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IHonoxeHue 0 MOCTOAHHO AeHCTBYIOLIEH IKCIIEPTHOM KOMUCCHHU

1. O0mue moJ1oKeHUst

1.1. ITocTosiHHO neicTBYOIAs SKcepTHas komuccus (nanee — 9K) cozmaercs s
OpraHu3allid U TPOBEJCHUS METOJAMYECKOW U MPAKTHUECKOW pabOThI MO JKCHEPTHU3E
LEHHOCTH JIOKYMEHTOB, OTOOpPY M NOATOTOBKE K IepeAadye Ha ToCyAapCTBEHHOE
XpaHeHHe JOKyMEeHTOB ApxuBHoro ¢onaa P®, Bkioudas yopaBlIeHUECKYIO,
MAallMHOYHUTAEMYIO JOKYMEHTAlUI0, OOpa3ylollylocs B Ipolecce IeATEIbHOCTH
oOpazoBaTenbHOM opranu3anuu (naiee — O0).

1.2. TloctossnHo nevictByromas OK sBusercs coBemarensHbiM opranom OO.
Pemiennss OK BcTynmaroT B cuily mocie WX yTBepxkaeHus pykosoautenem OO. B
HEOOXOoMMMBIX ciydasx pemeHus OK yTBepkmaroTcsi Mocjie WX MpeaBapUTEIbHOTO
COrJIacCOBaHMUsl C JKCIEPTHO-MpoBepouHor komuccueidl (manee — OIIK) apxuBHOrO
oprana YeueHckoi Pecryonuku.

1.3. B cBoeii pabote DK pykoBoactByetcsi deepanbHbIM 3aKOHOM OT 29.12.2012
Neo 273-@3 "O6 obOpazoBanuu B Poccuiickoit @enepauun”, OenepanbHbiM 3aKOHOM OT
22.10.2004 Ne 125-®3 "O6 apxuBHOM jene B Poccuiickoit ®Deneparun”,
HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMH M METOJMYECKUMH  PEKOMEHIALUSIMHU
denepanbHOTO apxXUBHOTO areHtcTBa (manmee — PocapxuB), THUNOBBIMH U
BEJIOMCTBEHHBIMHU [EPEUYHSMH JIOKYMEHTOB C YKa3aHHEM CpPOKOB XpaHEHHS,
HOPMATHUBHBIMH MPABOBBIMU aKTaMH U METOJUYECKUMHU pEeKOMEeHJanusMu YedeHckon
PecnyOnuku, ycTaBOM U JIOKQJIBHBIMM HOpPMaTUBHBIMH akTamMu OO, HaCTOSIIUM
MOJIOKEHUEM.

1.4. DkcnepTHasi KOMHCCHUSI COCTOMT W3 mpencenarens OK, ero 3amecturens u
yieHoB komuccuu. Cekperapem DK sBISIETCS OTBETCTBEHHBIN 332 ApXUB.

1.5. Tlepconanbnbiii coctaB DK Ha3zHauaercss mpukazoM pykoBogutenss OO wu3
yuciaa — OpeAcTaBUTENEd  CTPYKTYpHBIX — moapazfeneHuid OO, a  Takxke
JENONPOU3BOANTENA U crienuanucta no kaapam B OO, mpencraButens (yKa3bIBaeTcs



HauMeHoBaHHe apxuBa YeueHckou PecrryOmukn).

1.6. B kauectBe skcnepToB K padore DK MOryTr mpuBiieKaTbCs MPEIACTABUTEIH
CTOPOHHHUX OpraHHU3aLUil.

1.5. Hacrosimiee nosokeHue pa3paboTaHo Ha ocHOBE lIprMepHOro monoxeHus o
IIOCTOSIHHO ~ JIEMCTBYIOIIEH OKCHEPTHOM KOMHCCUHM YUYPEKICHHUs, OpraHu3alui,
npeanpuAtys, yTtB. mpukazom PocapxuBa ot 19.01.1995 Ne 2, yrBepxknaercs
pykoBoauteneM OO mocne cornacoBanus ¢ OIIK apxuBHOro oprana YedeHckoit
PecnyOnuku.

2. OcHoBHbIE 3a7a4n DK

OcHoBHBIMH 3as1auaMu DK SBISIOTCS:

2.1. Opranuzaiusi ¥ NpOBEACHUE PKCIEPTU3BI IECHHOCTH JOKYMEHTOB Ha CTaJlUU
JETONPOU3BOACTBA, OIPEICICHUE CPOKOB XPAHECHUS IJOKYMEHTOB IIPU COCTABJIEHUH
HOMEHKJIATYphI A€ U POPMUPOBAHUU ACII.

2.2. Opranuzanys W MPOBEACHUE SKCIEPTU3bI IEHHOCTH JOKYMEHTOB HA CTaJAuu
MOJITOTOBKHU UX K aPXMBHOMY XPAHCHHUIO.

2.3. Opranu3zanus ¥ MpoBEJICHUE O0TOOpa M MOATOTOBKH JTOKYMEHTOB K Iepeaade
Ha TOCYJAapCTBEHHOE XpaHeHHE B apxuB YeueHckoil PecmyOnuKu, COBMECTHO ¢
npeacTaBuTeIsIME (yKa3bIBacTCsl HAMMeHOBaHUE apxuBa UedeHckol PecyOnmkm).

3. OcHoBHbIe pynkuuu JK

B cooTBeTcTBHM C BO3JIOKEHHBIMU Ha Hee 3ajauamMu DK BBINOJHSAET CIIECIYIONINE
byHKINN:

3.1. Opranusyer u IpOBOJUT COBMECTHO C OTBETCTBEHHBIM 3a JI€JIONMPOU3BOJICTBO
M OTBETCTBEHHBIM 3a apXWB paldOTy MO €XErogHoMy OTOOopy mokymeHToB OO s
JATbHEUIIEr0 XPAaHEHUS U K YHUUYTOKEHHUIO.

3.2. OcymiecTBiasieT METOAUYECKOEe PYKOBOACTBO paldOTOM MO HKCHEPTHU3E
IEHHOCTH JoKyMeHTOB OO W 1o NOATrOTOBKE HUX K apXMBHOMY XpaHEHHUIO, IO
pa3paboTKe HOMEHKIIATYphI JI€J, JAaeT SKCIEPTHYIO OIIEHKY MPOEKTaM HOPMATHUBHO-
METOJUYECKUX IOKYMEHTOB M0 YKa3aHHBIM BOIIPOCAM.

3.3. Oka3bIBaeT COACHCTBHE U METOJUYECKYIO MOMOIIb crieruaiuctam OO:

[ [0 BBIABJICHUIO BIAJEIBIEB JIUYHBIX apxuBoB B OO, 10 BO3MOXKHOM
nepegaye MMU JHEBHHUKOB, 3alUCEd, BOCIIOMUHAHUWM, NPYTMX JOKYMEHTOB B COCTaB
ApxusHoro ¢ponna P®D;

O M0 UWHUIMATUBHOMY JOKYMEHTHPOBAHHWIO (3allMCH  BOCIOMHUHAHUM
cTapedimx pabOTHUKOB, KHHOPOTOCHEMKH) ¢ 1ebt0 co3aanus ucropuu OO.

3.4. PaccmaTpuBaeT v MPUHUMAET PEUIEHUE O COTJIACOBAHUM, MPE/ICTABIISET:

3.4.1. Ha yrBepxnenue DIIK apxuBHoro oprana Yeuenckoii PecniyOnuku, a 3arem
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Ha yTBepx)aeHue pykopoaurens OO:

[ OTKCH JIeJI IOCTOSIHHOTO XPaHEeHUsI YIIPaBICHUYECKON IOKYMEHTaIUK;

[ aKThl O BBIJICJICHUU K YHUYTOXEHUIO IOKYMEHTOB C MCTEKIIMMH CPOKaMU
XpaHEHHUS,;

[ JIOKYMEHTOB cO cpokamu xpaHenusi 10 et u 6onee, ¢ ormerkoit "OIIK" B
MIEpEYHE.

3.4.2. Ha cormacoBanne JIIK apxuBHOTO Oprana Ueuenckoi PecryOnmku, a 3arem
Ha yTBep)aeHue pykopoautens OO:

N HUHCTPYKIIHIO 0 Jiesonpou3BoactBy OO;

O HOMeHKnaTypy aen OO;

N OIHCH JCIT TI0O TUIHOMY COCTaBY;

[ OTIMICH JIMYHBIX JEJT YBOJICHHBIX PAOOTHHUKOB;

[ akThl 00 YyTpaTe WIM HEHUCIPAaBUMOM TIOBPEKICHUU JTOKYMEHTOB

MOCTOSIHHOTO XPaHEHHS U 110 JUYHOMY COCTaBY.

3.4.3. Ha paccmotpenue DIIK apxuBHoro oprana Yeuenckoi PecnyOnuku:

[ OpeIoKEeHUs] 00 M3MEHEHUU CPOKOB XPaHEHMsI KaTerOpuil TOKYMEHTOB,
YCTaHOBJICHHBIX IE€pEYHEM, 00 ONpPEJIEICHUH CPOKOB XpaHEHHs JIOKYMEHTOB, HeE
IIPEAYCMOTPEHHBIX IIEPEUHEM.

3.4.4. Ha yrBepxaenue pykoBoaureis OO:

[ aKThl O BBIJICJICHUH K YHUYTOXEHUIO IOKYMEHTOB C MCTEKIIMMH CPOKaMU
XpaHeHusl (KpoMe MepevrCIIeHHbIX B 1. 3.4.1);

[ aKkThl 00 yTpaTe WM HEUCHPAaBUMOM IMOBPEXKICHHH JIOKYMEHTOB IO
JUYHOMY COCTaBY.

3.5. COBMECTHO C OTBETCTBEHHBIMU 3a JEJIONPOU3BOACTBO U KaAPbl IPOBOJUT IS
corpyaHukoB OO KOHCYJbTAllMM MO BOMpocaM paldOThl C TOKYMEHTaMH, Y4acTBYET B
MIPOBEICHUHN MEPONPUATUHN O MOBBILICHUIO UX KBAJIM(UKALIUH.

4. IIpasa DK

DKcnepTHasi KOMUCCHS (B JIMLIE MPEACEAATENs U YWICHOB) UMEET IIPABO:

4.1. B mpenenax cBoeil KOMIETEHIIMH aBaTh pekoMeHaanuu padoraukam OO 1o
BOIIpOCaM pa3pabOTKM HOMEHKJIATYpbl Jed W (OpPMHUpPOBAaHUS JENl TPU BEICHUH
JIEJIOITPOU3BOACTBA, SKCIEPTU3bl LIEHHOCTH JTOKYMEHTOB, PO3bICKa HEJOCTAIOIINX JEII
MIOCTOSIHHOTO CpOKAa XpaHEeHHWs W Jed MO0 JIMYHOMY COCTaBy, YHOPSIOYEHUS W
odopMIICHUS JOKYMEHTOB.

4.2. 3anpammuBathk 0T paboTHrkoB OO:

[ MUCbMEHHBIE OOBSICHEHUS O MPUYMHAX YTPAThl, TOPUYU WUIM HE3aKOHHOTO
YHUUYTOXEHUS IOKYMEHTOB ITOCTOSIHHOTO M JOJITOBPEMEHHOTO CPOKOB XpPaHEHUs, B T. Y.
JOKYMEHTOB MO JINYHOMY COCTaBY;



[ MPEIOKCHUST U 3aKIIOYCHHS, HEOOXOIUMBIE [IJISi OMpPENeNICHUsS CPOKOB
XPaHEHUs IOKYMEHTOB.

4.3. 3aciaymmMBaTh Ha CBOMX 3acefaHusx padoTHukoB OO o0 Xoje IMOATOTOBKH
JOKYMEHTOB K apXMBHOMY XpaHEHHMIO, 00 YCJIOBHSIX XpaHEHHUs U oOecreueHus
COXPaHHOCTH IOKyMeHTOB ApxuBHOTO (poHIa PD, 0 mpuumHaX yTpaThl JOKYMEHTOB.

4.4. Tlpurnamare Ha 3acenanusa OK B KayecTBe KOHCYJIbTAHTOB M 3KCIIEPTOB
cnennanuctoB OO, mnpencraButeneid apxuBa YeueHckod PecnyOnuku (ykasbiBaeTcs
HanMeHOBaHue apxuBa UeueHckoii PecyOmukn).

4.5. DxcnepTHass KOMHUCCHSI B JIMIIE TPENCENATENsd, 3aMECTUTENI U CeKpeTaps
UMEET NPaBO HE NPUHUMATh K PACCMOTPEHUIO U BO3BpAIlaTh IS JOpaOOTKU
HEKaYeCTBEHHO U HEOPEKHO MOJATOTOBICHHBIE TOKYMEHTHI.

4.6. UndopmupoBars pykoBogutenss OO 1o BompocaMm, OTHOCSIIMMCS K
komrmereHuun JK.

4.7. B ycranonenHom mnopsake npenacraBaatb OO Ha 3aceganusx OIIK
apxuBHOro oprana Yeuenckoi PecryOmnuku.

5. Opranmn3anus padorsl IK

5.1. DkcneprtHas komuccusa OO pabortaer B TecHoMm KoHTakTe ¢ DIIK apxuBHOTO
oprana YeueHckoii Pecriy0yuku, mogyyaer OT Hee COOTBETCTBYIOIIUE OpPTraHU3aIlMOHHO-
METOJANYECKUE YKa3aHHUs.

5.2. DkcnepTHas KoMuccus pabOTaeT MO TOJOBOMY IUIAHY, YTBEPKICHHOMY
pykoBoaurenem OO.

5.3. Bompocsl, oTHocsmuecs K koMmmereHuuu OK, paccMarpuBaroTCs Ha €€
3aceJaHMsIX, KOTOPbIE MPOBOISATCS MO Mepe HEOOXOIMMOCTH, HO HE peXe ABYX pa3 B
roa. Bcee 3acemanus DK mnportokonupyrorcs. Iloctynmaromme Ha paccMmorpeHue OK
JOKYMEHTBI PaCCMaTPUBAIOTCS HAa €€ 3aCeIaHNU He No3/Hee, yeM yepe3 10 nueil.

5.4. 3acenanne DK M NMpPUHATBIE HA HEM PEIICHUS] CUUTAIOTCS MPABOMOYHBIMH,
€CJIM B TOJIOCOBAaHUU TMPHUHSIA y4acTHE HE MEHEE IOJOBUHBI MPUCYTCTBYIOIIMX Ha
3acemanuu uineHoB OK. IlpaBo pemiaromero ronoca UMMEIOT TOJBKO uieHbl OK.
[IpurnameHHbple KOHCYJIBTAHTBI U 3KCIEPTHl UMEIOT MPABO COBEIIATEIBHOrO Tojioca, B
rOJIOCOBAHHH HE YYaCTBYIOT.

Pemienrs mpuHUMAIOTCSI IPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIMX HA
3aceqanun uieHoB OK. Ilpu paszgeneHun rojiocoOB MOPOBHY pPEIIEHWE NPUHUMAET
npeacenatenb DK (B HE0OOXOAUMBIX ClydasX — IO COTJIacOBaHMUIO C (yKa3bIBaeTCs
HarMEHOBaHHe apxuBa YeueHckol PecryOmnukn)).

5.5. Benenue nenonpounsBojctBa DK, XpaHEeHHUE U UCTOJIb30BAHUE €€ IOKYMEHTOB,
OTBETCTBEHHOCTh 3a UX COXPAHHOCTh, & TAK)KE KOHTPOJb 32 HUCIHOJIHEHUEM MPUHSTHIX
OK penieHuii Bo3naraioTcsi Ha CeKpeTapsi KOMUCCHUHU.
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5.6. DkcnepTHasi KOMHMCCHSI HECET OTBETCTBEHHOCTb 3a IPUHATHIE PEILICHHS B
COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.



