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1. O0mue moJ10KeHUs1

1.1. TlomokeHus HacTOSIIEH AOKHOCTHOM MHCTPYKIMHU pPa3pabOTaHbl Ha
ocHOBaHMM  EamHOr0 - KBaIM(PUKAIMOHHOTO  CIpPAaBOYHUKA  JIOJDKHOCTEH
PYKOBOJMTENEH, CIEHHAIMCTOB M CHyXKamux, pasaen «KanudukanuoHHbIe
XapaKTEPUCTUKU  JIOJDKHOCTEH  paOOTHUKOB  OOpa3oBaHUS», YTBEPXKIACHHOTO
[Ipukazom MunszapaBconpaszsutuas Ne 761 ot 26.08.2010r. ; c yuerom
®denepansHoTo 3aKoHa OT 29 nexadbps 2012 roma Ne 273-03 «O6 oOpa3oBaHUU B
Poccuiickoit ®@epneparuny»; CII 2.4.3648-20 «CaHuUTapHO-3IUAEMUOIOTUYECKUE
TpeOOBaHMUS K OpPraHU3alUsSM BOCIUTAHUS U OOyYCHHS, OTIAbIXa W O3J0POBJICHHS
JEeTe W MOJOACKW»; B COOTBETCTBUM C TpymoBeIM KojuekcoM Poccuiickoi
denepauu U APYTMMH HOPMAaTUBHBIMM aKTaMH, PErYJIHPYIOIIUMHU TPYAOBBIE
OTHOULIEHUSI MEXAY PaOOTHUKOM U paboTOAATENIEM.

1.2. Ha [A0MKHOCTH 3aMECTUTENsl JAUPEKTOpa MO  aAMUHUCTPATHBHO-

XO3SIUCTBEHHOW NPUHUMAETCS JTUTIO:

*UMEIOIee  BbICIIEe  TpodeccuoHambHOe  oOpa3oBaHue B 00JacTu
rOCyJIapCTBEHHOTO U MYHMIIMIIAJIILHOTO YMNPABJICHUS, MEHEHKMEHTA, YIPaBICHUS
MEepCOHAJIOM M CTaX paboThl HA aJMUHUCTPATUBHO-XO3SUCTBEHHBIX WIIU
PYKOBOJSIIUX JOJDKHOCTSIX HE MEHee S5 JIeT WM BbIcliee MNpodeccruoHaIbHOe
oOpa3oBaHMe€ U JIOMOJHUTEIbHOE MpodeccCuoHaIbHOEe 00pa3oBaHuE B 00J1aCTH
roCyJIapCTBEHHOTO M MYHHIIMIIAJIBHOIO YIPABJICHUS, MEHEPKMEHTA U SKOHOMHUKHU U
CTaxx paboOThl HA  AaJAMUHUCTPATUBHO-XO3SUCTBEHHBIX WA  PYKOBOJISAIIUX
JIOJDKHOCTSIX HE MEHEe S JIEeT;

* COOTBETCTBYIOLIEE TpeOOBaHUSIM, KacarolumMcst MPOXOKACHUS
MpeBAPUTENLHOrO (TIPH MOCTYIJICHUU Ha Pa0dO0Ty) U MEPUOANICCKUX METUITUHCKUX
OCMOTPOB,  BHEOYEPEIHBIX  MEOUIMHCKAX  OCMOTPOB IO  HAMPABJICHUIO
paboroaarens, 00sS3aTeNbHOTO MCUXUATPUUECKOTO OCBUICTEIHCTBOBAHUS (HE pexke
1 paza B 5 ner), npodeccroHaTbHON THTHEHUYECKONW TOATOTOBKH M aTTECTAIUH
(npu mpuemMe Ha paboTy M aajiee He pexe | paza B 2 roaa), BaKIMHAIIMH, a TaKkKe
HMEIOIEe JIMYHYI0 MEIMUIIMHCKYIO KHIDKKY C pe3yjibTaTaMH MEIUIIUMHCKUX
oOcrieoBaHNil U J1aOOPATOPHBIX HCCIAEAOBAHUM, CBEACHUSMH O TMPUBUBKAX,
MEPEHECEHHBIX NH(PEKIIMOHHBIX 3a00JIEBAHUSIX, O MPOXOKACHUHN NPOodhecCHOHATBLHOM
TUTMEHUYECKON MOATOTOBKU M aTTECTAIUU C JIONYCKOM K padoTe;

* HE MMEIOIIee OTpaHUYCHHUN Ha 3aHATHE TPYIOBOM JESATEIHHOCTHIO B cepe
oOpa3oBaHusi, U3TOXKEHHBIX B cTathe 351.1 «OrpanndyeHus Ha 3aHITHE TPYIOBOU
NEATEIbHOCThIO B chepe o0Opa3oBaHu, BOCIIUTAHMUS, pa3BUTHUA
HECOBEPIICHHOJIETHUX, OpraHU3allid UX OTAbIXa W O3JI0POBJICHUS, MEIUIIMHCKOTO
oOecrieyeHusl, COLMAJIIBHOM 3alllUThl U COLMAJIBHOTO OOCIYy)KHMBaHUS, B cdepe
JETCKO-FOHOIIIECKOTO ~ CIOpTa,  KyJAbTYpbl M HCKYCCTBAa C  y4dacTHEM
HECOBEPLICHHOJIETHUX» TpynoBoro koaekca Poccuiickont @enepannu.



1.3. 3amecTuTenp AUPEKTOpa MO aJIMUHUCTPATUBHO-XO3AWCTBEHHOH paboTe
Ha3HA4yaeTcssT M OCBOOOXKIAETCS OT 3aHUMAEMOW JOJHKHOCTH — JTUPEKTOPOM
0011e00pa30BaTEIBHOIO YUPEKACHUSA, JOKEH ObITh O3HAKOMIIEH C HMHCTPYKLMEH
10 OXpaHe TpyJa 3aMecTuTelst qupekropa mo AXP.

1.4. Bo Bpemsi oTIycKa UM BPEMEHHONH HETPYAOCHOCOOHOCTH 3aMECTUTEIIS
aupekropa o AXP ero HemocpencTBEHHbIE 00sI3aHHOCTH BO3JIaratoTcs Ha MPOYMX
3aMECTHUTENIEH TUPEKTOPA, 3aBEAYIOIIETO X034iCTBOM (3aBX03a) WM HA COTPYAHHKA,
OTHOCSIIETOCS K MJajleMy OOCIyKHMBAIOIIEeMy IEpCOHalTy W3 4Yuciaa Haubosee
OMBITHBIX. BpeMeHHoe wucCHONHEHHe O00s3aHHOCTEH B TMOJOOHBIX CHUTYaIHIX
OCYULIECTBJISIETCS. B COOTBETCTBMU C MPUKA30M JAMPEKTOpA IIKOJIbI, NMPU HW3JIaHUU
KOTOPOTO COOJIIOJICHBI BCE TPEOOBaHMSI 3aKOHOJATENbCTBA O TPY/IE.

1.5. 3amecturens AUPEKTOpa MO aJAMHHUCTPATHUBHO-XO3SIMCTBEHHOM padoTe
HaXOJUTCS B HEMOCPEJACTBEHHOM IOJYMHEHUN Y JUPEKTOPA IIKOJbL. 3aMECTUTEIIO
nupekTopa o AXP nogunHseTcs 00CIyKUBAIOIINNA TEPCOHAI B ITIOJIHOM COCTABE.

1.6. B cBoel IEATENBHOCTH 3aMECTUTENIO AUPEKTOPA MO aJMUHHCTPATHBHO-
XO35MCTBEHHOM pabore HeoOoxoaumo pykoBoacTBoBaThcs Koncrurynuein PO,
®denepanbHbiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit deaepariun», 3aKOHOM
Poccuiickoit ®eneparnuu «O Oyxrantepckom yuerey», CII 2.4.3648-20 «CanurapHo-
SIUIEMUOJIOTHUECKHE TpeOOBaHUS K OpraHMU3alMsIM BOCIUTAaHUS M OOy4YEeHHS,
OTIbIXa M O3JI0pOBIECHUS JE€Ted M MOJNOJAekH», ykazamu Ilpesunenra PO,
pemienusimu  IIpaButensctBa Poccum, a Takke pEIICHUSIMU MECTHBIX OpraHOB
yVOpaBJI€HUs O00pa3oBaHUEM BCEX YPOBHEM IO BOMpOcCaM  XO3SMICTBEHHOTO
00CITy’)KUBaHUSl YUPEXKICHHUI; aIMHUHUCTPATUBHBIM, TPYJOBBIM M XO3MCTBEHHBIM
3aKOHOJIATE€IBCTBOM; TMpAaBWJIAMU M HOPMAaMH OXpaHbl Tpyda M MOXKApHOH
0€30MacHOCTH, Y CTaBOM M JIOKAJIbHBIMHU MPABOBBIMHM AKTaMH ILKOJBI (B TOM YHUCIIE
[IpaBunaMu BHYTPEHHErO TPYAOBOTO PAacHoOpsAKa, MPUKa3aMHU M PacHOpPsLKEHHUSIMU
IUPEKTOpa). 3aMECTUTEIb JUPEKTOpa N0 aIMUHUCTPATUBHO-X03SIICTBEHHON padoTe
o0s3aH cobOmogate KoHBeHuuio 0 mpaBax peOeHKa, PYKOBOJCTBOBATHCS
JNOJKHOCTHOW MHCTPYKIIMEN U TPYIOBBIM TOTOBOPOM.

1.7. 3aMecTuTento QUPEKTOpa MO aAMUHUCTPATHUBHO-XO34MCTBEHHOW paboTe

CJIICAYCT 3HATh.

* CIOCOOBI OpraHu3aluy (PUHAHCOBO-XO3SIICTBEHHOMN €ATEIbHOCTH IIKOJIBI;

* IOCTAHOBJICHUS, PACHOPSDIKEHUs, MpPHUKa3bl, JpPyrHe pPYKOBOASIIUE MU
HOPMATUBHBIE JTOKYMEHTHI BBIIIECTOSIIIUX OPraHOB, KOTOpbIE HEMOCPEICTBEHHO
OTHOCATCS K  XO3SMCTBEHHOMY  OOCIY)XHBaHUIO  00II€00pa30BaTEILHOTO
YUPEKICHUS;

* TEXHOJIOTUW JUATHOCTUKH MPUUYNH BOSHUKHOBEHUSI KOH(DIUKTHBIX CHUTYaIUi,
ux 3(pPeKTUBHON NPOPUITAKTUKHA U Pa3pELICHUS;

* OCHOBBI 5KOHOMHKH U COITOJIOTHH;



* TpaXJIaHCKOE, aJMUHHCTPATUBHOE, TPYAOBOE, OIOIKETHOE, HAJIOTOBOE
3aKOHOJATEIBCTBO B YAaCTH, KOTOPAsi KacaeTcs PeryaupoBaHus GyHKIIMOHUPOBAHUS
yupexaAeHUl oO0pa3oBaHHUS M OPraHOB YIpaBJieHUsT OOpa30BaHUEM PA3ITUYHBIX
YPOBHEW;

* OCHOBBI MEHE/PKMEHTA, YIIPABIICHHS IIEPCOHAIIOM, YIIPABIICHHS IPOCKTAMHU;

* IpaBuUJIa SKCILUTyaTalliy TOMEIICHUI B 00111e00pa30BaTeIbHOM YUPEKICHUU;

* OCHOBBI OpraHU3alUU TPYIa;

* OCHOBBI TPYJIOBOT'0 3aKOHOaTeNbCTBa Poccuiickont denepannu;

* CpelICTBa MEXAaHU3AIMU TPYAa OOCITYKUBAOILIETO MEPCOHANA;

* OCHOBBI PabOTBl C KOMIIBIOTEPOM U TPHUHTEPOM, KCEPOKCOM, IMOJIb30BAHUS
TEKCTOBBIMU PEJAKTOPaMH, AJIEKTPOHHBIMU TaOIMIIAMH, JIEKTPOHHON MOYTOU U
Opay3epamu;

* OCHOBBl OKa3aHMsI JIOBpaue€OHOM NOMOIIM, MOPAJOK JACUCTBUHA IpH
BO3HMKHOBEHUH I10Kapa WU UHOM YpE3BbIYaiHOM CUTYyalluu;

* METOJBI YOCXKICHHS, AapryMEHTAllMd CBOEW TO3WIMH, YCTAHOBJICHHS
KOHTakKTOB C TOMYMHEHHBIMH, POAUTENSIMU (IMIIaMH, WX 3aMEHSIOIIUMH),
KoJIJIeraMu 1o pabote;

* [ICUXOJIOTHIO, OCHOBBI TUTHEHBI;

*[IpaBuna BHYTpEHHEro TpPYAOBOIO pacHopsaka oO1eo0pa3oBaTeIbHOTO
YUPEXKICHUS;

* IpaBUJia TI0O OXpaHe TPyJa W MOKapHOW OE30MaCHOCTH, MPOU3BOJICTBEHHOM
CaHUTapUH;

* CAHUTAPHO-ITUIEMHUOJIOTHUECKHE TPeOOBaHMSI K YCTPOMCTBY, COAEPKAHUIO U
OpraHu3alMU pexxruMa padoThl 00111€00pa30BaTENbHBIX YUPEKICHUH.

1.8. IIpu 0ocBOOOXKIEHUU OT JOJKHOCTH 3aMECTHTENb aupekropa mo AXP
nepesaeT CBOM Jejla M0 aKTy JMIy, KOTOpO€ Ha3HayeHO NPUKA30M JAUPEKTOpa
y4eOHOT0 3aBE/ICHUS B TCUCHHE TIATH PaOOUNX JHEH.

1.9. 3amecturens aupekTopa MO aJIMHUHHCTPATUBHO-XO3SHMCTBEHHOM paboTe
JOJHKEeH MTPOUTH 00yUeHUE ¥ UMETh HABBIKM OKa3aHUS MEPBOI ITOMOIIIH.

2. DyHKUUHA
Cpenn oCcHOBHBIX (DYHKIIHHA, KOTOPBIE BBIMOJIHIET 3aMECTUTEID JIUPEKTOPA IO

AXP, BBIIEITSIOT CHEAVIOUINE:

2.1. Opranuzanms aIMUHUCTPATUBHO-XO3IMCTBEHHOM JesITeIbHOCTH
0011e00pa30BaTEIBLHOIO YUPEXKIECHUS, PYKOBOJCTBO €0 WU KOHTPOJb Pa3BUTHUSA
JIAHHOM NICSITEIILHOCTHU;

2.2. MarepuaapHoe U TEXHUYECKOE OOECIeUYeHUEe YCIOBUU  y4eOHO-
BOCTIMTATEIHHON ACSITETHHOCTH;

2.3. Oo0ecrieueHre pexuMa 370pPOBBIX M Oe€30macHbIX YCIOBHHM Tpyna u
MoJTy4eHus: 00pa30BaHMUs;



2.4. PykoBOJICTBO COTPYIHHUKAMH, KOTOPbIE HAaXOJSATCS B HEMOCPEICTBEHHOM
MTOTYMHEHNU;

2.5. KoHTposib XO034iCTBEHHOTO OOCIY)KMBAaHMS, HAJJEXKAIIETO COCTOSHUS
3J1aHU, TOMENICHU Y4eOHOTro 3aBEJICHUS U TIPUILIKOJIBbHON TEPPUTOPHUHU.

3. I0JI2KHOCTHBIE 0013aHHOCTH
3aMecTUTENb TUPEeKTOpa IKOJ6l 10 AXP 00sg3au:

3.1. OcCyliecTBIATh ~ OpraHU3alMI0  aJIMHUHUCTPATUBHO-XO3SIMCTBEHHOMN
JESITeIbHOCTH LIKOJIBI;

3.2. PykoBoauThb W KOHTPOJHUPOBATH JIEATEIHHOCTH OOCITYKHBAIOIIETO
NepcoHana;

3.3. YuactBoBaTh 10Ji PyKOBOJCTBOM JUPEKTOPA B COCTABICHUHU MPOTPaAMMBI
pPa3BUTHS 3aBEJICHUS, BHOCUTH B Tpe/iesiax CBOCH KOMIETEHIIMHU MPEJIOKEHUS 10
peanu3anuy MoJOKEHUN TaHHOW NpOrpaMMBl;

3.4. AHanu3upoBaTh W3MEHEHHS B (UHAHCHUPOBAHUHM OOpa30BaHUA IS
KOPPEKTUPOBKHU CTPATETHH CO3/IaHUS W Pa3BUTHS MaTEPHATBbHO-TEXHUYECKON Oa3bl
00111€00pa30BaATENBHOTO YUPEKACHHUS;

3.5. VYwuactBoBaTh B MOAOOpPE M PACCTAHOBKE KaJpOB OOCITYKHBAIOIIETO
HepcoHaa;

3.6. CocraBisiTh IUIaH MO COBEPIICHCTBOBAHUIO U PA3BUTHIO MaTEpUAILHO-
TEXHUYECKOW 0a3bl yupexJeHus oOpa3oBaHUs Ha Troj C Yy4eToM (PMHAHCOBBIX
CPEICTB, KOTOPHIE BBIJEICHBI HA TO/I;

3.7. IlpuarMaTh Ha OTBETCTBEHHOE XPAHCHHE B TIOPSIKE, YCTAHABIMBAIOIINMCS
3aKOHOJIaTEJILCTBOM, TOBAapHO-MaTepUajbHbIE LIEHHOCTH M JPYroe HMYLIECTBO
IITKOJIBI;

3.8. OpranuzoBsiBaTh OOecrieyeHUE yueOHbIX KaOMHETOB, aIMUHUCTPATUBHBIX
KaOWHETOB, MAaCTEPCKUX, OBITOBBIX, XO3SWCTBEHHBIX U TPOYUX TMOMEIICHUN
HEO0O0XO0IMMON Mebenbo, 000pyI0BaHHEM, UHBEHTapEM (B T. Y. XO3SHUCTBEHHBIM),
WCIIONIb3YEMBIMH MaTepHajaMi U CPEICTBaMHU, KOTOPHIE OTBEYAIOT TPEOOBaHUSIM
MpaBuJ U HOPM OE€30MACHOCTH >KU3HEACSTENbHOCTH, CTaHAapTaM Oe30MacHOCTH
TpyAa, TPUHUMATh MEpPbl IO OOECIEUEHUI0 COXPAHHOCTH, CBOEBPEMEHHOMY
BOCCTAHOBJICHHIO U IPUOOPETEHHUIO BHIIICTIEPEUNCICHHBIX CPEICTB U PEIMETOB;

3.9. CoctaBisaTh IUIaHBI MEPONPUITHI 1O TOXKapHOM OE30MacHOCTH,
AHTUTEPPOPUCTUUECKON 3aITUTE, TOTOBUTH MPOEKTHI MPUKA30B U HHCTPYKIUHA TIO
MOI00HBIM BOTIPOCAM;

3.10. KonTtpomupoBaTh cojepkaHue B 0€30MaCHOM COCTOSIHUM U B
HaJJICKAIEM TOPSAAKE TOMBAIBHBIX, YEPIAYHBIX, XO3SUCTBCHHBIX, ITOACOOHBIX,
TEXHUYECKUX TOMENICHUH 00pa30BaTeIbHOTO YUPEKACHUS, 00eCIIednBaTh YCIOBUS
0€30macHOr0 COJIEP)KaHMsI YKa3aHHBIX TIOMEIICHHU, KOTOpble Obl HMCKIIOYNIH
MIPOHUKHOBEHNE TTOCTOPOHHMX JIHII;



3.11. TIpoBoauTh COBMECTHO C 3aMECTHUTENIEM JUPEKTOpa M0 y4eOHO-
BOCIIUTATENbHON paboTe CBOEBPEMEHHYIO MACTIOPTU3AIMIO KAOWHETOB, MAaCTEPCKUX,
CIIOPTHMBHOIO 3aJ1a, a TaKXKe MOJICOOHBIX TOMEIICHUI 3aBE/ICHNUS;

3.12. OpraHuz3oBbIBaTh JEATEIBLHOCTh CKJIAJICKOTO XO3SHCTBA, CO3/1aBaTh
YCIIOBUS JIJISl HAJIEXKAIETO XPaHEHUS MaTepUaIbHBIX IEHHOCTEH MIKOJIBI;

3.13. [IpoBoaUTHh MHBEHTAPHBINA Y4YET UMYIIECTBA YUpPEKIEHUS 00pa3oBaHMS,
OCYUIECTBJISATh  WHBEHTApU3alMI0  HMMYLIECTBA, OOecneYrBaTh  BMECTE C
Oyxranrepueil pabOTy MaTepUalbHO OTBETCTBEHHBIX JHI[ IO CBOEBPEMEHHOMY
CIIMCAHUIO U MPABWIBHOMY YUYETY MaTEepUaTbHBIX CPEJICTB;

3.14. OGecreunBath pabOOTHUKOB YYEOHOTO 3aBEACHUS  IPEAMETAMH
XO35MCTBEHHOTO  00MXOJa M XO34MCTBEHHOTO HMHBEHTaps, CBOEBPEMEHHO
npuoOpeTaTh U pPAIMOHAIBLHO HCIOJIb30BaTh PACXOAHBIE MaTEpHalbl, MOIOIIKE
CpEZCTBa U MPOYEE;

3.15. KoHTponupoBaTh COXPaHHOCTh XO35IMCTBEHHOTO HHBEHTAPS U ITPEAMETOB
XO35MCTBEHHOIO  00MXo4a, oOecnevyrBaTh UX BOCCTAHOBJIEHHWE B  cllydae
HEOOXOIMMOCTH H ITONIOJIHECHHUE;

3.16. OcymecTBIITh KOHTPOJb 32 XO3SHCTBEHHBIM OOCTYXKHUBAaHHUEM |
HaJJIeKAIIUM TEXHHUYECKUM W CAHUTAPHO-TUTUEHUYECKUM COCTOSIHUEM 3JIaHUM,
COOPY>KE€HUM, Y4eOHBIX KaOWHETOB, aJMUHUCTPATUBHBIX KaOWHETOB, MACTEPCKHX,
CIIOPTUBHOIO 3aJla W JPYrMX I[IOMELICHHM, COOTBETCTBUS 3THUX ITOMEIICHUI
TpeOOBAHMUSIM HOPM M TpaBUI O€30MaCHOCTH >KM3HEAEATEIBHOCTH, OCYILIECTBIIATH
UX TIEPUOJANYECKUNA OCMOTpP M OPraHU30BBIBATh TEKYIIIUM PEMOHT;

3.17. IlpoBepsATh HCHPABHOCTH OCBEUICHUS, OTOIUIEHWS, BECHTUISLHOHHBIX
CUCTEeM, CeTed  DdJeKTpO-, BOJO-, TEIJIOCHAOXKEHUS, OCYIIECTBIATh  UX
NEPUOJUYECKANA OCMOTP M OPraHHU30BBIBATH HEOOXOJUMBIM TEKYIIUNA PEMOHT
COTJIACHO JOJKHOCTHOW MHCTPYKIIMU 3aMeCTUTEN qupekTopa o AXP mKobl.

3.18. OpraHn30BbIBaTh MPOBEJICHUE €KETOAHBIX M3MEPEHUN CONMPOTHUBIICHUS
M3OJISIIIUU  DJIEKTPUUECKUX YCTAaHOBOK U TIPOBOJIKH, 3a3€MIISIFOIIUX YCTPOMCTB,
aHaJIU3 BO3AYILIHOM Cpellbl HA COAECpPAHUE MbUIH, Fa30B U NMApOB BPEAHBIX BEILECTB,
3aMep OCBEIICHUS, HAJIWYMS pajgualiy, IIymMa B TOMEIICHUSIX YYPEKICHUS B
COOTBETCTBUM C TpaBUJaMU U HOPMaMHM 1O OO0ECleUeHHI0 Oe30MacCHOCTH
KUZHEAECATEIbHOCTH;

3.19. OOGecneunBaTh CBOEBPEMEHHYIO MOATOTOBKY Y4e€OHOTO 3aBElCHUS K
Havyay y4eOHOro rojia, COCTaBIsATh MACHOPT CAHUTAPHO-TEXHUUYECKOTO COCTOSHHUS
YUPEKIACHUS.

3.20. Opranu3oBbIBaTh COOJIIOJCHUE TPEOOBAaHUN TMMOXKAPHOU O€30MacCHOCTH
3MaHUN W COOPYXXEHUM IIKOJIBI, CJICIUTh 3a HCIPABHOCTHIO CPEACTB TYIICHUS
MOKapPOB; COCTABJISITH HOPMATUBHYIO JOKYMEHTAIMIO IO MOKAPHOU 0€30MaCHOCTH;



3.21. OGecneunBaTh y4eT, XpaHEHHE MOXKAPHOTO WHBEHTApsl, CYIIKY, CTUPKY,
PEMOHT U 00e33apakhBaHME CIIEUUATBHON OAEKIBl U O00YBU, WHIAMBUAYATbHBIX
3aIIUTHBIX CPECTB;

3.22. ITpuobperarh Mo Mepe HEOOXOAMMOCTH CIICHHMAIBHYIO OJCKIY U JIpYyrue
CpeliCTBa MHIUBUAYATIbHOM 3aIUTHI AJI COTPYIHUKOB 3aBEACHUS;

3.23. OpraHu3oBbIBaTh MEPONPUATHS 1O O0JaroycTponCTBY, O3€JICHEHUIO H
yOOpK€e MPUIIKOJIBHON TEPPUTOPHH;

3.24. PykoBOAHTb M KOOPAWHHUPOBATH padOTy MOAYMHEHHBIX €My CIIyXO,
CTPYKTYpPHBIX TOApa3feNeHuii ©u pabOTHMKOB, B TOM 4HCIE BBIJaBaTh
MIPOM3BOJICTBEHHBIC 3aJ]aHUs, HEOOXOAUMBIE Al pabOoThl MaTepuaibl, UHBEHTaph U
UHCTPYMEHTBI, BECTH y4eT pabo4yero BPEeMEHH TEXHUYECKOTO U 0O0CITy>KUBAIOLIETO
NepcoHaia, COCTaBIsATh Tabenb pabodyero BpPEMEHHU; BHOCUTh JUPEKTOPY
YUPEXKIEHUS  O0Opa30BaHUA  MPEIJIOKEHUS IO  OCYIIECTBICHUIO  CHCTEMBI
CTUMYJHPOBAaHUS pabOThl TEXHUYECKOTO U  OOCITY)XHBAIOIIETO IMEpCcOoHaa,
OPEIJIOKEHUSI O TPHUHATHH B CIydasx HEBBIIIOJHEHUS COTPYIHUKAMH CBOHMX
JTOJHKHOCTHBIX 00513aHHOCTEN MEp TUCIUILTMHAPHOTO BO3ACHCTBHS,

3.25. OpranuzoBbiBaTh O0Oy4YeHHE OOCTYKHMBAIOIIETO IEpCOoHaNa, MPOBOJUTH
UHCTPYKTaXH (MEPBUYHBIA W TEpUOJUYECKHE) Ha padoueM MecTe, IMPOBOAUTH
000py10BaHUE Yrojka 0€30MacHOCTH KU3HEIEATEIbHOCTH;

3.26. Ctporo co0J1t01aTh MOJI0KEHUS HACTOSIIEH TOKHOCTHON HHCTPYKIIUH.

3.27. IlpuHumath Mepbl MO O0OECIEUEHUIO OE€30MaCHOCTH IpPU MEPEHOCKE
TSOKECTEH, BBIMIOJIHEHUU TOTPY30YHO-PA3rPy30UYHBIX M PEMOHTHO-CTPOUTEIHHBIX
paboT, SKCIITyaTaluy TPAHCIOPTHBIX CPEACTB Ha TEPPUTOPUH YIEOHOTO 3aBEICHMS,;

3.28. OpraHu3oBbIBaTh HE pPEXE OJHOTO pa3a B MATHh JIET, COBMECTHO C
MH)KEHEPOM I10 OXpaHe TpyJa, pa3padoTky uHcTpykuuii mo OT no Buaam padboT asis
00CITy’KMBAIOLIETO MEPCOHANIA IIKOJIbI;

3.29. IlpuHuMaTh Mephl MO 3aKIIOYEHUIO XO35HUCTBEHHBIX JIOTOBOPOB Ha
TEXHUYECKOE 0OCITy’)KUBaHNE, OCHAIIIEHHE, & TAKKE PEMOHT IIKOJIBI,

3.30. KoHTposHpoBaTh Ka4eCTBO M CBOEBPEMEHHOCTb  BBITIOJHECHUS
JOTOBOPHBIX pabOT, OpPraHW30BBIBATH BHIIAYY TMPOEKTHO-CMETHON U JAPYro
TEXHUYECKOHN TOKyMEHTAIM1, KOTOpasi HE0OX0AuMa JJIsl OCYIIECTBICHUS padoT;

3.31. Odopmiath cuera Ha MpUOOpPETEHNE MAaTePUATLHO-TEXHUYECKUX CPEJICTB
1 000pyIoBaHUs, 00ECIICYNBATH MX MMOJYyUYCHHUE B TTIOJTHOM 00BEME;

3.32. CocTaBisiTh OTYETHOCTh M BECTU JOKYMEHTALHMIO IO 3aKPEILUIEHHOMY
y4acTKy paOoThl;

3.33. BeinoaHATE IpaBuiia Mo oxXpaHe TpyAa U MoxapHoi 0€30MacCHOCTH;

3.34. PanuoHanbHO UCIHOJB30BaTh TOIUIMBHBIE M JHEPrETHUYECKUE PECYPCHI
00111€00pa30BaTENLHOTO YUPEKACHUS.

3.35. OpraHu3oBbIBaTh MPOBEICHUE MEpONPUSATUIA crioco0amu,
MPElyCMOTPEHHBIMU COOTBETCTBYIOIIMMU CAHUTAPHBIMU MPaBUJIAMU, C LIEJBIO



MPEAOTBPALIEHUS TOSIBJICHUSI B MOMEIICHHUSIX HACEKOMBIX, TPHI3YHOB U CJENOB UX
KU3ZHENIEATEIbHOCTH, OPraHHU3yeT IPOBEACHUE JE3UHCEKUHH M JepaTU3alud B
OTCYTCTBUU JIETEH;

3.36. OpraHu3oBbIBaTh IIPOBEJICHUE MEPOIPUATUN criocobamu,
IPEeIyCMOTPEHHBIMU COOTBETCTBYIOIIMMU CAHUTAPHBIMU TMPABWIAMH, C LEJBIO
peIOTBPAICHUS TOSIBJICHUSI HA TEPPUTOPHUH O0IIe00pa30BaATEIBLHOTO YUPEKICHUS
I'PBI3YHOB U HACEKOMBIX;

3.37. OpranuzoBbIBaTh M KOHTPOJUPOBATH pPa0OTy OOCITYXKHBAIOIIETO
MepCOHAA MO €KETHEBHOM BIAKHOW YOOPKE MOMEIIEHUH C MPUMEHEHHUEM MOIOIIUX
CPEJICTB;

3.38. KoHTponupoBath €XKEIHEBHYIO YOOpPKY OOCICHHBIX 3aJ0B CTOJIOBOM,
IPOU3BOJICTBEHHBIX MOMEIICHUN MUIIEOJI0KA, TyaJleTOB, MOMEIIEHUN ISl OKa3aHuUs
MEAMIMHCKON OMOIIIM € UCIIOJIB30BaHUEM JIE3UHPHUIUPYIOMIUX CPEICTB;

3.39.  KoHTposnmpoBaTh  €XEIHEBHYIO  OOpabOTKy  OOCIyXMBarOIUM
MEPCOHAJIOM JBEPHBIX pPYYEK, NOPYYHEH, BBIKIIOYATEIEH C MCIOJb30BAHUEM
Ne3UH(ULIHUPYIOLIUX CPEICTB;

3.40. KonTponumpoBaTh OTCYTCTBHE IUIOJOHOCSIIIUX SJAOBUTBIMU ILIOJAMU
JIEPEBBEB U KYCTAaPHUKOB Ha TEPPUTOPUHU 00111€00pa30BATEIBHOTO YUPEKICHHUS.

4. IlpaBa
3am. gupexktopa o AXP uMeer ciaeayiomnme npasa:

4.1. B mpenemax cBOE€W KOMIIETEHIIMM W B MOPSAAKE, KOTOPBIA ONPENEIISIET
YCTaBOM, BblJa4ya paclopsHDKEHUI U yKa3aHU COTPYAHUKAM 3aBE/ICHUs, TpeOOBaHUE
UX MCTIOJHEHUS.

4.2. llognvcanne JOKYMEHTOB B MpeJIeNIax CBOEH KOMIIETEHIIUH.

4.3. IlpencraBiaeHue Ha PaCCMOTPEHHUE IUPEKTOpa IIKOJIBI MPEMIOKEHUN I10
BOIIPOCAM CBOEU JESATEIBHOCTH.

4.4, TlonydyeHue OT pPYKOBOJAUTENECH U CHEIUATUCTOB 00pa30BaTEIbLHOIO
yuUpexaeHuss  HMHPOpMalMH, HEOOXOOUMOM  JUisl  OCYILECTBICHHUS  CBOEH
NEeSATENbHOCTH.

4.5. TpeOGoBaHHMEe OT pPYKOBOJCTBA YUPEKJCHUS OKa3aHUS COJCUCTBUS B
UCTIOJTHEHUH JTOJKHOCTHBIX O0S3aHHOCTEH.

4.6. Ha pabouee MecTo, KOTOpOoe Obl COOTBETCTBOBAJIO TPEOOBAHUSM OXPAHBI
TpyAa, Ha MOJIyueHHE OT paboTonaTensi JOCTOBEPHBIX CBEACHUH 00 YCIOBUSAX U
OXpaHe Tpyda Ha paboueM MecTe.

4.7. lloBbiuenne npodeccHOHaTbHON  KBANM(PUKALUU, MPOXOXKICHHE
aTTeCTall1H.

4.8. IlpucyrcTBre BO BpeMsl MPOBEACHUS JIOOBIX PabOT HEMOCPEICTBEHHO
ITOJYMHEHHBIX COTPYJIHUKOB.

4.9. 3amecTuTens qupekropa no AXP nMeer mpaBo OpeacTaBisTh:




* K JUCUUIIMHAPHOW OTBETCTBEHHOCTH AUPEKTOPY YyYallMXCs 3a IMPOCTYNKH,
KOTOpBIE JE€30PTaHU3YIOT y4eOHO-BOCIHUTATEIbHYIO JAESITENbHOCTb, B TOPSJKE,
ycTaHOBJIEHHOM [IpaBunamu 0 NOOIMIPEHUSIX U B3bICKAHUSAX;

* K JMCLUUIJIMHAPHOM OTBETCTBEHHOCTH HEMOCPEICTBEHHO NOJYMHEHHBIX €MY
COTPYJHHUKOB;

*K TOOIIPEHUID, MOPAJbHOMY W  MaTepUaIbHOMYy CTUMYJIHUPOBAHUIO
MTOTYMHEHHBIX PA0OOTHHUKOB.

4.10. Ilpunarue yyactus B HOJ00PE U pacCTAaHOBKE KaJpPOB 0OCTY>KHBAIOIIETO
M TEXHUYECKOI'O IMEepCOHaja, BEIECHUE IMEPEroBOPOB C NApTHEPAMU YUPEXKICHHUS
o0pa3oBaHHsl 1O MaTEPUAIBHO-TEXHUYECKOMY OCHAILEHUIO M TEXHUYECKOMY
00CITyKUBAHUIO.

4.11. BHeceHue MpENJIOKEHUN IO  MOAECPHU3ALUU  JIEATEIBHOCTH
HEIOCPEJICTBEHHO  IOJYMHEHHBIX  COTPYAHHMKOB, TII0  COBEPIICHCTBOBAHUIO
TEXHUYECKOTO  OOCHY)KMBAaHHMS  Yy4eOHOro  3aBEJIEHUsA, 10  MaTepUaTIbHO-
TEXHUYECKOMY OCHAIICHUIO IIKOJIbI;

4.12. VYcraHOBKY OT HMEHHM OOpa30BATEIbHOIO YUYPEXKICHUS JEIOBBIX
KOHTAaKTOB C JIMI[AMHM W OpPraHU3alMsIMH, KOTOpPbIE MOTYT CIOCOOCTBOBATh
YCOBEPILIEHCTBOBAHUIO MAaTEPUAIIBHO-TEXHUUECKOTO OCHAIIICHUS 3aBE/ICHHS],

4.13. IIpoBeneHne NpUEMKHU PEMOHTHO-XO3SIIICTBEHHBIX pabOT, KOTOpPbIE ObLIN
BBIMOJIHEHBl MO 3aKa3y UIKOJIbI Pa3MYHbIMU HMCHOJIHUTENSAMHU (KaKk U3 4YHcla
COTPYIHHMKOB Y4E€OHOT0O YUPEKICHHUS, TaK U U3 OCTOPOHHUX OPraHU3alni);

4.14. KoHTponb M OLICHKAa XOJa W pPEe3yJIbTATOB PEMOHTHO-XO35HCTBEHHOMN
NEeSATEIbHOCTH, HAJOXKEHUE 3alpeTa Ha BHUABI ACSATENbHOCTH, KOTOPBIE YPEBATHI
Meperpy3kod HEMOCPEACTBEHHO MOJYMHEHHBIX COTPYIHUKOB, YXYAIIEHUEM HX
3I0pOBbSl, HAapyLIEHHWEM TEXHUKH O€30MacHOCTH, HE NpeayCMaTpUBAIOLIeE
npo(UIAKTUKY, KOMIIEHCALUU U MPEOJI0JIEHUS] HETaTUBHBIX PE3YJIbTaTOB;

4.15. TpeOoBaHHE OT HEMOCPEACTBEHHBIX TMOJYMHEHHBIX PAOOTHUKOB
coONIO/IeHHs HOpPM U TpeOoBaHM NPOo(EeCCUOHATBHOW 3THUKHU, BBIOJHEHUS
MPUHATHIX IIKOJbHBIM COOOIIECTBOM IUIAHOB U MPOTPaMM, KOTOPBIE HOCST
00s3aTeNbHBINA XapaKTep;

4.15. [IloBblieHne cBOeW KBaIM(PUKALMUM, O3HAKOMJIEHUE C JAHHOU
JOJDKHOCTHOM MHCTPYKLMEN 3aMECTUTEIIS JUPEKTOPA IKOJIBI 10 aAMUHUCTPATUBHO-
X03IMCTBEHHON padoTe.

5. OTBeTCTBEHHOCTH
3am. nupektopa 1o AXP HeceT OTBETCTBEHHOCTh.

5.1. 3a HencnoJHEHWE WIA HEHAJIEKAIEEe HCIOIHEHUE O0€3 HalIudus
YBOXHUTEIBHBIX NPUYMH YcTaBa W [IpaBui BHYTPEHHETO TPYIOBOTO pacHopska
IITKOJIbI, 3aKOHHBIX PACTIOPSKEHUN TUPEKTOpa M MHBIX JIOKAJIBHBIX HOPMAaTHBHBIX
aKTOB, HACTOSIIEH TOJPKHOCTHOW WHCTPYKIIMHM, B TOM YHCJIE€ 332 HE HCIOJb30BaHUE
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IpaB, MPEJOCTABICHHBIX HACTOSIUIEH HMHCTPYKUMEW, a TakkKe MPHUHITHE
VOPABJIEHUYECKUX  PELICHHUH, TOBJIEKIIEE BO3HUKHOBEHHE  JI€30pTaHU3ALMU
0o0pa30BaTeNbHON JEATENBHOCTH M (WJIM) IpoLecca MaTepUalbHO-TEXHUYECKOTO
oOecnieueHus 3amecTuTenb aupekropa 1o AXP Hecer JIUCHUIUIMHAPHYIO
OTBETCTBEHHOCTbH B IOPSAKE, OIPEAEIIEMOM TPYIOBBIM 3aKOHOAATENbCTBOM PD. 3a
rpy0oe HapylleHHE TpYJIOBBIX OOS3aHHOCTEH B KadyeCTBE JHUCUUIUIMHAPHOTO
HaKa3aHUs MOXET MOCIEA0BaTh YBOJIbHEHUE.

5.2. 3a cOXpaHHOCThP HMMYIIECTBA W XO3AMCTBEHHOTO WHBEHTaps y4eOHOTO
3aBEJCHUS, WX CBOEBPEMEHHOE BOCCTAHOBJIEHME M IIONOJHEHUE, COOJIIO/ICHHE
MpaBUJI TEXHUKH O€30IaCHOCTH, MPOU3BOACTBEHHON CaHUTApUU B YCTAHOBJIECHHOM
3aKOHOM IOPSIAKE.

5.3. 3a HecoOmro/leHWE TpaBUIl TMOXKAPHOW OE30MaCHOCTH, OXpaHbl TPyHa,
CaHUTAPHO-TUTMEHUYECKUX  MpaBWJ  OpraHu3alud  y4eOHO-BOCIUTATENIbHOU
NEeSATEIbHOCTH MPUBJIEKAETCS K aIMUHUCTPATUBHON OTBETCTBEHHOCTH B MOPSAKE U B
cily4asiXx, KOTOpbI€ MpEAYyCMAaTPUBAECT aAJMUHUCTPATUBHOE 3aKOHOAATEIIbCTBO
Poccniickont denepannu.

5.4. 3a npuMeHeHHe, B TOM YHCJIE OJHOKPATHOE, METOJOB BOCIHTAHHUS
CBSI3aHHBIX C PU3NYECKUM WM NICUXUYECKUM HACUIMEM HaJl JUYHOCTHIO YUalUXCs,
COBEpUIEHHE HHOTO aMOpaJbHOIO IPOCTYIKA OCBOOOXKAAETCA OT 3aHUMaeMOU
JOJDKHOCTH 3aMecTUTeNss aupekropa 1o AXP B COOTBETCTBUM C TPYIOBBIM
3aKoHOAaTeNbCTBOM Poccuiickon denepanuu. YBOIbBHEHHAE 3a TAKOM MPOCTYIIOK HE
CUMTAETCA MEPOU JTUCHHUIUIMHAPHOW OTBETCTBEHHOCTH.

6. B3auMooTHOIIEHNA, CBSI3M 110 J0JKHOCTH
3aMecTUTEIIb  TUPEKTOpa 110 aIMHHHCTPATHMBHO-XO3SHMCTBEHHOW pabore

OCVYIIICCTBJIACT.

6.1. JleaTenbHOCTh B pEeKUME HEHOPMHUPOBAHHOTO pabodero JHs Mo rpaduky,
cocTaBleHHOMY HcxoAs u3 40-yacoBoil pabouell Heledu U YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBI;

6.2. CamocTosITEN HOE TNIAHUPOBAHUE CBOCH PabOTHI HA KaKbId Y4eOHBIN TOA
U KaXIpl y4yeOHBIM Moaysb. Ilman paboThl JOJDKEH YTBEPAUTH TUPEKTOP
yupexJIeHusi 0o0pa3oBaHUs HE IMO3[HEE IMATH JHEH ¢ Hayajla IJIaHUPYyeMOro
NEepHOJa;

6.3. [IpencraBneHue TUPEKTOPY MUCBMEHHOTO OTYETa O CBOEH NEATEIbHOCTH
o0beMOM He Oosee MATH MAIIMHONUCHBIX cTpaHul B TedeHue 10 gHEll mo
OKOHYAaHHMH KaXXJI0ro yueOHOTO NepHo/Ia;

6.4. IlonyuyeHue OT AMPEKTOpa WIKOJBI CBEJECHUNW HOPMATHBHO-NPABOBOIO U
OpraHU3alMOHHO-METOJJMYECKOTO XapakTepa, O3HAKOMIIGHHE IO/l PACIHCKY C
COOTBETCTBYIOIIMMH IOKYMEHTAMHU;



6.5. Cucremarnyeckuii oOMeH nH(OpMaIHel Mo BOIpocaM, KOTOPbIE BXOJIAT B
KOMIIETEHIIMIO, C OOCTYXHBAIOUIUM ¥ TEXHUYECKUM TMEPCOHATIOM  MIKOJIBI,
3aMECTUTEISIMU JUPEKTOPA U MEeJaroraMu;

6.6. ndpopmupoBanue aupekTopa o0OLIEO0PA30BATENBHOIO YUYPEKICHUS O
(pakTe BO3HUKHOBEHMSI aBapUIHBIX CUTYyallui B pabOTe CUCTEM 3JIEKTPOCHAOKEHNUS,
TEIUIOCHA0KEHUs, BOJOCHA0XKEHUs, BOJOOTBEICHHUS, TEXHOJIOTMYECKOIO MU
XOJIOJUJIBHOTO 00OpYIOBaHMs, KOTOpPBIE CO3AAIOT Yrpo3y BO3HUKHOBEHHUS U
pactpocTpaHeHusT HHOEKITMOHHBIX 3a00JICBAHUI W OTPABJICHHM.

6.7. [lepenauy aupekropy uHGOpPMAIMU, KOTOpas IOJy4Y€HAa 3aMECTUTEIEM
aupektopa mkoybl Mo AXP Ha coBEIaHWAX M CEMUHApax PazIU4YHOTO YPOBHS,
HETNOCPEICTBEHHO MOCIIE €€ TOTyYEHUS.

6.8. HudbopMupoBaHue aUpeKTOpa MIKOJBI (IPH OTCYTCTBUH — HHOE
JOJKHOCTHOE JIMIO0) O (paKT€ BO3HMKHOBEHUS TPYMNIOBBIX HH(MEKIMOHHBIX U
HEUH(EKIIMOHHBIX 3a00J€BaHUI, AaBapUUHBIX CHUTyallud B paboTe CHCTEM
AIEKTPOCHAOKEHUS, TEIJIOCHA0KEHUSI, BOJIOCHAOKEHHSI, BOTOOTBECHUS, KOTOPHIE
CO3MAIOT  yrpo3y BO3HUKHOBEHHMSI W  PACIpPOCTPaHEHUS  HH(PEKINOHHBIX
3a00J1€BaHUI U OTPABIICHUI.
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