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MNOJIOKEHHUE
00 00padoTKe MepCOHANBHBIX JaHHBIX padoTHUKOB MBOY «/lap6anxunckasa CII»

I. O01me mosnoxxeHust

1.1. Hacrosiiee Ilonoxxenne 06paboTKe MepCcOHATbHBIX TaHHBIX paOOTHUKOB (1asnee - [lonoxenue)
MBOY «/lapbanxunckas CLL» (nanee - [1Ikona) pa3paborano B cooTBeTCTBUU C Tpyn0BBIM
konekcoM Poccniickoit ®enepanun, Koncrurynueit Poccuiickon ®@enepannu, I paxkganckum
kozaekcoM Poccuiickoit @enepannu, GegepanbHbiM 3akoHOM «O6 HH(pOpMaAMK, HHPOPMALTMOHHBIX
TEXHOJIOTUSIX U O 3amuTe HHpopmaiun», denepanbHbIM 3aK0HOM «O NEPCOHAIBHBIX JaHHBIX,
[IpaBunamu BHyTpeHHero TpyaoBoro pacrnopsaka MbOY «/lap6anxunckas CILI».

1.2. Llenb pa3pabotku [lonoxxeHus - onpeeneHue nopsaka oopadboTKu nepcoHaIbHbIX JaHHbBIX
paboTHUKOB; oOecreueHre 3aliThl IPaB U cBOOO pabOTHUKOB MpU 00pabOTKE MX MEPCOHANBHBIX
JAHHBIX, & TAKXKE YCTAaHOBJIEHUE OTBETCTBEHHOCTH JOKHOCTHBIX JIUL], UMEIOLIUX TOCTYH K
MIEPCOHANIBHBIM JIaHHBIM paO0THUKOB L1IKOJIbI, 32 HEBBIITOIHEHUE TPEOOBAHUI HOPM, PETYIUPYIOLIUX
00paboTKY U 3aIIUTy NEPCOHATBHBIX JAHHBIX.

1.3. Tlopsinok BBOJa B elicTBue U usMeHeHus [lonoxenus.

1.3.1. Hacrosmiee [lonoxenne BCTynaeT B CUIIy ¢ MOMEHTA €70 YTBEpKIeHUs AupekTopoM LIkons! u
neiicTByeT 0eccpoyHO, A0 3aMeHbI ero HOBBIM [losoxeHneM.

1.3.2. Bce uzmeHnenus B llonokenue BHOCATCSA IPUKA30M.

1.4. Bee pabotHuky 11IKombI 10MKHBI OBITH O3HAKOMIIEHBI ¢ HacToAIMM [TookeHreM 1o pociuch.
1.5. PexuM KOHPHIEHIIMATBHOCTH NEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIy4asiX UX 00e3IMUUBaHH
Y 110 UICTEUYECHHH /5 JIET CPOKa UX XPaHEHUS, WM ITPOJJIEBAECTCS HA OCHOBAHNH 3aKIOYEHUS
HKCHEPTHONH KOMUCCHH 00pa30BaTEIbHOM OpraHn3alluy, €ClIi HHOE HE OTIPEIEIEHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTAB MEPCOHATBbHBIX IaHHBIX PA00THUKOB

2.1. Ins ueneit Hacrosimero [1onoxeHust HCIIONb3YIOTCS CIAEAYIOLUINE OCHOBHBIE TIOHATHS:

- IepCOHaJIbHbIE JaHHbIE paOOTHUKA - JIt00ast HHGOpMAIUsl, OTHOCSIIASACSA K ONPEEIEHHOMY HIIN
oIpeJieNIIeMOMY Ha OCHOBaHMHU TakoW MH(POpMaui pabOTHUKY, B TOM YHCJIE €ro paMuIIus, uMs,
OTYECTBO, TOJl, MECHLL, 1aTa U MECTO POKACHUS, aIpec, CEMEHHOE, COLUAIIBHOE,

UMYIIECTBEHHOE MOJ0XKEHNe, 00pa3zoBaHue, npodeccus, 0X0Abl, Apyras HHpopMarus,
HeoOxouMasi paboTOATEINIO B CBSI3H C TPYAOBBIMH OTHOLIEHUSIMU;



- 00paboTKa epCcoHANBHBIX JaHHBIX - COOpP, CUCTEeMAaTH3aIls, HAKOIUICHHE, XpaHEHHE,
yTouHeHHEe (OOHOBIICHHE, H3MEHEHHUE), UCTIO0JBb30BaHKE, paclipocTpaHeHre (B TOM YHCiIe Tiepenaya),
o0e3TMunBaHue, OJOKUPOBAHUE, YHUUTOXKECHUE ITEPCOHATBHBIX TAHHBIX PaOOTHUKOB 11IKOIIbI;

- KOH(HICHIIMATHHOCTh MEPCOHAIBHBIX JAHHBIX - 0053aTEIBHOE VIS COOTIOICHHS
HA3HAYEHHOTO OTBETCTBEHHOT'O JIMIIA, TIOJYYUBIIETO JTOCTYI K IEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB,
TpeOOBaHUE HE JOMYCKATh UX PacIpOCTpaHeHus 0e3 coryiacusi pabOTHHUKA WIM HHOTO 3aKOHHOTO
OCHOBAHUS;

- pacrpoCcTpaHeHHE IEPCOHAIBHBIX JIaHHBIX - ACHCTBUS, HAIIPABJICHHBIC HA Iepeaady
MEPCOHABHBIX JAHHBIX PpAOOTHHUKOB OIPEICIICHHOMY KpYTy JIHII (TIepeiavya NepCOHaTbHbBIX JaHHBIX )
WJIM Ha 03HAKOMJICHHUE C MIEPCOHATBHBIMU JAHHBIMU HEOTPAHUYCHHOTO KpyTa JIUIl, B TOM YHCIIE
00HapOI0OBaHKE TICPCOHAIBHBIX IaHHBIX PAOOTHUKOB B CPEIICTBAX MacCOBOW MH(POPMAIIUH,
pasMenicHre B UH()OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSAX MM MPEJOCTABICHUE TOCTyIa K
MEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB KaKHM-JTHOO MHBIM CIIOCOOOM;

- UCIIOJIb30BaHUE MTEPCOHATIBHBIX JJAHHBIX - IEHCTBUS (ONEpaIiK) C IEPCOHATBHBIMU JTAHHBIMH,
COBEpIIIaeMbIE JIOJDKHOCTHBIM JIUIIOM 00pa30BaTeIbHON OpTaHU3AIMH B IEJISX MPUHATHS PEIICHUN
WJIM COBEPILCHUS UHBIX JICHCTBHIA, TOPOXKIAIOIINX OPUINICCKUE TOCIICICTBHSI B OTHOIICHUH
pabOTHUKOB JINOO MHBIM 00pa30M 3aTPAarkMBaKOIINX WX MIPaBa U CBOOOIBI HITH IpaBa U CBOOO,IbI
JPYTUX JIAIT;

- OJIOKMPOBaHHE TIEPCOHAITBHBIX JAaHHBIX - BPEMEHHOE TIPeKpaIleHre coopa, CHCTeMaTH3aInH,
HAKOIUICHHSI, UCIIOJIb30BaHHUSI, PACIIPOCTPAHCHHUS TICPCOHAIBHBIX JIaHHBIX PA0OTHUKOB, B TOM YHCIIC
UX nepeavu;

- YHUYTOKCHUE TIEPCOHAIBHBIX IAHHBIX - JICUCTBUSI, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHUTH COJICP’KaHUE TICPCOHABHBIX JAHHBIX B MH()OPMAIIMOHHON CUCTEME TIEPCOHAITBHBIX
JTAHHBIX PA0OOTHUKOB WM B PE3YJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MAaTEPUATLHBIC HOCHTEITN
MePCOHANBHBIX JAaHHBIX PAOOTHUKOB;

- o0e3nnYrBaHNe MEPCOHATBHBIX TAHHBIX - IEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIPECIUTh MPUHAIICKHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- 00MIeTIOCTYITHBIC TTePCOHATBHBIC JJAHHBIC - IEPCOHAIBHBIE TAHHBIC, JOCTYIT HEOTPAHHYESHHOTO
Kpyra JII] K KOTOPBIM MPEIOCTABIICH C COriacus pabOTHUKA WA HA KOTOPHIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMU HE PACIpOCTpaHseTcsl TpeboBaHue COOTIOACHMS KOH(PHUIEHITUATBHOCTH.

- uH(popMaIus - cBeieHus (CooOIeH s, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS.

- JTOKYMEHTUPOBaHHas WH(pOopMalus - 3aUKCUPOBAHHAS HAa MaTepUATHbHOM

HOCHTEIIE TTyTeM JTOKYMEHTHUPOBaHUS WH(OPMAIIUS C PEKBU3UTAMHU, TTO3BOJISIOIIUMU
OTIPEICITUTH TAKYI0 HH(POPMAIIHIO WITH €€ MaTePHAIIbHBIN HOCUTENb. 2.2. B cocTaB mepCcOHATBHBIX
JAHHBIX paOOTHUKOB 00Pa30BaTEIbHOM OpraHU3aIMN BXOIST TOKYMEHTHI, COIepIKaIne
MH(OPMAIIHIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIIICHHH K BOMHCKOM 005S3aHHOCTH,
CEMEHOM TI0JIO’KEHUH, MECTE YKUTEILCTBA, COCTOSTHUH 3JIOPOBBS, a TAKXKE O MPEABIIYIIHX MECTaxX UX
paboThI.

2.3. KomIuiekc TOKyMEHTOB, COPOBOKIAIOMIHH Mporiece 0pOpMIICHHS TPYIOBBIX OTHOIICHUH
pabotHuka B [lIkose npu ero npueme, nepeBoJe U yBOJIbHEHUU.

2.3.1. Undopmanus, npeacraisgeMast paOOTHHKOM TP TIOCTYIUIEHUH Ha paboTy B
00pa3oBaTeNbHYIO0 OPraHU3aIUIO, TOJDKHA UMETh TIOKyMEHTalbHYI0 (hopmy. [lpu 3akmouenuun
TPYJOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpynoBoro konekca Poccuiickoit @eaepannu auio,
MocTynarouiee Ha padoTy, NpeabsBIsieT pad0TOAATENIO: - HACTIOPT UM UHOM TOKYMEHT,
YIOCTOBEPSAIOIINN TNYHOCTb;



- TPYIIOBYIO KHUXKKY, 32 UCKJIFOUEHHUEM CITy4aeB, KOTJa TPYAOBOM TOTOBOP 3aKIIIOUAETCS
BIIEPBBIC WM PAOOTHUK MOCTYMAET Ha pabOTy Ha YCIOBUSAX COBMECTUTENILCTBA, JINOO TPYIOBast
KHIDKKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WK IO APYTUM MPUUKMHAM;

- CTPaxoBOE€ CBUAETEIHCTBO FOCYAAPCTBEHHOTO MEHCUOHHOIO CTPAaXOBaHMUS;

- JIOKYMEHTBI BOMHCKOTO yueTa - JIJI1 BOGHHOOOSI3aHHBIX U JIUII, TIOAJIEKAIINX BOUHCKOMY
y4eTy; - JOKYMEHT 00 00pa30BaHuHU, O KBUTH(DUKAIINH WU HATUYUU CIEIUATbHBIX 3HAHUH - TIPU
MOCTYIUIEHUHU Ha paboTy, TPeOYIONIYIO CIIEUANIbHBIX 3HAHUN WM CIIeHUaTbHON MOJTOTOBKH; -
cBUAETENsCTBO 0 npucBoeHnn MHH (mpu ero Hanuuuu y pabOTHHKA).

2.3.2. IIpu opopmiennu padbotHuka B [1Ikosry paOOTHHKOM OT/IejIa KaapoB 3al0JIHICTCS
yaudunmpoBanHas popma T-2 «JIudnas kaprouka pabOTHUKA», B KOTOPOH OTPAXKAIOTCS CIISIYIOIINE
aHKETHbIe U Ouorpaduyeckue JaHHbIe PAOOTHUKA!

- obmrune ceenenus (O.M.0. paboTHUKA, AaTa POKIACHUS, MECTO POXKICHHUS, TPAXKIAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),

- CBEJICHUS] O BOUHCKOM YUETE;

- JIAHHBIE O MpHEeMe Ha padoTy;

B nanpHelimem B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O TIEPEBOJIaX Ha JPYTyI0 padoTy;

- CBeJIeHUs 00 aTTecTalum,

- CBEJICHUS O TIOBBIIICHUH KBAJTHU(PUKAIINH;

- CBEJICHUS O TIPO(ECCUOHATBHOM MEePEroIr0TOBKE;

- CBEJICHUs 0 Harpajax (MOONIPEHHSIX ), TOYETHBIX 3BaHUSIX;

- CBEJICHUS 00 OTITyCKaXx;

- CBEJICHUS O COITUAIILHBIX FApaHTHSIX;

- CBEJICHHSI O MECTE KUTEIIbCTBA U KOHTAKTHBIX TeleOoHaX.

2.3.3. B cekperapuate co3qar0TCS M XPAHITCS CICAYIOININE TPYIIBI JOKYMEHTOB, COICpPIKAIINE
JIaHHBIE 0 Pa0OTHUKAX B €JIMHUYHOM HJIM CBOJIHOM BHUJIC:

2.3.3.1. JIOKyMEHTBI, CofiepKalllie epCOHAIbHbIE JaHHbIE pAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTPOBOXKIAIOIINE TIpo1iecc 0(hOpMIICHHUS TPYJIOBBIX OTHOIICHHUA IPU TIpUEMe Ha
paboty, epeBojie, yBOJIbHEHUH; KOMIUIEKC MaTepHajIoB MO0 aHKETUPOBAHUIO, TECTUPOBAHHUIO;
MIPOBEJICHUIO COOECeIOBaHUI ¢ KaHAUIATOM Ha JOJDKHOCTH; IMOJTMHHUKH U KOITUH TPHKA30B I10
JMYHOMY COCTaBY; JIMUHBIE JeJla U TPYIOBbIE KHI)KKH PaOOTHUKOB; J1€]1a, COIePIKalllie OCHOBAHHUS K
IpUKa3y MO JIUYHOMY COCTaBy; Jejia, CoJAepKallie MaTepuabl aTTecTalluid pabOTHUKOB; CITy>K€OHBIX
paccieIoBaHMil; CIPaBOYHO - MHPOPMAIIMOHHBIN OaHK JAaHHBIX TI0 MEPCOHATY (KapTOTEKH,
KYpHaJIbl); MOJIMHHUKY U KOITUU OTYETHBIX, aHATUTUYECKUX M CIIPABOYHBIX MAaTE€PUAIOB,
nepeaaBaeMbIX pyKoBOACTBY OpraHu3aliy, pyKOBOAUTEISIM CTPYKTYPHBIX TIOpa3IeIICHHI; KOTHH
OTYETOB, HAIIPABJISIEMbIX B TOCYAaPCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBBIE MHCIIEKITUH,
BBIIIECTOSIINE OPraHbl YIIPaBIEHUS U APyrue YUpeKICHUs).

2.3.3.2. JIokymMeHTaIus 10 OpraHu3aluy padoThl CTPYKTYPHBIX TOAPa3IeTICHUN TTOJIOKEHUS O
CTPYKTYPHBIX TIOJIpa3AeNieHUsX, TOKHOCTHBIC HHCTPYKIIUU paOOTHUKOB, TIPUKA3bl, PACTIOPSKEHUS,
yKa3aHus pykoBojacTBa LLIKoIbI; TOKYMEHTHI 10 MIIAHUPOBAHUIO, YUETY, aHAIIN3Y U OTYETHOCTHU B
yacTu paboThI C IEPCOHATIOM.

Coop, 06padoTKa M 3aMTA MEPCOHATBHBIX JAHHBIX
3.1. [Topsitok ToJTydeHus IEPCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHalbHBIC TaHHBIE paOOTHHUKA CIIEAYET MOJTydaTh y HETO caMoro. Ecim nepcoHa bHbIe
JaHHbIE paOOTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBbITH
3



YBEIOMJICH 00 9TOM 3apaHee U OT HETO JOJKHO ObITh Oy4eHO MUChbMEHHOE cornacue. JJomKHOCTHO.
muio paboTtonaTens AOKHO COOOUIUTH PAOOTHUKY O IENAX, MPEANOaraeMblX HCTOYHHMKAX U
croco0ax TMOJIyYeHHUs] MEePCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOJUICKAIINX MOIYICHUIO
MEPCOHANBHBIX JIAHHBIX U TOCIEACTBUAX OTKaza pabOTHHKA JaTh MHCbMEHHOE COIJIacCMe Ha UuX
MOJIy4eHHe.

3.1.2. PaboTonarens HE UMEET MpaBa MoyiydyaTb U 00padaThIBaTh MEPCOHATIBHBIC TaHHBIC paOOTHHKA
0 €r0 PacoBOM, HATMOHAIFHOM MTPUHAUIEKHOCTH, MOTUTHYECKUX B3TJIS1aX, PETUTHO3HBIX WIH
dunocodcknx yoeKIeHUSIX, COCTOSHUM 3/I0POBBSI, THTUMHOM H3HU. B cirydasx, HemocpecTBeHHO
CBSI3aHHBIX C BONIPOCAMH TPYAOBBIX OTHOIICHUH, B COOTBETCTBUH €O cT. 24 KoHCcTUTyMu
Poccwuiickoit @enepannu paboroarens BOpaBe MOIy4aTh U 00padaThIBaTh JAHHBIC O YACTHOH KU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.

OO0paboTKa yKa3aHHBIX NIEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTOJaTEIeM BO3MOXHA TOJIBKO € X
coryacust 1100 63 X COTJIaCHsI B CIEAYIOUINX CITydasx:

- NepCOHAIBHBIEC JAHHBIC SBIISIOTCS OOLIEIOCTYITHBIMU;

- MIEPCOHAJIbHBIE JAHHBIE OTHOCSITCS K COCTOSIHUIO 3/I0POBbsSl pa0OTHUKA U UX 00paboTKa
HEoOX0IMMa JUIS 3aIIUTHI €r0 KU3HH, 3A0POBbsI MIIM HHBIX KU3HEHHO Ba)KHBIX HHTEPECOB JINOO
’KHM3HH, 3I0POBbS HJIM MHBIX )KU3HEHHO BA)KHBIX HHTEPECOB APYTHX JIMII ¥ MTOJyYEHHE COTTIachs
pabOTHHKA HEBO3MOXKHO;

- 110 TpeOOBAaHUIO MOJTHOMOYHBIX TOCYAaPCTBEHHBIX OPTaHOB B CIIydasiX, IPEAYCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. Paboronarens BnpaBe 0OpadaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHHUKOB TOJIBKO € X
MUCbMEHHOT'O COTJIacHsI.

3.1.4. IlucbmenHoe coryacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX JOHKHO
BKJIFOYATh B ceO:

- (baMuITHIO0, UMSI, OTYECTBO, AJAPEC CYOBEKTa MEPCOHATLHBIX JJAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JMYHOCTh, CBEACHHUS O 1aTe BbIIa4l YKa3aHHOTO JJOKYMEHTA U
BBIJIABILIEM €0 OPTaHe;

- HauMeHOBaHue ((pamMuIio, UMsi, OTYECTBO) U aJIPEC ONepaTopa, MOJIYJArOIIEro COrjacue
CyOBEKTa MePCOHATBHBIX JTAHHBIX; - IeJIb 00pab0TKN NEPCOHATBHBIX JaHHBIX;

- nepeyYeHb MePCOHANBHBIX JTAHHBIX, HA 00pa00TKy KOTOPBIX JIaCTCs COrIacue CyOheKTa
MEePCOHANBHBIX TAHHBIX;

- nepeyeHb NeUCTBUHN C EPCOHANBLHBIMU JaHHBIMHU, Ha COBEPIIIEHUE KOTOPHIX JAETCsl COTiiacue,
oO11ee onMcaHue UCI0JIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX JIAaHHBIX; - CPOK,
B TEUCHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKKE MOPSIOK ero 0T3biBa. Dopma 3asBICHHS O
coryiacuu paboTHHKA Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX CM. B MPUIIOKEHUH | K HACTOSAIIEMY
ITonoxenuro.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOUIMX CIydasx:

1) 00paboTKa MEePCOHANBHBIX JTAHHBIX OCYIIIECTBIISAECTCS HA OCHOBaHUM TpynoBoro kojekca PO
WM UHOTO (eIepabHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ I1eJ1b, YCIOBHS MOTYYSHHSI IEPCOHATBHBIX
JAHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIC JAHHBIE KOTOPHIX MOAIEkKaT 00paboTke, a TakxKe
OTIPEIEIISAIOIETO ITOJTHOMOYHS pabOTOIATEIs;

2) 00paboTKa epCOHANBHBIX JAHHBIX OCYIIECTBIISECTCS B IENSIX UCTIOTHEHHS TPYI0BOTO
JI0OTOBODA;



3) 06pa60TKa MEPCOHAJIbHBIX NAHHBIX OCYHICCTBIACTCA AJId CTATUCTUYCCKUX HUJIM MHBIX
Hay4HbIX ueﬂeﬁ IIpH yCJIOBUU 00s13aTeNIbHOr0 00€3TNUMBaHUS INEPCOHATIbHBIX TaAHHBIX;

4) 00paboTKa epCOHANBHBIX JAaHHBIX HEOOXO0IMMA JIJIs 3alUTHI )KU3HH, 3JI0POBbSI UJIH UHBIX
KU3HEHHO BKHBIX MHTEPECOB PAOOTHUKA, €CITM TIOJyYEHUE €T0 COTIACUSI HEBO3MOXKHO.

3.2. Ilopsiok 00pabOTKH, IEpeIaun U XpaHCHHS TIEPCOHATBHBIX JAHHBIX.

3.2.1. PaGotHuk IlIkoibl mpenocTaBiseT CeKpeTapo 00pa3oBaTeIbHOW OPraHU3aIK JOCTOBEPHBIE
cBeneHus o cebe. CekpeTaph MPOBEPSIET JOCTOBEPHOCTh CBEICHUM, CBEPSIsl TaHHBIE,
MIPEIOCTaBIICHHBIC PAOOTHUKOM, C UMEIOITUMHUCS Y pa0OOTHHUKA TOKYMEHTaMHU.

3.2.2. B cootrBerctBuu co cT. 86, 1. 14 TK PO B nensx obecriedeHus mpas U CBOOO/I YeIOBEKA U
rpaxaannHa qupektop Opranuzanuu (PaboTonarens) u ero npeacTaBUTeIu Ipu o0padboTke
MEePCOHAIBHBIX JAHHBIX paOOTHHKA JODKHBI COONIIOAATH CIIEAyIOUIe o0IIHe TpeOOBaHUS:

3.2.2.1. O06paboTka MepcOHANBHBIX TAHHBIX MOKET OCYIIECTBISATHCS UCKITIOYUTEIBHO B LIEISAX
obecniedeHus COOTIOICHNS 3aKOHOB U MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, CONCHCTBUS
paboTHUKaM B TPYAOYCTPOICTBE, 00yUYEeHUHU U MPOJIBHKEHUU 1O CiIyk0e, o0ecrieueHus TMIHOM
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBITOJIHSICMON pabOThHI U
o0ecTieYeHnsI COXpPaHHOCTH UMYIIECTBA.

3.2.2.2. [Ipu onpenenenun odvema U copepkanusi, 00padaTbIBa€MbIX NEPCOHAIBHBIX JAHHBIX
Pabortonarens momkeH pykoBoactBoBarbess Koncrurymueit Poccuniickoit @enepanuu, TpymnoBeiM
kozaekcoM Poccuiickoit denepannu U UHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. [Tpu nmpuHATHYN pElIeHUI, 3aTparuBalIINX HHTEpPEChl paboTHHKa, PaboTonarens He
HMMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JJAHHBIX pa0OTHUKA, TIOMYUYEHHBIX UCKITFOYUTEIHHO B
pe3yabTaTe uX aBTOMATH3UPOBAHHOM 00PaOOTKH WM AJIEKTPOHHOTO TIOTYYCHHUSI.

3.2.2.4. 3amuTa NepcoHaNbHbIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO X UCIOIB30BaAHUS
WK yTpaThl obecnieunBaeTcs PaboTogareneM 3a c4eT ero CpeaCcTB B MOPSAKE, yCTAHOBICHHOM
(dhenepaibHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKY U UX MIPEACTABUTENH TOKHBI OBITH O3HAKOMIIEHBI TTOJ] PACITUCKY C
HACTOSIIIUM TI0JIOKEHUEM, YCTAaHABIMBAIOIIUMH TIOPSAIOK 00pa0OTKH IMEPCOHATBHBIX TAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTIX B ATOM 00IaCTH.

3.2.2.6. Bo Bcex cinydasix oTka3 paOOTHHKA OT CBOUX IIPAaB HA COXPAHEHUE U 3aLIUTY TalHbI
HEJICHCTBUTEIICH.

ITepenaya u XxpaHeHHe NEPCOHANBHBIX JAHHBIX
4.1. Ilpu nepenade nepcoHaNbHBIX JaHHBIX paboTHUKA PaboTonarens 1okeH coO01aTh
cleyromure TpeOoOBaHHUs:

4.1.1. He cooOuiath nepcoHagbHbIe JaHHbIE paOOTHUKA TPEThEN CTOPOHE O€3 MUCHbMEHHOI'O COTIacus
paOOTHHUKA, 33 UCKIIIOYEHUEM CIIy4aeB, KOTa TO HEOOXOAMMO B IEJAX MPEAYIPERKIECHUS YTPO3bl
KHU3HU U 37I0POBBIO0 PA0OOTHHUKA, a TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX (pe/iepabHbIM 3aKOHOM.

4.1.2. He cooOmiaTh nmepcoHanbHbIe JaHHBIE pa0OTHHKA B KOMMEPUECKHX IIeNIsIX 0e3 ero
MMCHMEHHOTO COTJIACHS.

4.1.3. llpexynpenuTs TUll, TOTYYUBIINX IIEPCOHATBHBIC JaHHBIE pAOOTHUKA, O TOM, YTO 3TU JIaHHBIC
MOTYT OBITH WCIIOIb30BAHBI JIUIIE B oeiax, ajd KOTOPBIX OHHU COO6H.[€HI)I, u Tpe6OBaTI) OT DTUX JINIY
MOATBEPIKIEHUST TOTO, YTO ATO MPaBWIO COOMIOAEHO. Jluia, monydyuBIINe MEPCOHANbHBIE JTaHHBIC
paboTHHKA, 00513aHBI COOIIOIATh PEKUM CEKPETHOCTH (KoH(umeHnuansHocT). Jlanaoe Ilomoxxenne



HC pacClipoOCTpaHACTCA Ha 06MeH NEpCOHAIbHBIMU TAHHBIMU paGOTHI/IKOB B MOpAAKE, YCTAHOBJICHHOM
(benepanbHBIMU 3aKOHAMH.

4.1.4. OcyiecTBIATh Nepenady NepcoOHAIbHBIX JaHHBIX paOOTHUKOB B mpesenax [1Ikonbr B
COOTBETCTBUU C HacToAmuM [lonoxenuem.

4.1.5. Pazpemiats AOCTYI K IEPCOHAIbHBIM JAHHBIM PAa0OTHUKOB TOJIKO CIELIMAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM yKa3aHHbIE JIMLA JOJLKHBI UMETh IIPABO M10JIy4aTh TOJIBKO TE
NepCOHAJIbHBIC JaHHBIE pa0OTHHKA, KOTOPhIE HEOOXOAUMBI JJIsl BBIOTHEHUSI KOHKPETHON (DyHKIINH.

4.1.6. He 3anpammBars HHYOPMAITUIO O COCTOSHUH 3/10pPOBbsS pAOOTHHKA, 32 HCKIIOYCHUEM TEX
CBEJICHUH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIOJIHEHHSI pAOOTHUKOM TPYAO0BOH
GbyHKIHU.

4.1.7. llepenaBaTh nepcoHalIbHbIE JaHHbIE PAOOTHHUKA MPEICTABUTEISIM PAOOTHUKOB B IOPSJIKE,
ycranoBieHHOM TpynoBeM kogekcoMm Poccuiickoit denepanyn, 1 OrpaHUYUBATD ATY HH()OPMAIHIO
TOJIKO TEMH I€PCOHAIHBIMU JIaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBIITOJTHEHHUS
yKa3aHHBIMH MIPEJICTABUTEISIMU UX (QYHKIINH,

4.2. XpaHeHue U UCII0JIb30BaHNE IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHbIC TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XpaHATCS B cekperapuarte. 4.2.2.
[lepconanbHble naHHbIE PAOOTHUKOB MOTYT OBITh MOJTYYEHBI, MPOXOAUTH JAIbHEUITYI0 00paboTKy U
nepeaaBaThCcsl Ha XpaHeHHE Kak Ha OyMaKHBIX HOCUTENSX, TAK U B DJIEKTPOHHOM BHJIE - JIOKAJIbHON
KOMITBIOTEPHOMU CeTH U KoMIbloTepHoU mporpamme «1C: 3apriara u kaapsi». 4.3. [lpu nonyuenuun
MEPCOHANBHBIX JAaHHBIX HE OT pabOTHUKA (32 UCKIIIOUEHUEM CIIy4aeB, €CIIU MEePCOHANbHbIE TaHHbIE
OBUIM TIPEAOCTABIICHBI paOOTOIATEII0O HA OCHOBAHUH (heIepaIbHOT0 3aKOHA MIIN €CITH ITePCOHATbHBIE
JaHHbBIE SBJISIOTCS OOIIEIOCTYIHBIMU) pab0TOAATENb 10 HaYana 00paboTKU TaKUX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEAOCTABUTH PAOOTHUKY CIEIYIONTYI0 HH(OPMAITHIO:

- HauMeHoBaHUeE ((paMuIns, UMs, OTYECTBO) U aJpec OlepaTopa WK ero NpeacTaBUTeNs;

- eI 00pabOTKH MEPCOHATBHBIX JAaHHBIX U €€ TIPABOBOE OCHOBAHUE;

- IperoiaraeMble OJIb30BATEIH MEPCOHATBHBIX JAHHBIX;

- yCTaHOBJIEHHBIE HACTOSIIMM DeiepatbHBIM 3aKOHOM ITpaBa CyObeKTa MepCOHANIBHBIX
JTAHHBIX.

V. JlocTyn K nepcoHaJbHBIM JAHHBIM Pa0OTHUKOB
5.1. IIpaBo noctyna K NepcOHANbHBIM JaHHBIM PAa0OTHUKOB UMEIOT:
- nupexkrop [Ikomnsr;
- CEKpeTaphb;
- 3amectutenu gupektopa no YBP u AXY; - corpyaHuku Oyxrantepun.
5.2. Pa6otnuk IlIkoibl mMeeT MpaBo:

5.2.1. Tlomy4arb AOCTYI K CBOMM IEPCOHAILHBIM JJaHHBIM M 03HAKOMJICHHE C HUIMH, BKJIFOUYast
MpaBo Ha 6€3BO3ME3THOE MOJIyUYEeHHE KOMHIA TF000M 3amucH, CoaepKaIiel mepcoHaIbHbIE TaHHbIE
paboTHHKA.

5.2.2. Tpebosats oT PaboTomarens: yrouHeHUs, UCKIIOYCHHSI UITH UCTIPABICHHSI HETTOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJTOCTOBEPHBIX, HE3aKOHHO TTOJTYYSHHBIX FITH HE SBIISFOIINAX
HeoOxomuMbIMu Tt PaboToaarens mepcoOHaNbHBIX JaHHBIX.

5.2.3. Tlonmyuats ot PaboTonarens
6. CBEICHHUSI O JINIIAaX, KOTOPbIE UMEIOT JOCTYM K MEPCOHATBHBIM JaHHBIM HJIH KOTOPHIM MOXKET
OBITH TIPEIOCTABIICH TAKOW JOCTYIT,



1. nepevyeHb 00pabaTbIBa€MbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYCHUS;

8. CPOKHU 00pabOTKH MEPCOHABHBIX TAHHBIX, B TOM YHCIIE CPOKH UX XPAaHCHHUS;

9. CBEJICHUS O TOM, KaKHe IOPUANYECKHE OCIEICTBHS U CyObhEeKTa NePCOHAIBHBIX JAHHBIX
MOJKET I1OBJIeYb 332 000N 00pabOTKa ero NepcoOHaAIbHbIX JaHHBIX.

5.2.3. TpeboBatp u3Benienns Paboronatenem Bcex JIMIl, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE
WIA HETOJHBIC TIEePCOHAILHBIC JaHHbIe, 000 BCEX MPOM3BEACHHBIX B HHUX HUCKIIOUCHHUSIX,
WCTPABJICHUAX WM JOMOTHEHHUSX.

O0>anoBaTh B yIOJIHOMOYEHHBIH OPraH I10 3alUTe MPaB CyObEKTOB NEPCOHANBHBIX JIaHHBIX WJIH B
CyneOHOM TIOpsJIKE HETPaBOMEPHBIC IeUCTBUS WiH Oe3eicTBust PaboTonarens npu o6padoTke u
3alUTe €ro MEePCOHAIBHBIX JTaHHBIX.

VI.  KomupoBarb u enarh BHITUCKHU MEPCOHATBHBIX JAHHBIX PA0OOTHHUKA pa3peniaeTcs
UCKJTFOYUTEIILHO B CIIY’)KEOHBIX IEINISX ¢ MUCBMEHHOTO paspereHus qupekropa [komsr. VII.
[Tepenaya napOpMaMK TPETHEH CTOPOHE BO3ZMOYKHA TOJILKO IIPH MUCHMEHHOM COTJIACHH
PabOTHHKOB.

6.1. OTBETCTBEHHOCTH 32 HAapyIIEHHE HOPM, PETYIUPYIOIUX 00pabOTKyY ¥ 3aIUTY MEPCOHATBHBIX
TAHHBIX

PaboTtauky 11Ik0161, BAHOBHBIE B HAPYIIEHUN HOPM, PETYIUPYIOMIUX MOIydeHHEe, 00pabOTKy U
3alIUTY IEPCOHATBHBIX JaHHBIX PAOOTHHUKA, HECYT IUCLHUILIMHAPHYIO aIMUHUCTPATUBHYIO,
IpakJaHCKO-TIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefiepaibHbIMU
3aKOHaMH.

HupexTop LLKomsl 32 HapyIIEHHE HOPM, PETYIUPYIOIIHNX TOTydYeHre, 00padoTKY U 3aLIUTy
NEPCOHAJIBHBIX JAHHBIX paOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIIACHO CT. 5.27
u 5.39 Konekca 06 aiMUHUCTpATUBHBIX ITpaBoHapylieHusX Poccuiickoit ®denepanuu, a Takxke
BO3MeIaeT pabOTHUKY yIIepO, MPUYNHEHHBIH HEMPaBOMEPHBIM HCITOJIb30BaHHEM MH(POPMAIINH,
coJiepKaliei mepcoHaabHble TaHHbIE pAOOTHHKA.

IIpuaoxenne 1
®opma 3asiBJCHHUS 0 COIIACHMH PA0OTHHKA HA 00pPa0OTKY NEPCOHATBbHBIX JaHHBIX

Hupexropy
MBOY lap6anxunckas CII»

(®.J1.0.)

3asiBJIeHHe 0 COTrIacCHH Ha 00pad0TKY NepPCOHAJBHBIX JAHHBIX PA00THHKA

(®UO paboTHMKA)

(ampec MecTa perucTpaiuu ¢ HHIACKCOM)
1acropT: cepust Ne
BBUIaH
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B COOTBETCTBHH CO CT. 86,87,88,89 TpymoBoro koaekca PD, tpeboBanusmu crarbu 9 denepaibHOTO
3akoHa oT 27.07.2006. «O mnepcoHanbHbIX AaHHBIX» Ne 152-D3 moaTBepxkaar0 CBOE cCOrjacue
MyHununajibLHoMy OHI:KeTHOMY 001eo0pa3oBaTeJlbHOMY Yyupe:xkaeHuro «/lapéanxunckas
cpeaHss LIKO0JIa», HaxoAsmemycs nmo agpecy: YP, I'ynepmecckuii p-oH, yia. llIkoabnas, nom 3
«A» (nanee- Oneparop), Ha 00pabOTKYy MOMX NEPCOHANIBHBIX JIAHHBIX C LEJIbI0 00ECIIeUeH s pacueTa
W HAYMCICHWS 3apa0OTHON TIUIAThI, YIJIaThl HAJOTOB W BBINOJIHEHHUS HWHBIX OOS3aHHOCTEH B
COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOAATEIbCTBOM. K MepcoHaNbHBIM JaHHBIM, Ha 00pabOTKY
KOTOPBIX JIA€TCSI COTJIACHE, OTHOCSITCS:

MacropTHhIC JaHHbIe paboTHuka, MHH;

JTAaHHBIE CTPAXOBOI'0 CBUETENIHCTBA TOCYAAPCTBEHHOIO IEHCMOHHOTO CTPAaXOBaHUS;

JaHHBIE TOKYMEHTOB 00 00pa30BaHUM, KBATH(DHUKAIIMN U HATHYUU CIICIIMATbHBIX 3HAHUI;

aHKETHBIC JaHHbBIE, (B TOM YHUCJIE CBEJCHHS O CEMEITHOM MOJIOKEHUH, IIepeMeHe (paMIIInU, HATHIUH
JETEN U MOK/IUBEHIIEB);

JOKYMEHTBI O BO3PACTe MAJIOJICTHUX JIETEH M MeCTe MX O0YyJCHUS;

JIOKYMEHTBI O COCTOSIHUM 370POBBS JIETEH U APYTUX POJCTBEHHUKOB (BKJIIOUAs CIIPABKU 00
WHBIMIHOCTH O HATWMYMH XPOHUYECKHX 3a00JIeBaHUI);

JOKYMEHTBI O COCTOSIHUH 3JI0POBbS (CBEICHUS 00 MHBATUIHOCTH, 0 OEPEMEHHOCTH H T.I1.);

CBEJICHUS, COJICpKAIIMECS B IIPUKA3axX O MPUEME, IEPEBOIaX, YBOJIbHEHUH, TTOBBIIICHUH 3apa00THOM
IJ1aThl, IPEMUPOBAHUH, IOOIIPEHUSX U B3bICKAHUSX;

JIOKYMEHTBI O MIPOXO0K/IEHUU paOOTHUKOM aTTEeCTAIlUH, TOBBIIICHUS KBaTU(DUKALINY;

WHBIE JOKYMEHTBI, COJIEPKale CBEeIEHNUs, HEOOXOANMBIE /IJIsl pacyeTa 3apadO0THOI MIaThl, BBIILIATHI
KOMIIEHCAIIN .

[Ipenocrapnsro OnepaTopy MpaBo OCYIIECTBISATH BCE IEUCTBHS C MOUMH MTEPCOHATBHBIMH JIaHHBIMU,
BKJTIOYAsi COOp, CHCTeMaTU3alINI0, HAKOTUICHUE, XpaHEeHUE, OOHOBJICHUE, H3MEHEHUE, UCTIOIh30BaHUE,
obe3nuunBaHue, OJIOKMpOBaHUe, yHUUTOXKeHHe. Oneparop BpaBe o0padaThBaTh MOU
MepCOHANIbHBIC JaHHBIE MIOCPEICTBOM BHECEHUS UX B JIEKTPOHHYIO 0a3y TaHHBIX, BKIFOUCHUS B
CIUCKH (PEECTphl) U OTYETHBIE (POPMBI, MPETyCMOTPEHHBIE TOKYMEHTAMHU, PETJIAMEHTUPYIOITUMHU
MIPEIOCTAaBIIEHNE OTYETHBIX JIAHHBIX (JIOKYMEHTOB), U TIEpeIaBaTh UX YIIOJTHOMOYEHHBIM OpraHaMm.
[lepconanbHbIe TaHHBIE MOTYT OBITh TaK)K€ UCTIOTIB30BaHBI sl POpMHUPOBaHUS OaHKa JTaHHBIX
PabOTHHKOB 00pPA30BATENbHBIX YUPEKICHUHN B LIETAX 00ECIICUEHUs YIIPABICHUS CUCTEMOU
oOpazoBanusi. Cpok XpaHEHHUs NMePCOHATBHBIX JAHHBIX COCTABIISIET CEMbJIECAT ITh JieT. HacTosmiee
corjacue 1aHO MHOM « » 20 T . ¥ ICUCTBYET OECCPOUHO. 4 OATBEPKIAI0, UTO
MHE U3BECTHO O MPaBe 0TO3BaTh CBOE COTJIACHE TTOCPEICTBOM COCTABJICHHUSI COOTBETCTBYIOIIETO

MMCBMEHHOTO JIOKYMEHTa, KOTOPBIN MOXKET ObITh HallpaBJIeH MHOU B agpec Oneparopa mo mnodre
3aKa3HBIM IMHCHMOM C YBEJIOMJIEHHEM O BPYYEHHMHU JIMOO BPYUEH JIMYHO MO PACIIUCKY
npeacrasutento Oneparopa.
OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MPEICTABIICHHBIX CBEACHHUN MPEIyNpeKacH(a).
[TonTBep:xnato, 4to o3HaKomieH ¢ [lonoxeHneM o 3auTe NepCOHANbHBIX JaHHBIX U MOJI0KEHUSIMU
®enepanpHoro 3akoHa ot 27.07.2006r Ne 152-03 «O nepCoHaNbHBIX TaHHBIX», IIPABa U
0053aHHOCTH B 00J1aCTH 3aIIUTHI IEPCOHAIBHBIX TaHHBIX MHE Pa3bsICHEHBI.
Iloamuce

(®UO)
JlaTta 3aloNHEeHU « _ » 20 T
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