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IHoaokxkeHnue
00 3JIEKTPOHHOM KJIACCHOM KypHaJe

1. O0mue mo10:xKeHAS

1.1. Hacrosmee Ilomoxxenne 00 3IEKTPOHHOM KJIacCHOM KypHaie (naiee — Ilomoxenue)
pa3paboTaHO Ha OCHOBAHWH JICWCTBYIOIIETO 3aKoHOJAaTenbcTBa Poccuiickoit denmepamuu o
BEJICHUH JIOKYMEHTOO00pOTa U yueTa 00pa3oBaTelbHON e TEIbHOCTH:

* ®epepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii
®enepanumn» ¢ n3meHeHusiMu Ha 30 gexabpst 2021 rona,

*  ®ecnepanpHoro 3akoHa Poccmiickoii ®Pepepanmm ot 27.07.2006r Ne 152-®3 «O
MEPCOHANBHBIX JTAHHBIX» ¢ U3MeHeHUsMU Ha 2 utonst 2021 rona;

* Ilucema MunoGpHayku Poccun ot 15.02.2012r Ne AII-147/07 «O meroanyecKux
PEKOMEHIalMAX IO BHEJIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUAe» ¢ u3MeHeHussMu oT 21.10.2014r;

* [Ilucema @enepanbHOoro areHTcTBa 1o obOpazoBanuio oT 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3alIUThl NEPCOHANBHBIX JaHHBIX);

* Ilucekma Munobpuayku ot 13.08.2002 r. No 01-51-088un «OO opraHuzanuu
HCIIOJIb30BAHHUS UH(POPMALIMOHHBIX U KOMMYHHKAIIMOHHBIX pecypcoB B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

+ @enepanbHoro 3akoHa Poccuiickoit @Penepaunun ot 27.07.2006 Ne 149-®3 «O6
nHpopmanuy, HWHOOPMALMOHHBIX TEXHOJOTMSIX W O 3amure HHQopMauum» ¢
n3meHeHussMu Ha 30 nexabps 2021r;

* Ilpukazom MuHucrepcTBa 30pABOOXPAHEHUS M COLMAIBHOrO pa3BuTHs Poccuiickon
@eneparun - ot 26 aBrycra 2010 roma Ne761 «O6 yrtBepxknaeHun Eaunoro
KBJIM(UKAIIMOHHOTO CHPAaBOYHHMKA JIOJDKHOCTEH pYKOBOJMUTENEH, CHEUUAINCTOB U
clyKamux», pasaen «KpamupukanroHHbIE XapaKTEPUCTHUKU JIOJDKHOCTEH pPaOOTHUKOB
o0Opa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JOJKHOCTHBIE OOS3aHHOCTH YUUTENSI BXOJIUT
«OCYIIIECTBIIEHUE KOHTPOJIBbHO-OLEHOYHOH JIeSATEeNbHOCTH B 00pa3oBaTeIbHOM IpOIIEcCce C
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAaHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTMH (BEJACHHE HJIEKTPOHHBIX ()OPM JOKYMEHTAIMH, B TOM
quclie 3JIEKTPOHHOTO JKypHaja U JHEBHUKOB oOyuaromuxcs)», B peaakuuu ot 31.05.2011
roja.



1.2. Omnexrponnslii xypHan (D)) sBIsercs rocylapcTBEHHbIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BEJIEHUE €ro 0053aTeJIbHO JUI KaX/10T0 YUUTEI U KIACCHOIO PYKOBOAUTEISL.

1.3. DneKTpOHHBIM KIJIACCHBIM JKYPHAJOM HAa3bIBA€TCA KOMILJIEKC IIPOrPaMMHBIX CpEJACTB,
BKJIFOYAIOIUI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEeHUS 3aa4, OMCAHHBIX B II. 2 HACTOSIIETO
ITonoxxeHus.

1.5. Hacrosimee IlonokeHue ycraHaBIMBaeT €IUHbIE TPEOOBAHUS MO BEIEHHUIO 3JEKTPOHHOTO
KypHaja yCIIeBaeMOCTH/ JJICKTPOHHOTO JHEBHHMKA oOydaromerocs (DXK/DJ1), ompenenser
MIOHATHS, LM, TPEOOBAHMS, OPTaHU3AIMIO U PA0OTY JIEKTPOHHOTO KIACCHOTO KYpHAIa HMIKOJIBI.
1.6. DneKTpOHHBIN KypHaJI JOJKEH NMOAJEPKHUBATHCS B AKTYaJIbHOM COCTOSIHUU.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOI'O >KypHaja SBIISIOTCS: aJMHUHUCTPALMS LIKOJIbI, YYWUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroIUecss U POJUTENH.

1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThlo HMH(OPMAIIMOHHO-00Pa30BaTELHOW CHUCTEMBbI
LIKOJIBL.

1.9. B cinydae HeBblllONIHEHUs JaHHOro IlomokeHus aaMuHHCTpauus oOpa3oBaTeIbHOU
OpraHu3ali MMeeT IpaBO HajaraTb JAUCLUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIEHHOM
JEMCTBYIOLUM 3aKOHO/1aTEIbCTBOM HOPSIKE.

2. 3aa4ym, pemaeMble ¢ MOMOIIbIO YJTEKTPOHHOI0 KJIACCHOT0 )KypHAaJa

DnexmpOoHHbLL HCYPHAT UCHONL3YEMCsL 0TI PeUet sl CLe0YIOWUX 3a0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBa€MOCTH U IOCEHIAEMOCTH O0YUYarOIUXCsl.

2.2. BoiBox nH(poOpMaLuy, Xpassuiencs B 6a3e JaHHbIX, HA OyMa)kHbIM HOCUTEINb U1 0POpPMIICHUS
B BUJI€ JOKYMEHTAa B COOTBETCTBHH C TPEOOBAHHUSIMU POCCUHCKOTO 3aKOHOIaTEIILCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMEeTaM B
mo00e Bpemsl.

2.4. ABToMaTu3a1ys CO3AaHus EPUOJUUECKUX OTYETOB YUUTEJIEeH U a]MUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POJUTENICH MO BOIIPOCAM YCIIEBAEMOCTH U MOCEIIAeMOCTH
UX JETEH.

2.6. KoHTpOb BBIMIOJHEHUsI 00pa30BATENbHBIX MPOrpaMM, YTBEPKICHHBIX y4eOHBIM IUIAHOM Ha
TEKYIIU yaeOHBIN TO/I.

2.7. Co3nanue eauHON 0a3bl KaJE€HAAPHO-TEMATHYECKOIO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JUCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Co3ganue nopThonno 00yJaronmmxcs, IeIaroros.

2.10. Coznanue ycIIoBUi I AUCTAHIIMOHHOTO KOHCYJITUPOBAHUS 3a00JICBIINX JICTCH.

2.11. PazpaboTka U NMpoOBEACHNE TUArHOCTUYECKUX U TECTOBBIX pPabOT € LENbIO MPOMEXYTOUHOTO
Y UTOTOBOTO KOHTPOJISL.

2.12. ABToMaTH3alMs CO3JJaHUs IPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUHUTEIEH-IIPEIMETHUKOB,
KIIACCHBIX PYKOBOJUTENCH M a]MHHUCTPAIIH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUYUTEISIMM, aJIMUHHUCTpaIUei,
POIUTEISIMH U 00YJAIONUMICS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHUSI.

3. [IpaBujia v NopsiAoK padoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. MmxeHep Mo KOMITBIOTEPAM yCTaHABIMBAET MPOTpaMMHOE obecriedeHne, HeoOXOoquMoe s
paboTHI IIEKTPOHHOTO KypHaia, U 0OecTeunBaeT Ha/uIexallee (PyHKIIMOHUPOBAHUE CO3JTaHHOU
MIPOrPaMMHO-AINIAPATHON CPEIbI.
3.2. Ionp3oBareny MOAYYAOT PEKBU3UTHI JIOCTYIA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONEM
HOpsIKE:
*  VYuuTens, KIacCHBbIE PYKOBOIHMTENH, aJIMHHUCTPANNS TOTYYAalOT PEKBU3UTHI JIOCTYNA Yy
agmuHuctpaTtopa K.
* Pomurtenu m oOydarommecsi CaMOCTOSITEIbHO PETHCTPUPYIOTCS B CHCTEME AJIEKTPOHHBIN
KypHaJI/>NIeKTpOHHBIN THEBHUK (DXK/D ).




3.3. KnaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIOJIHSIOT KYpPHAI U CIEAST 332 JOCTOBEPHOCTHIO
JAHHBIX 00 00YYaIOLIMXCS U UX POJUTENSIX B COOTBETCTBUU C MHCTPYKIUEH.

3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX MporpamMmax M HX
IPOXOXKJIEHUH, 00 YCIEBAEMOCTH M IOCEAeMOCTH OO0ydYaroluxcs, JOMAIIHUX 3aJaHUsAX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3amecTtuTenu aupekTopa MmKoyubl 1Mo YBP ocymiecTBisieT nepuoauyecKuil KOHTPOJb 3a
BEJCHHUEM JJIGKTPOHHOTO JKypHalla, COJCpXAIluii MpPOIEHT YydacThss B paboTe, NPOLEHT
o0yyJaromuxcs, He UMEIOLUX OLIEHOK, MPOLEHT 00YyJaroluXcs, UMEIOIUX OJHY OLIEHKY, 3aIliCh
JIOMAaLIHETO0 33aHUs, yUeT NPOIIEHHOr0 y4eOHOT0 MaTepuaia.

3.6. Pogurenu u oOydarouyecs UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JAHHBIM U HUCHOJB3YIOT
OX/3/1 nnisg ero mpocMoTpa B COOTBETCTBUH ¢ MHCTPYKIIKEH.

4. IlpaBa, 00s13aHHOCTH
4.1. IIpaga:
4.1.1. Bce mnonp30BaTeld MMEIOT MPABO JOCTyNa K 3JICKTPOHHOMY XKYypHaly €XEIHEBHO U
KPYTJI0CYTOYHO.
4.1.2. Bce monp30BaTeNid UMEIOT MIPABO Ha CBOCBPEMEHHBIE KOHCYJIBTAIMH 110 BOIIPOCcaM paboThI €
ANEKTPOHHBIM )KYPHATIOM.
4.1.3. Ilo pe3ynabTaTaM MPOBEPKU AJAMHHUCTPATOP, YUUTEN U KJIACCHBIE PYKOBOIUTENIN BIIpaBe
paccuMTHIBaTh HAa MPEMUATILHOE BO3HATPAXKACHHUE [0 UTOTaM yUeOHBIX MEPUOJIOB.
JIMPEKTOP MIKOJIEI HMEET NPABO:
* Ha3nauaTe COTpYIHUKOB IIKOJIBI HA UCIIOJIHEHUSI 003aHHOCTE B COOTBETCTBHUH C JIaHHBIM
TIOJIOKEHUEM;
* OOo3HauaTh TeMbI AN OOCYXKIEHHUsS, Kacaloliuecs o0pa30BaTelIbHOW [EATENbHOCTH, U
Mpouecca YIpaBJICHUS IIKOJIOM;
» [lybnukoBaTh mpuKa3bl U MOJIOKEHUS, H3aBaeMbI€ B IIKOJIE, B pazjiene «/JoKyMeHThI».
3amecturenb aupekTopa no YBP umeer npaso:
* [lomy4ats cBOEBpeMEHHYIO WHIAMBUAYAIbHYIO KOHCYJIBTALIMIO MO BOMpOcaM paboTHI ¢
AJIEKTPOHHBIM KYpPHAJIOM;
* OOcyxnaarh o0yl TeMy, KacallIlylcs 00pa30BaTENbHON AEsITENbHOCTH, W Ipolecca
YIPaBJICHUS LIKOJIOH;
* Bectu nuuHoe 37€KTpOHHBIE TOPTHOIHO.
Anmvunuctpatop 1o IXK/D]1 umeer npaso:
* OOcyxnaarh moOyl0 TeMy, Kacarollyrocsi 00pa3oBaTENbHON AESITENbHOCTH, W Mpolecca
YIPaBJICHUS IIKOJION;
* CocTaBnsTh NPENCTABICHUE AUPEKTOPY IIKOJAY HA MPEMHUPOBAHUE Y4YUTEIEH MO
pe3yiabTaTaM paboThI € AJIEKTPOHHBIM KYPHAJIOM.
HHxeHep 10 KOMIBIOTEpaAM UMEET IPaBo:
* OOcyxnaTh U BHOCUTH MPEIIOKEHUS IO YIYUIICHUIO PAaOOTHI ¢ AIEKTPOHHBIM KYPHAJIOM
U THEBHUKOM.
TBIOTOp UMEET PaBO:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIIEHHUI0 PabOTHI C ANEKTPOHHBIM KYpPHAIOM
Y JTHCBHUKOM.
Yuurenb-npeIMETHUK UMEET MPABO:
* JlomydaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO TIO BOMpocaM pabOThl C AJIEKTPOHHBIM
KYpHAIIOM;
* @opMupOBaTh CBOM DJIEKTPOHHBIE YYEOHBIE KYPChI, HTOTOBBIE, TPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI U HCIOIB30BATh UX MPU MIPOBEICHUH YPOKOB;
*  OO6cyxnaTh MOOYI0 TeMy, Kacarollyrocss 0o0pa3oBaTeNbHOW JACSITEIBHOCTH W Tpolecca
yIPaBICHUS IKOIOM;
*  OOcyxnaTh U BHOCUTH MPEIIOKEHUS IO YITYUIICHUIO PAOOTHI ¢ AIEKTPOHHBIM KYPHAJIOM
Y THEBHUKOM;




[Ipu cBOEBpeMEHHOM, IOJIHOM W KaueCTBEHHOM 3allOJHEHUU D3JICKTPOHHOTO KypHaja
¢dopMupoBaTh OTYETHI MO paboTe B AIEKTPOHHOM BHAe: KaneHmapHo-TeMaTHYecKoe
IaHupoBanue; MToru ycneBaeMocT 1o IpeAMeTy 3a y4eOHbIH nepuoa; OTueT yuuTens-
IPeJAMETHHKA 10 OKOHYaHUH Y4eOHBIX IEPHOI0B U UTOTOBBIIA;

Co3maBath 1 MyOIMKOBATh OOBABICHHUS HA 3JICKTPOHHOM JOCKE OOBSIBICHUH;

Bectu nmuanoe 351eKTpOHHOE TOPTQOIHO.

KiaccHBIN pYKOBOJIUTEIL UMEET OPABO:

[TomyyaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO 10 BOIPOCaM pPabOThI € 3IEKTPOHHBIM
KYpHAJIOM;

OOcyxnarh JOOYI0 TeMy, Kacalollylocs 00pa3oBaTelbHOW IEATEILHOCTH W Ipolecca
YIPABJICHUS ILIKOJIOH;

[Ipu cBOEBpeMEHHOM, IOJIHOM W KAueCTBCHHOM 3allOJHEHHU D3JICKTPOHHOTO JKypHaja
YUUTETSAMHU-TIPEIMETHUKaMU  ()OPMHUPOBATH OTUYETHl MO paboTe B AJIEKTPOHHOM BHJE:
Otuer o mocemaemocTn kiacca (Mo mecsam); [IpenBapUTENbHBI OTYET KIACCHOTO
pYKOBOIUTENS 32 Y4eOHBIN nepro; OT4eT KIACCHOTO PYKOBOAUTEINS 32 y4eOHBIN MEPUOT;
Hrorm ycmeBaemocTn Kiacca 3a yueOHbIH miepuon; CBOAHAs BEIOMOCTh ydeTa
ycIrieBaeMoCTH o0y4Jaronxcs kinacca; CBoHast BEIOMOCTD y4eTa MOCEIIaeMOCTH.
dopmupoBath mpu HeoOXxomuMocTH «MHGMOpMAIIMOHHOE MHCHMO IS POJUTENCH» B
OyMa)KHOM BUJIE /ISl BKJICHBAHUS B OOBIYHBII THEBHUK 00Y4YaIOIETOCS;

Co3aaBath M My0IMKOBaTh OOBSIBICHHS HA 3JICKTPOHHOM TOCKE 00BSIBICHUIA,

Bectu mmuHOE 31€KTPOHHOE TTOPTHOITHO.

4.2. O0sA3aHHOCTH:
JIUPEeKTOp Opra’Hu3aIiy, OCYIIECTBIIIOIIYIO0 00pa30BaTEIbHVIO AEATENbHOCTD, O0sI3aH:

Pa3pabarbiBaTh M yTBEp>KIaTh HOPMATUBHYIO M MHYIO JOKYMEHTAIMIO 00pa3oBaTeNbHOM
opraam3anu 1o Beaeauro IXK/D/1;

OcyiecTBiATh KOHTPOJIb 32 BeaeHueM D2K/D]] e pexe 1 pa3a B ueTBepTh.

Co3matb Bce HEOOXOAUMBIC YCIOBUSA JJisi BHEAPEHUs U obecrnedeHus pPabOTHI
ANEKTPOHHOTO JKypHalla B 00pa30oBaTEeNbHON [EATEIBHOCTH U TMPOIecce YIPaBICHUS
IIIKOJIOM;

[IpenycmaTtpuBaTh ACHEKHOE BO3HATPAXKICHHE YUUTENEH M KIACCHBIX PYKOBOJIUTENIEH B
ciy4ae JOJIKHOTO MCIIOJTHEHUS TIPaBUJI U TIOPsiIKa pabOThI C DJIEKTPOHHBIM KYpPHAJIOM TPH
HAYHUCIEHUU MPEMUU (CTUMYIUPYIONIIUX BBIIJIAT), C YYETOM HX HArpy3ku MpH padboTe c
CUCTEMOM.

Jamecturenu aupekropa no YBP o0sg3aHbL:

CoBMecTHO €  JOpYrMMH  aJMUHHCTPAaTHUBHBIMU  COTPYAHHKaMU  pa3padaTbIBaTh
HOpMaTHBHYIO 0a3y oOpa3zoBaTenbHOM JesTenbHOCTH i BeneHus OX/D  ans
pa3MelIeHus Ha caiiTe 00pa3oBaTeIbLHON OpraHU3alllu;

dopMupoBaTh pacHucaHUe 3aHATUH MO KiaccaM, Yy4YUTeIsIM M KaOuMHeTaM B Hauaie
yuebHoro rona. [Ipu HeoOXxoauMocTH TPOBOAUTH KOPPEKTUPOBKY PaCMCAHUS;

IIpoBepsATh HanMuMe KaJIEHAAPHO-TEMAaTHYECKOTO TUIAHUPOBAHUS B AJIEKTPOHHOM KypHaJIe
LIKOJIBI Y YUUTENeH NpeIMETHUKOB /10 Hayana yueOHOro rona;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3allOJIHEHMs DJIEKTPOHHOIO JKypHaja Y4YUTENIsIMU-
MpPEeIMETHUKAMHA U KJIACCHBIMM PYKOBOAMUTENSIMU C momomipio «OTuera O JAOCTyIE K
KJIACCHOMY JKYpHaIy»;

CoznaBath ¥ MyOIMKOBAaTh OOBSABIECHUS HA AJIEKTPOHHOU JOCKE OOBSABICHUN O BpEMEHU U
MeCTe KIACCHBIX COOpaHMH, HW3MEHEHHSX B PACIUCAHUUM W JPYrol OmnepaTUBHOMN
nH(pOpMaLINY Ui yYuTeNen, 00ydaromuxcsi U pouTeNei;

AHanM3UpoBaTh JIaHHBIE MO PE3YJIbTAaTUBHOCTH 00pa30BATENbHON JEATEIBHOCTH U IPH
HEOOXOUMOCTH (HOPMUPOBATH HEOOXOAMMBIE OTYETHI B OYMa)KHOM BHJI€ TIO OKOHYAHHIO
y4eOHBIX TIEPUOJIOB.

Anmvunauctparop mo XK/ ]I o6sa3aH:




OpranuzoBath BHeapeHue DXK/D]/] B opraHuzanum, OCyIIeCTBISIOMEH 00pa3oBaTeIbHYIO
NeSITeNIbHOCTD;

Pa3zpaboTaTte COBMECTHO C aJIMUHHCTpAlMEH IIKOJbI, HOPMAaTHUBHYIO 0a3y MO BEACHUIO
DK/D[;

ObecnieunTh BCEX NOJB30BATENECH PEKBU3UTAMH JIOCTYNA K JJIEKTPOHHOMY JKypHAIY.
Bectu 6a3y naHHBIX MOIb30BaTENEH U CTATUCTUKY PAaOOTHI C JIEKTPOHHBIM JKYPHAIOM;
KontponupoBarb paboTy C 3JEKTPOHHBIM KypHAJIOM BCEX YYaCTHHKOB 00pa3oBaTeNbHOU
NEeSITeNIbHOCTH . aIMUHUCTPALIUH, YUUTEJICH, 00yJaroInXCcs U UX POJUTENEH;
OObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpOCaM paboTBl C 3JIEKTPOHHBIM
KypHAIIOM;

[IpoBOIUTH IIKOJBHBIE CEMHHAPHI, HANpaBICHHBIE HAa H3YYEHHUE BO3MOXKHOCTEH U
Croco00B PadOTHI C 3JIEKTPOHHBIM KYPHAIIOM;

[TonnepxuBaTh CBSI3b C POAMTEISIMA U OCYILECTBIIATH HEOOXOAWMBIE KOHCYJBTAI[MH TI0
BOIIPOCAM MOJKIIOYECHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

PasMemate Ha IIKOJIBHOM caiiTe HOPMATUBHO — MPABOBBIE JOKYMEHTHI IO BEICHUIO
DK/

Pa3memate Ha caiite oO0mieoOpa3oBaTeIbHON OpraHU3alid HHCTPYKLIHIO MO padoTe ¢
OX/D1 nia yueHUKOB, poanTeiel (3aKOHHBIX MTPEICTaBUTEINEH ), 1E1aroroB.

HMmxkeHep 1o koMoproTepam 00g3aH:

Ob6ecnieunTh Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOTO KypHAa;
Kontponuposats paborocrnocodHoCTh cucteMsr DK/ /1;

OcCyIIecTBIATh CBA3b CO CIIYK00H TeXHUYECKOW MoaaepKku pazpadoTunka DK/D/;
Omnpenensate Touku HSkcmryatammu IXK/DJl (B ciiydyae HEZOCTATOYHOW TEXHUYECKOM
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHU3aIiin).

TeroTOp 00s13aH:

OpranuzoBats BHeApeHnue IXK/D /] B oOpa3oBaTrenbHOM opraHu3anuy,

Pa3zpabotaTte COBMECTHO € aJIMUHHUCTpAlMEH IIKOJIBI, HOPMATUBHYIO 0a3y IO BEIECHHUIO
OX/DL;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM paboOTHl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOMUTH IIKOJNBHBIE CEMHHAPHI, HANpaBICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
CocO00B pabOTHI € HNEKTPOHHBIM JKYpHATIOM;

PasMemniate Ha IIKOJIBHOM CaiiTe HOPMATUBHO — MPABOBBIE JOKYMEHTHI 1O BEICHUIO
OX/D/;

Pa3memiate Ha caiite 0011€00pa3oBaTEIbHON OpraHU3allud HWHCTPYKLHIO N0 pabore C
OX/D1 nng yueHUKOB, poanuTeNel (3aKOHHBIX MpeJICTaBUTENEN ), 1earoros;

ObecnieunTs Mephl 110 Oecriepe0oHOMY (PYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO KYypHAa;
KonTtponuposats paborocrnocodHocTs cucteMsl DK/ /1;

KiaccHBII pyKOBOIUTEIL 003aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HallPaBJICHHbIX Ha M3yueHHE NMPUEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CIEIUTh 33 aKTyalbHOCTBIO JAHHBIX 00 00yJaroluXcs CBOETO Kjlacca U UX
POIUTEINSIX;

KoHnTponunpoBaTh cBoeBpeMeHHOE (€XKeHEIeNbHOe) 3anoiHeHue 06a3pl qaHHbix IXK/D]] 00
00y4aroIuXCcsl YYUTEIIMU-TIPEAMETHUKAMH; BECTU MOHUTOPHUHT YCIIEIIHOCTH O0yUYEeHHUS;
HHCTpYKTHPOBaTh 00YYAIOIIMXCS U UX poUTeNei mo Bonpocam peructpauuu B DXK/D/L;
OpranuzoBaTh CcOOp KOMIUIEKTa JOKYMEHTOB IO OOECIEeUeHUIO0 3aKOHOAATEIbHBIX
TpeOOBaHUil O 3aIIUTE EPCOHATBHBIX JAHHBIX;

BHocUTh B 2JIEKTPOHHBIM JKypHand QakThl MPOIMYyCKa 3aHATUNH OOydYalOUUMHCS IO
YBa)XKUTEIbHOWU IPUUNHE;

ExxeHenenbHO KOPPEKTUPOBATH BHICTABIEHHBIE YUYUTEISIMH MPEAMETHUKAMH (aKThl
MPOMYCKa 3aHATHIH 00y4YaroIIUMUCS;



OnoBemate poauTENel HEYCHEBAIOMINX O0YYArOMIMXCs, OOYJarOIIUXCs, MPOIMYCKAIOIINX
3aHSTHS 110 HEYBOKUTEIHHON MPUYHHE;

[TpoBoauTh OOy4YeHHE JIsl YUEHUKOB U POJUTENEH (3aKOHHBIX MPEICTaBUTENIeH) TT0 paboTe
c DXK/D/;

OpranuzoBath 0OMeH uWHGpOpMalMeld ¢ OOydYAIOMUMUCS W POIUTEISAMHU (3aKOHHBIMU
MPEJICTABUTEIISIMHU )

Ocy1iecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJarOIIUXCsl.

Vuurenp-npeIMESTHUK 00s13aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE NPHEMOB
paboThI C IIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh AJIEKTPOHHBIH KypHAJI HETTOCPEICTBEHHO HA YPOKE MIJIM OTCPOUYCHO HE MO3/IHEe
4yeM uepe3 2 4aca MOCJie OKOHYAHUS 3aHATHA O0O0YyYaromMXCs KaKJOro JHSA B TOYKaX
skcrryataruu DX/ /1;

EskeHeBHO 3alOJTHSATH IaHHBIC 110 IOMAIIHUM 33JJaHUSIM,

CucremMaTH4ecKu TPOBEPSATh M OICHWBATH 3HAHUS OOYYAIOMIMXCS, a TaKXKe OTMEuYaTh
MIOCEIAEMOCTh B JIEKTPOHHOM KYpHAJIE;

VcnipaBieHne OTMETOK M BHICTABIICHHE OTMETOK «3aJHUM YHCIIOMY 3alPEIICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMaliHue 3aaanusa B DK He 3amuchiBaloTCs,
OCYIIECTBIISIETCS 3aMIOJIHEHHE TEM YPOKOB, YUET IMOCEIIAeMOCTH, ABHKEHHS 00yUJaromInXCs,
OOIICHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU MIPEJICTABUTEISIMH).

Jl1st OOBEKTUBHOM aTTECTAIlMU OOYYaIOIIMXCSA 32 YETBEPTh M Y4EOHBIN T0j] HEOOXOIMMO
HaJIMYMe HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HeAenbHON y4yeOHOW Harpyske o
npenMety) u Oonee (pu yueOHOU Harpyske Ooliee 2-X 4acOB B HEJEIO) ¢ 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHWW 00y4aroLIerocs mo NUCbMEHHBIM paboTaMm;

B cnyuae mpoBeicHHsI MUCBMEHHBIX KOHTPOJBHBIX padOT, MpOBEpKa padOT yduTeIeM U
BBICTaBlIeHHE OTMETOK B DK oOcyllecTBIsieTCS B CpPOKH, MPEAyCMOTPEHHBbIE HOPMaMU
MIPOBEPKH MUChMEHHBIX padoT;

B cnyuyae nanmmums y oOydaromierocss CIpaBKHU-OCBOOOXKIEHHS OT YpPOKOB (PU3UYECKOM
KYJIBTYpBI, OIICHUBAIOTCS IOJIOKUTEIFHO TEOPETHYECKUE 3HAHUS IO TMpPEIMETy. 3aluch
«OCB.» B XKypHAaJIe HE JOIMYCKaeTCs,;

OTmeTkn 3a ueTBepTb W Y4YEOHBI T0J BBICTABISAIOTCA B CTOJOLE, CIEAYIOLIEM
HETMOCPEJCTBEHHO 3a CTOJIOIOM JAThl MOCIEIHETO YPOKa;

BEICTaBIATh UTOTOBBIE OLIEHKH OOYYaIOIIUXCs 32 YETBEPTh, MOIYTOJHE, TOM, dK3aMeH U
UTOTOBBIE HE TMO3JIHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO MIKOJIE IO 3aBEpIICHUH
y4eOHOT0 Meproa;

I[Ipy  HEoOXOOUMOCTHM  OMOBENIATh  POJUTENECH  HEYCHEBAIOUIMX  O0y4arolIuxcs,
00yJaronuxcsi, MpONMyCKaIOIINUX 3aHITHS;

Jlo Hauana y4eOHOTO rojia co3aTh KaJleHAapHO-TeMaTHUYECKOe MIaHUPOBAHUE U BHEJIPHUTH
€ro B OJIGKTPOHHBIA ’KypHain. KoimdecTBO 4YacoB B KaJeHIApHO-TEMATHYECKOM
TUTAHUPOBAHHUH JTOJIKHO COOTBETCTBOBATH YUeOHOMY TLIIaHY;

Bectu Bce 3ammcum 1o BceM y4eOHBIM TpenMeraM (BKJIFOYAs YPOKH 10 HMHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3BbIKE C 00s3aT€IbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U T€M
3aJaHui 1O YPOKY;

Onpenenutbh COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJIUTENEM, NPU JCICHHUH
KJIacca 10 TPEeIMETY Ha MOATPYIIBI, U COOONUTh aaMuHUCTpaTopy no DXK/J/]. 3anucu
BECTH MHIUBHUIYAbHO KQXK/BIM YUUTEIEM, BEIYIIUM MOATPYIIILY;

Ha crpannme »snexkTpoHHOTO JXypHasia «TeMbl ypOKOB W 3aJaHHsS» BBOJHUTH TEMY,

U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuyecku 3ampeniaeTcsi JOMmycKaTh oOydaromuxcs k padore ¢ DX mon sormHOM M
1apoJieM NeJaroros.

4.4. 3anpemeHo nepenaBath Hocutenb JK ((iaen-HoCUTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Paszrnamare napoins Bxoja B cucteMy 3XK/3 /1 mOCTOPOHHUM JIMIIAM.



5. O0mue npaBuJia BeleHUs y4eTa

5.1. BHecenue nHpopManuu O 3aHATUU U 00 OTCYTCTBYIOLIUX JTOJKHBI IPOU3BOAUTHCS MO (PaKTy
B JIeHb IpoBelcHMsA. Ecny 3aHsATHE NPOBOMMIOCH BMECTO OCHOBHOTO IIpernojaBarens, (axt
3aMEHBI JIOJDKEH OTPAKaThCS B MOMEHT BHECEHUS YUETHOM 3aIUCH.

5.2. Brecenne B XypHan MH(GOpMAanMU O JOMAIIHEM 3aAaHUM JOJDKHO NPOU3BOJIUTHCS B JICHB
MPOBE/ICHUS 3aHATHS HE MO3JHEE, YeM uepe3 3 yaca IOClieé OKOHYAHHUS BCEX 3aHATUH JaHHBIX
o0yJaronmxcs.

5.3. Pe3ynbTarhl OICHUBAHUS BBITOJHEHHBIX OOyYaroIMMUCS pabOT JOJDKHBI BBICTABIATHCS HE
noznHee 10 ngHEH co THS WX IPOBENCHHS B COOTBETCTBHM C INPHUHATHIMU B 00pa30oBaTEIbHON
OpraHH3aIiy MPaBUIAMH OIICHKU PadoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpeAycMaTpUBaTh KOHTPOJb 3a HX
[IEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUU BCETO HEOOXOAUMOTO CPOKa.

6. YciaoBusi COBMELICHHOIO XPaHEHHsl JAHHBIX B JJEKTPOHHOM BHJe W HAa OyMa’KHBIX
HOCHTEJISAX

6.1. B cnyyae HEOOXOAMMOCTH HCIIONIBb30BaHUs JaHHBIX XK U3 37€KTpOHHOM (OpMBI B KauecTBe
[I€YaTHOr0 JIOKyMEHTa WH(OpMalus BBIBOAUTCS Ha I€4aTh M 3aBEPAETCS B YCTAHOBJICHHOM
nopsiike. ApPXMBHOE XpaHEHHE YUYETHBIX [JaHHBIX Ha OYMaXHBIX HOCHUTENSX JOJDKHO
OCYILLECTBIATHCSI B COOTBETCTBUU ¢ jedcTByromnM I[lopsakom PocoOGpHanzopa, yTBEp:KIEHHBIM
npukazoM Muno6puayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.

6.2. CBosiHast BEJOMOCTb UTOTOBOH YCHELIHOCTH Kjlacca 3a y4eOHBIH I'ojl BBIBOAUTCS U3 CUCTEMBI
ydeTa B TOM BHJE, KOTOPBIA MPEITyCMOTPEH NEHCTBYIOIIMMHU TPEOOBAHUSMHU apXHBHOU CIY)KOBI.
Ecnu nanHbple 10 y4eOHOMY TOAY XpaHSTCS B 3JIEKTPOHHOM BH[E, CBOJHAS BEJOMOCTb MOKET
OBITH TIEpeZlaHa B apXWB Cpa3y IO 3aBEPIICHUH BEACHUS y4eTa B COOTBETCTBYIOIIEM KIACCHOM
KypHaie.

6.3. IIpu BexpeHuM ydeTa B AJIEKTPOHHOM BHJI€ HEOOXOAMMOCTH BBIBOJIA JAHHBIX HA IMeYaTh JJIS
UCIOJb30BaHUS B KauyecTBe JOKYMEHTa OIpPENeNseTcss COOTBETCTBUEM  HCIOJIb3YeMOMH
nHpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbsHbIi crangapT Poccuiickoit
@enepanuu. CuctemMa cTaHAapTOB MO HMH(OpMAIMK, OUOIMOTEYHOMY M HU3JATEIbCKOMY JAETy.
WNudopmanus u gokyMeHTanus. YpaBiieHue T0KyMEHTaMU».

7. 3aka10uuTeIbHbIE MOJ0KEHUS

7.1. Hacrosimee IlonoxkeHue 00 SIEKTPOHHOM KIACCHOM JKypHalle SBJSETCS JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTOM, NpUHUMaeTca Ha [legaroruueckoM COBETE IIKOJIBI U yTBEpKaaeTcs (Jnbo
BBOJUTCS B JIEUCTBHE) MPUKA30M TUPEKTOpPA OpPTaHU3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JIESITEILHOCTD.

7.2. Bce u3MeHeHHs W JIOTOJHEHHs, BHOCHMbIE B Hacrosimiee [lomoskeHue, opopMmisItoTCsS B
MMCBMEHHOW (QopME B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATEeNbCTBOM  Poccuiickoif
denepanuu.

7.3. TomoxxeHne 00 AIIEKTPOHHOM KIJIACCHOM JKYpHAJIe MPUHUMACTCS Ha HEOINPeIeIICHHBIA CPOK.
N3menenusa u ponosHeHus K llonokeHUIO MPUHUMAKOTCS B MOPAJIKE, MPEIyCMOTpEeHHOM 1.7.1.
Hacrosmero [lomoxenus.

7.4. Tlocne mpunsitus [lonoxxkeHus (MM M3MEHEHWM M JIONOJHEHUM OTAENIbHBIX MYHKTOB H
paszienoB) B HOBOM peaKIMK MPEIbIIYIIas peJaKIINs aBTOMAaTHICCKN YTPAuyuBaeT CUITY.



