Ha HErO 00S3aHHOCTEH.

6.6. CaMOCTOSITENIEHO IIJIAaHUPYET CBOIO PabOTY Ha KaX/Iblil IEHb.

6.7. Ilepenaer mHboOpMaLMIO U JOKYMEHTHI, PACHOPSKEHUSI aIMUHUCTPALUU
pabOTHHUKAM WIKOJBI, MH(OPMHUPYET pPAOOTHUKOB O COBEUIAHUAX, TpPeOyeT OT
UCIIOJIHUTENIEH  TrPpaMOTHOTO W MPAaBWIBHOIO  OQOpMIIEHUS  TpeOyeMbIX
JOKYMEHTAJIbHBIX MaTepUaoB, OTYETOB, OTBETOB.

6.8. Wudopmupyer 3amecTuTens JIUpPEKTOpa IO  aIMUHUCTPATUBHO-
XO035IUCTBEHHOM paboTe (3aBx03a) 000 BCeX HEAOCTAaTKaxX B OPTaHMU3AIlUU YCIOBHIMA
€ro JIeATEeJIbHOCTH (OTCYTCTBHM KAHLEJSAPCKUX IPUHAJUICKHOCTEH, PEMOHTE
OpPITEXHUKU UM MeOeln), COOTBETCTBUM pabOUero Mecta HopMaMm OXpaHbl Tpyda U
MOoXKapHOM  Oe30macHOCTH. BHOCHT CBOM MPENJIOKEHUS MO  YCTPAHEHUIO
HEJIOCTATKOB, 10 ONTUMHU3ALUH PAOOTHI IETONPOU3BOIUTEIS.

6.9. CBoeBpeMeHHO UWH(POPMUPYET PYKOBOJAUTENS OpraHuzanuu (mpu
OTCYTCTBUM — HWHOE JOJDKHOCTHOE JMII0) O HECYACTHOM Cily4yae, 3aBX03a — O
BO3HUKHOBEHUM aBapUilHBIX CHUTyalluid B paboTe cHUCTeM BOJOCHAOKEHUS,
KaHaJIW3alMh, a TaKXe NOPU JAPYTHMX BBISBICHHBIX HAPYIIEHUSX CAHUTAPHBIX
ITPaBHIL

6.10. Huadopmupyer naupexTopa MIKOAB (TP OTCYTCTBUU — HMHOE
JOJDKHOCTHOE JIMIO) O (pakTe BO3HUKHOBEHHMSI TPYNMNOBBIX HH(GEKIUMOHHBIX H
HEMH(EKIMOHHBIX 3a00JIeBaHUN, aBApPUMHBIX CHUTyalluidi B padoTe cucreM
ANEKTPOCHAOKEHUS, TETNIOCHA0KEHU S, BOJIOCHA0KEHHUSI, BOJOOTBEICHHUSI, KOTOPbIE



CO3Aa0T  Yrpo3y BO3HHKHOBEHHS H  PACIPOCTPAHCHHS  WHQPEKIMOHHBIX
3a00sIeBaHUI U OTPaBICHUI.

7. 3aKJII0YNTENbHBbIC NM0JI0OKEHUS

7.1. O3HakomileHHuE pabOTHHKA C HACTOALIEH MHCTPYKIMEW OCYLIECTBIIAETCS
pU IpreMe Ha paboTy (10 MOANKUCAHUS TPYAOBOIO JOIOBOPA).

7.2. OauH 3K3eMIUIIp TODKHOCTHON MHCTPYKITMK HAXOAUTCS Y paboToaaTes,
BTOpOH — y pabOTHHKA.

7.3. ®akr o3HaKOMJEHUS PAOOTHUKA C HACTOSALIEH HMHCTPYKLHEH
NOATBEPKAACTCS  NOMIUCBIO B JK3EMIULIPE  JOJDKHOCTHOM  MHCTPYKIIMH,
XpaHsuiemcs y paboToaaTens, a TAaKXKe B )KypHajle O3HAKOMIICHUS C T0JKHOCTHBIMU
UHCTPYKLUSAMU.

Lonodcnocmuyro uncmpykyuro paspaboman: / /

C dondcnocmuou uHCmpyKyueli 03HaKoOMIeH (@), 00UH IK3EMNAAP NOAYYUTL (a).
«_» 20 T / /
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